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SIGNATURE DOCUMENT FOR 
HEALTH AND HUMAN SERVICES COMMISSION 

CONTRACT NO. HHS000110400011 
UNDER THE SUBSTANCE USE DISORDER 

SUBSTANCE USE AND MISUSE INTERVENTION SERVICES 
FOR PARENTING AWARENESS & DRUG RISK EDUCATION SERVICES (PADRES) 

 
I.   PURPOSE 

The Health and Human Services Commission (“System Agency”), a pass-through entity, and 
Longview Wellness Center, Inc. dba Wellness Pointe (“Grantee”) (each a “Party” and 
collectively the “Parties”) enter into the following grant contract to provide funding for Parenting 
Awareness & Drug Risk Education Services (PADRES) services (the “Contract”). 
 
II. LEGAL AUTHORITY 

This Contract is authorized by the Texas Government Code Chapter 531, to the extent applicable. 
 
III. DURATION 

The Contract is effective on September 1, 2020, and terminates on August 31, 2023, unless 
renewed, extended, or terminated pursuant to the terms and conditions of the Contract.  The System 
Agency, at its own discretion, may extend this Contract subject to terms and conditions mutually 
agreeable to both Parties. 
 
IV. CONTRACT ELEMENTS 

The Contract consists of the following documents and attachments, including all amendments to 
the documents and attachments that are executed after the Contract’s effective date: 

 ATTACHMENT A STATEMENT OF WORK 
 ATTACHMENT A-1 STATEMENT OF WORK SUPPLEMENTAL 
 ATTACHMENT B  BUDGET 
 ATTACHMENT C  GENERAL AFFIRMATIONS 
 ATTACHMENT D  UNIFORM TERMS AND CONDITIONS  
 ATTACHMENT E  SPECIAL CONDITIONS 
 ATTACHMENT F FEDERAL ASSURANCES AND CERTIFICATIONS 
 ATTACHMENT G DATA USE AGREEMENT 

ATTACHMENT H SYSTEM AGENCY SOLICITATION NO. HHS0001104 INCLUDING 
ANY CLARIFICATIONS OR MODIFICATIONS MADE IN RESPONSE TO 
QUESTIONS SUBMITTED DURING POSTING AND ANY ADDENDUM 

ATTACHMENT I GRANTEE’S PROPOSAL FOR SOLICITATION NO. HHS0001104  
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V. ORDER OF PRECEDENCE 

In the event of any conflict or contradiction between or among the documents that comprise the 
Contract, the documents will control in the following order of precedence:  

ATTACHMENT G DATA USE AGREEMENT 
THIS SIGNATURE DOCUMENT 
ATTACHMENT A STATEMENT OF WORK 
ATTACHMENT A-1 STATEMENT OF WORK SUPPLEMENTAL 
ATTACHMENT B  BUDGET 
ATTACHMENT J INDIRECT COST RATE (INDIRECT COST RATE AGREEMENT) 
ATTACHMENT E  SPECIAL CONDITIONS 
ATTACHMENT C  GENERAL AFFIRMATIONS 
ATTACHMENT D  UNIFORM TERMS AND CONDITIONS  
ATTACHMENT I SYSTEM AGENCY SOLICITATION NO. HHS0001104 INCLUDING ANY 

CLARIFICATIONS OR MODIFICATIONS MADE IN RESPONSE TO QUESTIONS 
SUBMITTED DURING POSTING AND ANY ADDENDUM 

ATTACHMENT J GRANTEE’S PROPOSAL FOR SOLICITATION NO. HHS0001104  
 

VI. BUDGET 

The total amount of this Contract will not exceed $1,039,500.00    
 
The funding allocated by System Agency, per fiscal year is as follows: 

1. Fiscal Year 2021, September 1, 2020 through August 31, 2021: $330,000.00 
2. Fiscal Year 2022, September 1, 2021 through August 31, 2022: $330,000.00 
3. Fiscal Year 2023, September 1, 2022 through August 31, 2023: $330,000.00 

 
For each Fiscal Year, Grantee shall provide a five (5%) percent match of $16,500.00. 
 
Total Contract Value, per fiscal year, is as follows: 

1. Fiscal Year 2021, September 1, 2020 through August 31, 2021: $346,500.00 
2. Fiscal Year 2022, September 1, 2021 through August 31, 2022: $346,500.00 
3. Fiscal Year 2023, September 1, 2022 through August 31, 2023: $346,500.00 

All expenditures under the Contract will be in accordance with ATTACHMENT B, BUDGET.  
 

If an Indirect Cost Rate Letter is required but it is not issued at the time of Contract execution, the 
Parties agree to amend the Contract to include the Indirect Cost Rate Letter as ATTACHMENT J 
and revise ATTACHMENT B when the Indirect Cost Rate Letter is issued. 

If the System Agency, at its sole discretion, approves or acknowledges an updated indirect cost 
rate, the new rate, together with the revised ICR Acknowledgement Letter, ICR Acknowledgement 
Letter – Ten Percent De Minimis, or the ICR Agreement Letter, it will be included in the revised 
ATTACHMENT J and amended ATTACHMENT B. 
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VII. REPORTING REQUIREMENTS 

Grantee shall submit all documents identified below, in accordance with ATTACHMENT A, 
SECTION V. SUBMISSION SCHEDULE AND REPORTING REQUIREMENTS: 
 

1. Financial Status Reports 
2. Performance Measures 
3. Quarterly Expenditure Report 
4. Quarterly Narrative Report 
5. Security Attestation Form and List of Authorized Users 
6. Closeout Documents 

 

VIII. CONTRACT REPRESENTATIVES. 
The following will act as the Representative authorized to administer activities under this Contract 
on behalf of their respective Party.  

 
System Agency 
Health and Human Services Commission 
P.O. Box 149347 
Austin, TX 78714 
Attention: Denise Collins, Contract Manager 
 
Grantee 

 Longview Wellness Center, Inc. dba Wellness Pointe 
 1107 East Marshall Ave 
 Longview,TX 75601 
 Attention: Chad Jones 
 
IX.  LEGAL NOTICES 

Any legal notice required under this Contract shall be deemed delivered when deposited by the 
System Agency either in the United States mail, postage paid, certified, return receipt requested; or 
with a common carrier, overnight, signature required, to the appropriate address below: 

 
System Agency 
Health and Human Services Commission 
1100 W. 49th Street, MC 1911* 
Austin, TX 78756 
Attention: General Counsel 
 
Grantee 
Longview Wellness Center, Inc. dba Wellness Pointe 

 1107 East Marshall Ave 
 Longview, TX 75601 
 Attention: Chad Jones 
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X. NOTICE REQUIREMENTS 

Notice given by Grantee will be deemed effective when received by the System Agency.  Either Party 
may change its address for notices by providing written notice to the other Party. All notices 
submitted to System Agency must: 

A. include the Contract number; 
B. be sent to the person(s) identified in the Contract; and, 
C. comply with all terms and conditions of the Contract. 

 
 

SIGNATURE PAGE FOLLOWS 
 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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SIGNATURE PAGE FOR SYSTEM AGENCY CONTRACT NO. HHS000110400011 
 
 
HEALTH AND HUMAN SERVICES COMMISSION LONGVIEW WELLNESS CENTER, INC. DBA 

WELLNESS POINTE 
    
Name: ________________             Name: ________________  
 
Title: _________________________             Title:       
 
Date of execution: _______________             Date of execution: ________________ 
 
 
THE FOLLOWING DOCUMENTS ARE HEREBY ATTACHED TO SYSTEM AGENCY CONTRACT NO. 
HHS000110400011: 
 
 ATTACHMENT A STATEMENT OF WORK 
 ATTACHMENT A-1 STATEMENT OF WORK SUPPLEMENTAL 
 ATTACHMENT B  BUDGET 
 ATTACHMENT C  GENERAL AFFIRMATIONS 
 ATTACHMENT D  UNIFORM TERMS AND CONDITIONS  
 ATTACHMENT E  SPECIAL CONDITIONS 
 ATTACHMENT F FEDERAL ASSURANCES AND CERTIFICATIONS 
 ATTACHMENT G DATA USE AGREEMENT 

 

THE FOLLOWING DOCUMENTS ARE HEREBY INCORPORATED BY REFERENCE INTO SYSTEM 
CONTRACT NO. HHS000110400011 

ATTACHMENT H SYSTEM AGENCY SOLICITATION NO. HHS0001104 INCLUDING 
ANY CLARIFICATIONS OR MODIFICATIONS MADE IN RESPONSE TO 
QUESTIONS SUBMITTED DURING POSTING AND ANY ADDENDUM 

ATTACHMENT I GRANTEE’S PROPOSAL FOR SOLICITATION NO. HHS0001104  
 

 

 

ATTACHMENTS FOLLOW 
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ATTACHMENT A 
STATEMENT OF WORK 

 

I. PURPOSE 
To provide community-based intervention outreach services and evidenced-based education to 
individuals who are of childbearing age to decrease the impact of substance use.  

 

GOAL 

Grantee will provide a planned and coordinated educational approach to decrease the effects 
of substance use within the family and to increase access to community resources and 
evidenced-based education.  

 
II. GRANTEE RESPONSIBILITIES 

A. ADMINSTRATIVE RESPONSIBILITIES 
Grantee will:  

1. Provide Parenting Awareness and Drug Risk Education Services (PADREs) for at-risk 
families. 

2. Increase accessibility to intervention services by maintaining locations, hours, and days of 
service that best meet the needs of the target population.    

3. Ensure no waitlist for any level of PADREs. If there is a need for a waitlist, contact HHSC 
for assistance in maintenance and/or technical assistance.  

4. Document specified activities and services in System Agency Clinical Management for 
Behavioral Health Services (CMBHS) system in accordance with the Contract and 
instructions provided by System Agency, unless otherwise noted.   
a. Maintain all documents that require participant or staff signature in the physical record 

for review by System Agency.  
b. Upload documentation that is handwritten and not transcribed into the CMBHS record. 
c. Administer the PADREs Screening Tool in CMBHS as part of participant 

identification, recruitment, and engagement when appropriate. 
5. In addition to providing services at their own program site, provide services in external 

community organization sites serving the target population.    
6. Provide access to services for participants referred by Department of Family and Protective 

Services (DFPS) within three business days. 
7. Directly provide referral to intervention services or another appropriate community 

program  
8. Provide services to expectant parents and/or parents who are concurrently admitted to 

substance use disorder treatment programs if the services are coordinated and sequenced 
to avoid duplication of service and assist in discharge from treatment setting. 

9. Offer overdose prevention education for participants receiving intervention services as 
indicated on the participant’s assessment.  

 



   

 System Agency Solicitation No. HHS0001104 
System Agency Contract No. HHS000110400011 

Page 7 of 80 

 

 

10. Offer tobacco cessation services for participants receiving intervention services as 
indicated on the participant’s assessment. 

11. Provide home visits as needed and as appropriate.  
12. Assist with transportation and supervision of the participants’ children during activities as 

needed and as appropriate.  
13. Ensure at minimum the Program Director attend all System Agency scheduled conference 

calls.   
14. Establish and maintain working linkages through Memorandums of Understanding 

(MOUs) with a resource network of external community organization sites serving the 
target population and their families.  MOUs will encourage networking, coordination, and 
referrals to help address the needs of the participants, their families, and supportive 
allies.  MOUs will be in place within six months of initial funded fiscal year and maintain 
as current through the contract term.  Grantee will maintain copies of the signed MOUs on 
file for System Agency review upon request.   
a. MOUs will include:   

i. Purpose; 
ii. Goals and desired outcomes of partnership; 
iii. Referral process, coordination of services and sharing of information; 
iv. Address the non-duplication of services;  
v. Be reviewed annually; and  
vi. Signed, individualized, and will contain beginning and end dates;  

15. Provide all services in a trauma-informed, culturally competent, and developmentally 
appropriate manner for participants, families and partners as evidenced by: 
a. Pamphlets and other written materials that are gender- and age-specific and appropriate 

for educational and health literacy levels of the target population;  
b. Literature and signage in languages of the target populations; 
c. Use of interpreters as appropriate;  
d. Lobby and office environment welcoming to the target population;  
e. Staff training curricula; and  
f. Personnel records that document adherence to staff competency requirements.  

16. Perform one coordinated Annual Review of target population’s trends and 
epidemiological statistics between service types to ensure that appropriate outreach and 
prevention education activities are conducted in the most appropriate settings and 
targeting the current service needs of the target populations due within the first quarter 
of each state fiscal year. 

17. Develop and maintain written policies and procedures for the following:  
a. Employees, contracted labor, and volunteers who work directly or indirectly with 

participants, to address participant safety;  
b. Definition of participant engagement and the circumstances under which the 

participant’s case would be opened and closed; 
c. Address participant safety and ensure all activities with participants, family members, 

and supportive allies are conducted in a respectful, non-threatening, non-judgmental, 
and confidential manner.  

d. Grantee will adhere to the System Agency-approved Quality Management 
requirements as reflected in the Special Conditions of this Contract.  
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e. Make policies and procedures available upon System Agency request.  
18. Conduct and document criminal and employment background checks and pre-employment 

drug testing of Grantee’s staff who will deliver direct services. Documentation criminal 
and employment background checks and pre-employment drug testing will be kept on file 
for System Agency review. 

19. Have a webpage on Grantee’s website that includes PADREs offered and current contact 
information specific to the program. Grantee will adhere to System Agency Branding and 
any electronic accessibility requirements in the Uniform Terms and Conditions and the 
System Agency’s Special Conditions. 
 

B. PARENTING AWARENESS AND DRUG RISK EDUCATION SERVICES 
(PADREs) RESPONSIBILITIES 
Grantee will:  

1. Screen the needs of each participant upon entry into the PADREs education program and 
maintain documentation of this service requirement onsite for System Agency review.  The 
screening will address the following: 
a.  Substance use; 
b.  Mental health; 
c.  Intimate partner violence risks and history of sexual, emotional, or physical abuse and 

other interpersonal violence; 
d.  Health and wellness care (including preventive/reproductive care); 
e.  Financial resource needs including transportation, child care and housing; 
f.  Education (including GED) and employment; and 
g.  Any needs of the participant’s children (such as safety and health items). 

2. If opened for PADREs, develop and document a service plan in collaboration with the 
participant based on the needs identified in participant’s assessment. 

3. Provide at minimum 4 hours per employee per week of drop-in time where participants 
can present without appointment with needs including information and referrals as needed 
and as appropriate.  

4. Distribute community-level risk-reduction education, tools, and materials (i.e., condoms, 
testing materials).  

5. Distribute individual-level risk-reduction education and tools targeting people who use 
substances, including overdose prevention and tobacco cessation education, information, 
and materials applicable to the target population.  

6. Distribute pregnancy test and education regarding high-risk sexual behavior in the outreach 
activities.  

7. Provide to participant factual and accurate information about the following items:  
a.  Current infant and/or child safety guidelines; 
b. Fetal and/or child development;  
c.  Family violence and safety planning;  
d.  Pregnancy and reproductive health;  
e.  Substance exposed pregnancy education including alcohol, tobacco; and other drug; 

and 
f.  Communicable disease  

8. Provide evidenced-based parenting education at minimum to cover the following: substance 
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use, misuse, risky use and medication management and the effects on the family. 
9. Provide certificates with positive outcomes between the pre- and post-test evaluation which 

will be completed by all successful participants. Evidence-based parenting education 
programs will be chosen by the Grantee. 

10. Conduct alternative activities to promote healthy life styles and family bonding. 
11. Provide advocacy and support system which is peer-led by past participants, and/or an 

individual from the target population to promote positive alternative activities.  
12. Document intervention activities in CMBHS using the following components for each 

participant receiving intervention services as appropriate:  
a. Client Profile; 
b. PADREs Screening; 
c. Open Case; 
d. Close Case (when intervention services are complete);    
e. Consent for Release of Information (including revoke consent when appropriate); 
f. Service Plan that includes problems to be addressed, goals and intended outcomes; 
g. Referral and Referral Follow-up to document all referrals;  
h. Psychoeducational Note to document group education activities; 
i. Progress Note to document one-on-one counseling and case management activities that 

are tied to the service plan;  
j. Life Event Note (as appropriate after delivery) in CMBHS; and 
k. Administrative Note to document any other activities. 

13. Provide or arrange and advocate for appropriate social services for participants and their 
families and/or significant others that may include: 

a. Health and wellness education and nutritional counseling; 
b. Transportation; 
c. Licensed child care; 
d. Substance abuse services; 
e. Mental health counseling;  
f. Legal counseling; 
g. Rehabilitative services; 
h. Child welfare and family services; 
i. Housing; and  
j. Support groups 

14. Document internally all educational opportunities and will document at minimum the 
following per opportunity: date, time, location, setting, duration, name of person 
performing educational opportunity, number of individuals participating including at 
minimum adult/youth and gender. Maintain documents for System Agency review. 

 

III.   STAFFING AND STAFF COMPETENCIES 
1. Grantee shall hire and ensure the person overseeing PADREs staff and programmatic 

activities, known as a Program Director, allocates fifty (50) percent of his or her time to 
PADREs direct care to meet program measures. 

2. Staff conducting PADREs programmatic services will meet one of the following minimum 
qualifications: 
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a. Two years’ experience in behavioral health field of study including substance use 
disorders; or 

b. Associate degree in a behavioral health field of study; or 
c. Qualified Credentialed Counselor (QCC); or 
d. Appropriately supervised Licensed Chemical Dependency Counselor (LCDC) 

Intern, or Licensed Professional Counselor (LPC) Intern, Certified Criminal Justice 
Addiction Professionals-Applicant (CCJP-A), Licensed Marriage and Family 
Therapist Associate (LMFTA), or similar license or certifications. If a similar 
license or certification is held by staff, then HHSC approval is needed.  

3. Within 90 days of hire, all PADREs program staff will receive training in the following:  
a. Parenting Training Course of Grantee’s choice;  
b. Be knowledgeable and competent in discussing communicable diseases associated 

with substance use/abuse and be able to demonstrate ability to address concerns 
openly and comfortably about sexual and substance abuse risk behaviors;   

c. Principles of Harm Reduction at http://harmreduction.org/about-us/principles-of-
harm-reduction/  

d. Childhood Trauma And Toxic Stress found at Texas Health Steps at    
http://www.txhealthsteps.com/cms/  

e. Preconception And Prenatal Health: overview found at Texas Health Steps at 
http://www.txhealthsteps.com/cms/   

f. Preventing Unintentional Injury: overview found at Texas Health Steps at 
http://www.txhealthsteps.com/cms/  

g. Recognizing, Reporting And Preventing Child Abuse found at Texas Health Steps 
at http://www.txhealthsteps.com/cms/  

h. Trauma Informed Care and Reporting Suspected Abuse and Neglect of a Child: A 
Guide for Education Professionals found at the DFPS Training at 
https://www.dfps.state.tx.us/training/  

i. Part 8 of the Addiction Society of Addiction Medicine (ASAM) National Practice 
Guideline  https://www.asam.org/docs/default-source/practice-support/guidelines-
and-consensus-docs/asam-national-practice-guideline-supplement.pdf 

j.  Fetal Alcohol Spectrum Disorder (FASD) course.  
k.  Neonatal Abstinence Syndrome, Stigma in Methadone and Buprenorphine 

Treatment and Providers’ Clinical Support System for Medication Assisted 
Treatment (PCSS-MAT) http://pcssmat.org/education-training/online-modules/ or 
other HHSC-approved training. 

4.   Ensure all direct care staff receive a minimum of 10 hours of training during each state 
fiscal year, on any of the combinations of topics listed below. The trainings can be 
completed by using any type of medium outlet at the discretion of the Grantee. 

a. Stages of Change; 
b. Motivational Interviewing (MI) techniques; 
c. Cultural competency; 
d. Health literacy; 
e. Risk- and harm-reduction strategies; 
f. Substance abuse and trauma issues; 
g. Community outreach; 
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h. Aspects of prenatal and postpartum care; 
i. Overdose prevention education; 
j. Tobacco cessation education;  
k. Ethics; or 
l. Education on Substance Use and Misuse 

5. Ensure PADREs direct care staff and Program Director attend the annual Neonatal 
Abstinence Syndrome (NAS) symposium as available. 

 

IV. GUIDANCE ON ALLOWABLE COSTS 
Grantee will: 
 1.  Provide the following as applicable: 

a. Participant-centered public health education materials focused on the target 
population including but not limited to overdose prevention information and tools; 

b. Reproductive health education and materials; 
c. Family violence and safety materials, harm reduction tools; and  
d. Hygiene kits for the target population.   

2. Ensure appropriate harm- and risk-reduction information, methods, and tools are used by 
educators with the target populations.  

3. Ensure all educators under this Contract have the tools and materials available during 
education activities for demonstration and appropriate distribution to participants. 

4. Grantee will ensure that the total cost of participant-centered supplies or assistance will not 
exceed ten percent (10%) of each state fiscal year funding amount in this Contract.  If the 
participant-centered supplies or assistance are not described within this Contract, Grantee 
will submit request, with justification to the SubstanceAbuse.Contracts@hhsc.state.tx.us  
email box and receive written response before incurring costs.   

5. Each fiscal year, Grantee shall utilize one-time funds as follows: 
a. $350.00/per participant to obtain suitable housing, such as transitional housing, sober 

housing, or affordable housing.  Assistance may include moving fees, rental deposits, 
or System Agency approved assistance.  The total amount for one-time funds will not 
exceed $3,500.00 for the period of this Contract. 

b. $150.00/per participant for utilities. One-time funds will not be utilized without 
assurance that utilities will be reinstated. The total amount of utility assistance will not 
exceed $2,000.00 for the period of this Contract. 

c. For transportation. This includes bus passes, rails, taxi, gas, etc. not to exceed 
$3,000.00 per the period of this Contract.   

d. One-time funds to obtain official documents such as Identification Cards and/or Birth 
Certificates for participants and their children, not to exceed $100 per participant for 
one-time costs. 

6. Purchase of food, snacks, or beverages for consumption by participants during the 
psychoeducational support group session is allowed for psycho-educational support 
group activities to actively engage participants and be effective in these activities.  The 
cost of snacks, food, or light meals will be reasonable.  

7. Funds will be used to assist appropriate participants on a case-by-case basis to meet short-
term or one-time needs. Cash will not be given directly to a participant.  Grantee will 
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develop and maintain current written policies and procedures stating how the program will 
request assistance for a participant and how a request will be approved and tracked.  Funds 
will not be used for assistance to a participant if other funding resources are available for 
the proposed purpose. 

 

V. DATA REPORTING REQUIREMENTS 
Grantee will:  

1. Meet all data reporting requirements as established by System Agency.  
2. Document and report all specified recovery activities, and services in the System Agency 

Clinical Management for Behavioral Health Services (CMBHS) system as directed by 
System Agency in accordance with this Contract, unless otherwise noted.  

3. Submit invoices and financial status reports (FSRs) through the CMBHS in accordance 
with this Contract, unless otherwise noted. 

 
VI. SUBMISSION SCHEDULE AND REPORTING REQUIREMENTS 

1. Grantee will submit all documents identified below to the designated substance abuse 
mailbox (SubstanceAbuse.Contracts@hhsc.state.tx.us), unless otherwise noted, by the due 
dates specified by the System Agency.  

2. All communication to the SubstanceAbuse.Contracts@hhsc.state.tx.us mailbox must 
include Performing Agency’s Contract Number,  legal entity name, and purpose in the email 
subject line. 

3. Grantee will submit Financial Status Reports (FSRs) in CMBHS by the last business day of 
the month following the end of each quarter of the contract term. (Final FSR due within 45 
days after end of the Contract term.) 

4. Grantee will submit Performance Measures in CMBHS by the 15th day of the month 
following the month being reported. 

5. Grantee will submit a Quarterly Expenditure Report due 15th day of the month following 
the end of each quarter of the Contract term in the format specified by the System Agency 
located on the System Agency website. 

6. Grantee will submit CMBHS Security Attestation Form bi-annually, according to dates set 
by the System Agency. 

7. Grantee will submit closeout documents in an annual report due 45 day after the end of 
teach state fiscal year of the Contract term. 

8. Grantee’s duty to submit required documents will survive the termination or expiration of 
this Contract. 

9. System Agency, may require additional deliverable in accordance to federal and or state 
requirements. 

 
Report Name Due Date 

Financial Status Report (FSR) Last business day of the month following the 
end of each quarter of the Contract term.   
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* Final FSR due within 45 days after the end 
of this fiscal term. 

Performance Measures Due 15th day of the of the month following the 
end of the prior month 

Quarterly Expenditure Report (separating 
Female and Male Services) 

Due 15th day of the month following the end of 
each quarter of the Contract term. 

Quarterly Narrative Report Due 15th day of the month following the end of 
each quarter of the Contract term. 

Security Attestation Form and List of 
Authorized Users 

Within 15 days of contract execution and 
March 15th 

Closeout documents 45 days after the end of each fiscal term.   
                 * If the Due Date is on a weekend or holiday, the Due Date is the next business day. 
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ATTACHMENT A-1 
STATEMENT OF WORK SUPPLEMENTAL 

 

A. CONTRACT INFORMATION 

Vendor ID: 17527239937 000 

Grantee Name: Longview Wellness Center, Inc. dba Wellness Pointe 

Contract Number: HHS000110400011 

Contract Type Intervention 

Payment Method: Cost Reimbursement 

Solicitation Document: Substance Use and Misuse Intervention Services for 
Pregnant and Parenting Intervention (PPI), Parenting 
Awareness & Drug Risk Education Services (PADREs) 
and Rural Border Intervention (RBI), RFA #HHS0001104, 
issued November 21, 2019. 

 
B. SERVICE AREA: 

Services or activities will be provided to participants and/or clients from the following 
counties: 

Region 4: Anderson, Bowie, Camp, Cass, Cherokee, Delta, Franklin, Gregg, Harrison, 
Henderson, Hopkins, Lamar, Marion, Morris, Panola, Rains, Red River, Rusk, Smith, Titus, 
Upshur, Van Zandt, and Wood 

C. POPULATION SERVED: 
Parents, who are Texas residents, with the youngest child up to six years old; or expectant 
parents who have one or more risk factors for a substance use disorder as identified in the 
PADREs Screening. 
 

D. RENEWALS:  
No renewal options available for this Contract. 

 
E. CONTACT INFORMATION 
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3. Number of unduplicated, open cases for female participants each month. 

 Number of open cases unduplicated female participants for the fiscal year on a monthly 
basis 

4. Number of unduplicated, open cases for male participants each month. 

 Number of open cases unduplicated male participants for the fiscal year on a monthly 
basis  

 
H. REQUIRED PERFORMANCE OUTCOMES 

Outcome Measures Goal 
Percent of adult clients not arrested 90% 
Percent of youth clients not arrested 90% 
Percent of adult clients reporting abstinence 45% 
Percent of youth clients reporting abstinence 45% 
Percent of adult clients reporting stable housing 55% 
Percent of youth clients reporting stable housing 55% 
Percent of adult clients reporting active employment and/or enrollment in 
education 60% 

Percent of youth clients reporting active employment and/or enrollment in 
education 60% 

 

1. Percent of adult clients not arrested 

Denominator: Total number of adult clients closed.  

Numerator: Total number of adult clients closed reporting no arrests.  

Result: Percentage of adult clients not arrested 

 
2. Percent of youth clients not arrested 

Denominator: Total number of youth clients closed.  

Numerator: Total number of youth clients closed reporting no arrests.  

Result: Percentage of youth clients not arrested 

 
3. Percent of adult clients reporting abstinence 

Denominator: Total number of adult clients closed.  

Numerator: Total number of adult clients closed reporting abstinence.  

Result: Percentage of adult clients reporting abstinence. 
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4. Percent of youth clients reporting abstinence 

Denominator: Total number of youth clients closed.  

Numerator: Total number of youth clients closed reporting abstinence.  

Result: Percentage of youth clients reporting abstinence. 

 

5. Percent of adult clients reporting stable housing 

Denominator: Total number of adult clients closed.  

Numerator: Total number of adult clients closed reporting stable housing.  

Result: Percentage of adult clients reporting stable housing. 

 

6. Percent of youth clients reporting stable housing 

Denominator: Total number of youth clients closed.  

Numerator: Total number of youth clients closed reporting stable housing.  

Result: Percentage of youth clients reporting stable housing. 

 

7. Percent of adult clients reporting active employment and/or enrollment in 
education 

Denominator: Total number of adult clients closed.  

Numerator: Total number of adult clients closed reporting active employment and/or 
enrollment in education.  

Result: Percentage of adult clients reporting active employment and/or enrollment in 
education. 

 

8. Percent of youth clients reporting active employment and/or enrollment in 
education 

Denominator: Total number of youth clients closed.  

Numerator: Total number of youth clients closed reporting active employment and/or 
enrollment in education.  

Result: Percentage of youth clients reporting active employment and/or enrollment in 
education. 
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ATTACHMENT B 
BUDGET 

 
A. Grantee shall comply with the requirements applicable in the Uniform Administrative 

Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR 200, 
and the Uniform Grant Management Standards (UGMS) Standards. 
 

B. Grantee shall review and comply with the System Agency’s Grants Technical Assistance 
guide, which provides guidance on financial administration in order to clarify applicable 
laws, rules and regulations.  The Guide is located at the following: 
https://hhs.texas.gov/doing-business-hhs/grants. 

 
C. Invoice and Payment 

1. Submit all monthly invoices to the System Agency through CMBHS. Grantee shall 
ensure the supportive documents for the expenditures are emailed to the assigned 
contract manager and copied to the Substance Use Disorder Contracts Mailbox: 
SubstanceAbuse.Contracts@hhsc.state.tx.us. 

2. Be paid on a monthly basis and in accordance with services performed under this 
Contract. 

 
D. Any unexpended balance associated with any other System Agency-funded contract 

may not be applied to this Contract. 
 

E. Grantee is required to contribute match equal to or greater than five percent (5%) of the 
total amount of System Agency share expended for each fiscal year.  

 
F. Funding 

1. System Agency Share total reimbursements will not exceed $990,000.00 for the 
period from September 1, 2020 through August 31, 2023, as follows: 

a. Fiscal Year 2021, September 1, 2020 through August 31, 2021: $330,000.00 
b. Fiscal Year 2022, September 1, 2021 through August 31, 2022: $330,000.00 
c. Fiscal Year 2023, September 1, 2022 through August 31, 2023: $330,000.00 

 
2. For each Fiscal Year noted in Section F, (1) (a-c), Grantee shall provide a five (5%) 

calculated match of $16,500.00. 
 

3. Total Contract Amounts, per fiscal year, is documented below: 
a. Fiscal Year 2021, September 1, 2020 through August 31, 2021: $346,500.00 
b. Fiscal Year 2022, September 1, 2021 through August 31, 2022: $346,500.00 
c. Fiscal Year 2023, September 1, 2022 through August 31, 2023: $346,500.00 

 
G. Cost Reimbursement Budget 
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1. The Cost Reimbursement budget documents all approved and allowable 
expenditures; Grantee shall only utilize the funding detailed in Attachment B for 
approved and allowable costs. If Grantee requests to utilize funds for an expense 
not documented on the approved budget, Grantee shall notify, in writing, the 
System Agency assigned contract manager and request approval prior to utilizing 
the funds.  System Agency shall provide written notification regarding if the 
requested expense is approved. 

2. If needed, Grantee may revise the System Agency approved Cost Reimbursement 
budget.  The requirements are as follows: 
a. Grantee is allowed to transfer funds from the budgeted direct categories only; 

with the exception of the Equipment Category.  Grantee may transfer up to ten 
(10) percent of the Fiscal Year Contract value without System Agency 
approval.  Budget revisions exceeding the ten percent requirement require 
System Agency’s written approval. 

b. Grantee may request revisions to the approved Cost Reimbursement budgeted 
direct categories that exceed the ten (10) percent requirement stated in 
(G)(2)(a), by submitting a written request to the assigned contract manager.  
This change is considered a minor administrative change and does not require 
an amendment.  The System Agency shall provide a Technical Guidance Letter 
(TGL) if the budget revision is approved; and the assigned Contract Manager 
will update CMBHS, as needed. 

c. Grantee may revise the Cost Reimbursement budget ‘Equipment’ and/or 
‘Indirect Cost’ Categories, however a formal Amendment is required.  Grantee 
shall submit to the assigned contract manager a written request to revise the 
budget, which includes a justification for the revisions.  The assigned Contract 
Manager shall provide written notification stating if the requested revision is 
approved.  If the revision is approved, the budget revision is not authorized, and 
funds cannot be utilized until the Amendment is executed and signed by both 
parties. 

3. The budgeted indirect cost amount is provisional and subject to change. The System 
Agency reserves the right to negotiate Grantee’s indirect cost amount, which may 
require Grantee to provide additional supporting documentation. 
 

 H. Categorical Budget 

1. The approved Categorical budget, per fiscal year is below: 

PERSONNEL $188,142.00 

FRINGE BENEFITS $31,984.00 

TRAVEL $19,741.00 

SUPPLIES $22,466.00 
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CONTRACTUAL $ 0.00 

EQUIPMENT $ 0.00 

OTHER $55,891.00 

TOTAL DIRECT CHARGES $318,224.00 

INDIRECT CHARGES $28,276.00 

TOTAL CONTRACT VALUE $346,500.00 

MATCH $16,500.00 

SYSTEM AGENCY SHARE $330,000.00 
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