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HHSC Contract No. HHS000133900001 

SIGNATURE DOCUMENT FOR
TEXAS HEALTH AND HUMAN SERVICES COMMISSION

UNDER THE
CONSUMER MANAGED PERSONAL ATTENDANT SERVICES GRANT PROGRAM

I. PURPOSE

The Health and Human Services Commission, an administrative agency within the executive 
department of the State of Texas, and Outreach Health Community Care Services, LP 
(“Grantee”), each a “Party” and collectively the “Parties,” enter into the following contract
for the Consumer Managed Personal Attendant Services Grant Program. Capitalized terms and 
acronyms defined in Attachment F, HHSC Uniform Terms and Conditions, when used in this 
Signature Document and Attachments, have the meanings assigned in Attachment F, unless the 
context clearly indicates otherwise, or the term is otherwise defined.

II. LEGAL AUTHORITY

This Contract is made in accordance with Title XX, Social Security Act, 42 United States
Code §§ 1397-1397f; Texas Government Code § 531.051; Texas Human Resources Code §
161.071; and in accordance with 40 Texas Administrative Code Part 1, Chapter 44, and
authorized by and in compliance with the provisions of the Texas Government Code Chapter 
531.

III. STATEMENT OF SERVICES TO BE PROVIDED

Grantee shall perform or cause to be performed consumer managed personal attendant services 
(“CMPAS”) and other Contract requirements in accordance with the Contract, including the 
Statement of Work, Contract Deliverables, Key Performance Requirements, Payment for Services, 
and Expenditure Report, which are attached and incorporated herein as Attachments A, B, C, D
and E, respectively.

IV. DURATION

The Contract is effective on September 1, 2019, and terminates on August 31, 2022, unless
renewed, extended, or terminated pursuant to the terms and conditions of the Contract. HHSC,
at its sole discretion, may extend this Contract for any period(s) of time, provided the Contract
term, including all extensions or renewals, does not exceed five years.

Notwithstanding the limitation in the preceding sentence, HHSC, at its sole discretion, also
may extend the Contract beyond five years as necessary to ensure continuity of service, for
purposes of transition, or as otherwise determined by HHSC to serve the best interests of the 
State.

V. PAYMENT FOR SERVICES PERFORMED

The total amount of funding available under this Contract for each state fiscal year is
$6,978,801.00, with a projected maximum five-year budget total of $34,894,005.00. The fiscal 
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year for the State of Texas begins on September 1 and ends on August 31. All Grantee 
expenditures and requests for reimbursement under this Contract must be made in accordance 
with Attachment D, Payment for Services. HHSC will remit reimbursement for Grantee
expenditures as provided for in Attachment D.

Indirect Cost Rate: The Grantee’s acknowledged or approved Indirect Cost Rate (“ICR”) is 
contained within Attachment E, Expenditure Report, and either the ICR Acknowledgement Letter, 
ICR Acknowledgement Letter – Ten Percent (10%) De Minimis, or the ICR Agreement Letter is 
attached to this Contract and incorporated as Attachment N, Indirect cost rate letter.

If the System Agency, at its sole discretion, approves or acknowledges an updated indirect cost 
rate, the new rate, together with the revised ICR Acknowledgement Letter, ICR Acknowledgement 
Letter – Ten Percent De Minimis, or the ICR Agreement Letter, will be included in the revised
Attachment N and amended Attachment B.

VI. NOTICE TO PROCEED

This provision does not apply to funds for the FY20-21 biennium, because funding has been 
approved for the initial Contract term. Funding for this Contract in future bienniums is dependent 
on the award of the applicable federal grant. No expenses may be incurred and no work may begin 
for a fiscal year beyond the FY20-21 biennium until HHSC issues a written Notice to Proceed 
(“NTP”) to the Grantee for that state fiscal year. HHSC may send the NTP to the Grantee by 
regular mail, electronic mail, or facsimile transmission. The NTP may include an amended or 
ratified expenditure report as set forth within Section 2 of Attachment E. If it includes an amended 
expenditure report, the amended expenditure report will be incorporated into this Contract by a 
subsequent amendment. Notwithstanding the preceding, at the discretion of HHSC, Grantee may be 
eligible to receive reimbursement for eligible expenses incurred during the period of performance 
as defined by 45 Code of Federal Regulations (“CFR”) § 75.309 and 2 CFR § 200.309. Any work 
performed prior to the date on the NTP shall be at the Grantee’s sole risk.

VII.CONTRACTREPRESENTATIVES

The following individuals will act as the respective designated Representatives for the named 
Parties. Each is authorized to administer activities, including, but not limited to, non-legal notices, 
consents, approvals, requests, or other general communications provided for or permitted to be 
given under this Contract. The designated Party Representatives are:

Grantee HHSC
Audrey Hicks, Director of Operations 
251 W Renner Rd
Richardson, TX  75080
(512) 739-3005
compliance@outreachhealth.com

Kurt Wells, CTCM
701 West 51 Street; Mail Code W-357
Austin, Texas 78751
(512) 438-4966
kurt.wells@hhsc.state.tx.us

Either Party may change its designated Representative by providing written notice to the other 
Party.

VIII.LEGAL NOTICES

Any legal notice required under this Contract shall be deemed delivered when deposited by HHSC 
either in the United States mail, postage paid, certified, return receipt requested; or with a common 
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carrier, overnight, signature required, to the address set forth below for Grantee. Notice given by 
Grantee will be deemed effective when received by HHSC at the address below. 

 
Grantee HHSC 
Outreach Health Community Care Services, LP 
Attention: Roxie Atkins 
251 Renner Parkway 
Richardson, TX 75080 

Health and Human Services Commission 
Attention: Office of Chief Counsel 
4900 N. Lamar Boulevard; Mail Code 1100 
Austin, Texas 78751 

 

Either Party may change its address for legal notice by providing written notice to the other Party. All 
notices submitted to HHSC must: 

 
A. include the Contract number; 
B. be sent to the entity(s) identified in the Contract; and 
C. comply with all terms and conditions of the Contract. 

 
IX. ADDITIONAL GRANT INFORMATION 

 

Catalog of CFDA Name and Number: Social Services Block Grant 93.667 
Name of Federal Awarding Agency: Administration for Children and Families 

 
X. CONTRACT DELIVERABLES AND KEY PERFORMANCE REQUIREMENTS 

 

Grantee shall satisfy all Contract Deliverables and Key Performance Requirements as set forth in 
Attachments B and C, respectively. 

 
XI. PRIVACY, SECURITY, AND BREACH NOTIFICATION 

 

Grantee certifies that it is, and shall remain for the term of this Contract, in compliance with all 
applicable state and federal laws and regulations with respect to privacy, security, and 
breach notification in accordance with the Texas HHS Data Use Agreement attached as 
Attachment L and incorporated into this Contract by reference. 

 
Signature Page Follows 
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SIGNATURE PAGE FOR 

HHSC CONTRACT NO. HHS000133900001 
 
 

Health and Human Services 
Commission 

Outreach Health Community Care Service, 
LP dba Outreach Homecare 

 
By:     By:    

 
 
 
 

Date of execution: Date of execution: 
 
 
The following Attachments to this Contract are attached and incorporated by reference: 

 
Attachment A - Statement of Work 
Attachment B - Contract Deliverables 
Attachment C - Key Performance Requirements 
Attachment D - Payment for Services 
Attachment E - Expenditure Report 
Attachment F - HHSC Uniform Terms and Conditions – Grant (Version 2.16.1) 

Attachment G - HHSC CMPAS/SSPD Supplemental Conditions 
Attachment H - HHSC Special Conditions - Grant (Version 1.1) 

Attachment I - Contract Affirmations (Version 1.3, August 2018)  

Attachment J - Federal Assurances for Non-Construction Programs 
Attachment K - Federal Lobbying Form 
Attachment L - Texas HHS Data Use Agreement (Version 8.4 March 15, 2018), with 

Attachment 1, Subcontractor Agreement Form (if Grantee has 
a subcontractor) and Attachment 2, Security and Privacy 
Initial Inquiry (“SPI”) 

Attachment M - Grantee Plan of Operation 
Attachment N -  Certificate of Indirect Costs “De Minimis Indirect Cost Rate” 

 
Attachments Follow 
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Attachment A

STATEMENT OF WORK

1. Program Purpose

The CMPAS program services eligible consumers by providing needed assistance with 
personal care and support in performing daily living activities, which allows consumers to remain 
independent and able to pursue goals, such as employment, pursuing educational opportunities, 
and eliminating and delaying the need for institutionalization or other more restrictive and costly
care.

These Contract Requirements:

A. Require the CMPAS Grantee to maintain full compliance with applicable federal and state
requirements;

B. Set forth standards of conduct and performance expectations, which the Grantee must
meet;

C. Promote the delivery of quality services to CMPAS consumers; and
D. Provide for HHSC monitoring to ensure that grant funds are spent wisely so that each cost

reimbursement from public funds represents full value to the taxpayer.

The Grantee for this award is an organization, not an individual. When accepting a Contract, the 
Grantee agrees to administer the project in accordance with the Contract terms, and to require 
any sub-recipient to comply, and ensure that the sub-recipient complies, with the Contract terms.

2. Grantee Requirements

The Grantee must ensure compliance with this Contract, inclusive of the following Grantee 
requirements:

2.1 Comply with any request made by HHSC, and to cooperate with HHSC in the exercise 
of any of its functions, under the Contract or any applicable law or rule.

2.2 Provide services required under the Contract pursuant to the Social Security Act, Title 
XX, 42 U.S. Code (“U.S.C”), Subchapter XX, Division A, Block Grants to States for 
Social Services.

2.3 Provide and coordinate CMPAS program services consistent with HHSC responsibilities 
for human service programs for persons who are aging and persons with disabilities, as 
described in Texas Human Resources Code § 161.071 (1) and (3).

2.4 Ensure compliance with all state and HHSC statutes, regulations, rules, policies, and 
guidelines that govern the CMPAS program, including, but not limited to, 40 Texas 
Administrative Code (“TAC”), Part 1, Chapter 44 (the “CMPAS TAC”), and, as 
applicable, Chapter 49, Contracting for Community Services, Chapter 41, Consumer

 HHS Contract No. HHS000133900001

DocuSign Envelope ID: 7FDCBB6A-255E-48D5-B74F-C7A3F3D35089



Page 6 of 144

Directed Services Option, and 26 TAC Chapter 558, Licensing Standards for Home and 
Community Support Services Agencies. The foregoing rules in TAC Title 40 as they 
relate to the CMPAS program may be further modified, revised, and moved within their 
existing titles or into TAC Title 26 during the term of the Contract. In the event of such 
modifications or moves, Grantee shall be required to comply with said rules.

2.5 Comply with all requirements under the Uniform Grant Management Standards 
(“UGMS”), currently available online at: https://comptroller.texas.gov/purchasing/grant
-management/. The Texas Comptroller of Public Accounts, from time to time and in its
sole discretion, may revise the online link provided in this subsection. Grantee is
responsible for contacting HHSC at any time that Grantee is not able to access the online
materials to request the updated link. Grantee is at all times responsible for complying
with the UGMS, including any revisions to the standards during the Contract term.

2.6 Ensure compliance with the HHSC Grant Technical Assistance Guide, currently 
available online at: https://hhs.texas.gov/doing-business-hhs/grants. HHSC, from time to 
time and in its sole discretion, may revise the online link provided above. Grantee is
responsible for contacting HHSC at any time that Grantee is not able to access the online 
materials to request the updated link. Grantee is at all times responsible for complying 
with the UGMS, including any revisions to the standards during the Contract term.

2.7 Be eligible to qualify for grants as provided for in 40 TAC Part 1, Chapter 49, Contracting 
for Community Services, excluding any requirements under §§ 49.202-205 and 207-211 
and Subchapter G of that chapter.

2.8 Have a license under 26 TAC Part 1, Chapter 558, Licensing Standards for Home and
Community Support Services Agencies, in a category that authorizes the Grantee to
provide its services.

2.9 Comply with 45 CFR Part 75, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for U.S. Department of Health and Human Services (“HHS”) 
Awards.

2.10 Provide all required forms, using only HHSC-authorized forms, to the applicant or 
Consumer, as applicable, during the eligibility determination and redetermination
processes.

2.11 Comply with the HHSC Formal Communication Process, that includes, but is not limited 
to, the following:

A. HHSC will issue State Action Requests (“SAR”) to the Grantee as the formal
communication process.

B. The Grantee will issue Vendor Action Requests (“VAR”) to HHSC following
established procedures and timelines, inclusive of the submission of the Contract
deliverables and key performance requirements.

C. In addition to the requirements stated above, the Grantee must:

 HHS Contract No. HHS000133900001
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i. Submit complete and accurate responses to any SARs or VARs no later than ten 
days after the Grantee’s receipt of the request, unless a specific date is specified
in the request.

ii. Submit a written request for extension of a SAR or VAR response deadline that 
specifies the estimated date of completion and reasons for the extension no later 
than three days after the Grantee receives the SAR or VAR response.

iii. The Grantee must provide ad hoc reports and respond to legislative inquiries and 
other high priority requests within 36 hours from the time of the request or by 
the date specified by HHSC for data or reports that already exist and are 
produced.

iv. If the Grantee is late in responding, or does not provide adequate information, 
HHSC may assess non-compliance remedies.

2.12 Comply with the performance of all Contract Deliverables and Key Performance 
Requirements (“KPRs”) as set forth in Attachments B and C. To ensure the Grantee’s 
compliance with the Contract, HHSC may take any action provided for in Attachment 
F, HHSC Uniform Terms and Conditions—Grant or Attachment G, HHSC 
CMPAS/SSPD Supplemental Conditions in the event of non-compliance or a missed 
KPR, including any of the following actions:

A. Suspending all or part of the Contract;
B. Requiring the Grantee to take specific corrective actions to remain in compliance 

with the terms of the Contract;
C. Recouping HHSC payments made to the Grantee and applicable sub-recipient, which

payments were found to be in error;
D. Suspending, limiting, or placing conditions on the Grantee’s continued performance

of the Contract;
E. Imposing any other remedies, sanctions, or penalties authorized under this Contract; 

and
F. Imposing any other remedies, sanctions or penalties permitted by federal or state 

statute, law, regulation, or rule.

3. Eligible Population

3.1 An individual must meet the following eligibility requirements to be eligible to receive
services under the CMPAS Program:

A. Be age 18 years of age or older;
B. Be assessed pursuant to the CMPAS TAC as needing assistance with at least one 

personal care task and needing an allowable service for at least five hours per week;
C. Be able and willing to self-direct the attendant or designate a relative or friend who

is willing and able to direct the attendant without compensation;
D. Reside in an area where CMPAS Program services are available;
E. Have a service plan developed in accordance with the CMPAS TAC that does not

exceed 52 hours per week of CMPAS Program services;

 HHS Contract No. HHS000133900001
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Region(s) County(ies)
Region 08 Atascosa, Bexar, Comal, Guadalupe, Kendall, Medina and Wilson
Region 10 El Paso
Region 11 Aransas, Bee, Brooks, Cameron, Duval, Hidalgo, Jim Hogg, Jim Wells,

Kenedy, Kleberg,Live Oak, McMullen, Nueces, Refugio, San Patricio,
Starr, Webb, Willacy, Zapata

5. CMPAS Services

Grantee shall provide all personnel, supplies, and services required by, and necessary to comply 
with, the Contract and CMPAS Contract standards (40 TAC, Part 1, Chapter 49). Services 
provided by the program may include only the allowable tasks listed under the CMPAS TAC.

6. Initial Eligibility Determination

HHSC maintains a CMPAS Interest List, which includes applicants who are interested in receiving 
and have requested services under the CMPAS Program. As funding becomes available, HHSC 
will refer individuals, in order of the interest list request dates, to the Grantee, who must comply 
with the requirements relating to assessment and initial eligibility determination with respect to
any applicant whom HHSC refers to the Grantee.

Within 30 days after the Grantee receives a referral from HHSC, the Grantee must:

6.1 Ensure that the assessor of need conducts an initial assessment with the individual in the 
individual’s home and assesses the individual’s service needs utilizing the appropriate 
documentation required by the CMPAS TAC and, as applicable, directed by HHSC.

6.2 Determines CMPAS Program eligibility in accordance with the CMPAS TAC and 
document the following: any reasons for a delay in determining eligibility or other 
assessment activities; the Grantee’s ongoing efforts to complete those activities; and the 
anticipated date of completion (NOTE: any delay must be beyond the Grantee’s control, 
and the Grantee must send the required documentation relating to any delay to HHSC 
via HHSC’s formal communication process within 30 days after receiving the HHSC 
referral).

6.3 Inform the individual, both orally and in writing, of all applicable publicly funded 
programs that offer attendant services and allow the applicant to choose whether to 
participate in the CMPAS program.

6.4 Retain in the individual’s record a written record of the notification given under 
Subsection 6.3, and the individual’s signed and dated acknowledgement of both the
required notice to the individual of attendant services choices and the individual’s 
decision of whether to participate in the CMPAS program.

6.5 If the individual is eligible:

A. Develop a service plan for an eligible individual based on the results of the HHSC 
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prescribed assessment questionnaire that includes the number of hours and tasks 
negotiated between the individual and the assessor of need, and is agreed to and signed 
by the individual and assessor of need; 

B. Determine with the individual, in accordance with CMPAS TAC requirements, the
amount of the applicant's co-payment and explain to the individual that making co-
payments is required to remain eligible for CMPAS;

C. Explain orally and give written information to the individual on the service delivery 
options available to new consumers; and

D. Have the individual sign and date a service delivery option choice document and keep the 
signed and dated service delivery choice document in the consumer’s file.

6.6 Notify an individual in writing whether the individual is eligible for services by mailing the
documentation required by the CMPAS TAC and, as applicable, directed by HHSC, within
three days after the date of the eligibility decision. The Grantee must also send written
notice to HHSC of the referral disposition within 30 days after the Grantee receives 
the referral.

6.7 If the individual’s service plan includes a health-related task, as defined in the CMPAS 
TAC, the Grantee must:

A. Verify, before an attendant performs a health-related task, that the task may be 
performed under Texas Government Code § 531.051(e) and either:

i. Does not require nurse or physician delegation; or
ii. Is properly delegated under 22 TAC Part 11, Chapter 225, or Texas Occupations 

Code Chapter 157.

B. If the health-related task is delegated, maintain records in the consumer’s file that:

i. Identify, and are signed and dated by, the delegating physician or registered 
nurse;

ii. Include the name of the Consumer, the names of the attendants performing the 
delegated health-related tasks for the Consumer, and a description of the specific 
health-related tasks to be performed; and

iii. Comply with the Texas Nurse Practice Act (Occupations Code, Chapter 301), the
Medical Practice Act (Occupations Code, Title 3, Subtitle B, Chapters 151
through 170), and any other applicable state or federal law.

C. The Grantee must, on a quarterly basis, provide to HHSC a list with the final 
disposition of all individuals HHSC referred from the interest list for an assessment 
and eligibility determination with respect to whom the Grantee has sent a notice of its
eligibility determination. The quarters and due dates for reporting are listed below:

i. September – November: due by the 10th of December;
ii. December – February: due by the 10th of March;
iii. March – May: due by the 10th of June; and
iv. June – August: due by the 10th of September.

 HHS Contract No. HHS000133900001
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This list shall include the name of the individual assessed, the eligibility determination
and date, the date of written notice to the individual, the date the Grantee began
providing services to the eligible individual, and the amount of the eligible
individual’s co-payment. The Grantee must meet or exceed the minimum performance 
standards.

7. Eligibility Determination Requirement

The Grantee is responsible for accurately determining eligibility and assessing Consumers’ care 
needs under the CMPAS Program, in accordance with the CMPAS TAC and Sections 3 and 6 of 
this Statement of Work.

8. Eligibility Reassessment Requirements

The Grantee must reassess eligibility for a CMPAS Consumer within twelve months after the 
initial service initiation date or the last reassessment, as applicable, and any time there is a change 
in the Consumer’s status. The Grantee must complete the eligibility reassessment in accordance
with the CMPAS TAC and the following:

A. Annually reassess a Consumer: The Grantee must complete an on-site annual reassessment,
in the Consumer’s home, no later than one year after the service initiation date and no later 
than one year after each reassessment;

B. Reassess the Consumer upon a change in the Consumer’s status (i.e., needs and
circumstances) within fourteen days after the Grantee learns of the change: When a
Consumer requests a change, or when a Grantee learns that a Consumer’s status may have 
changed in a way that may affect the Consumer's eligibility for or receipt of services, the
Grantee must reassess the Consumer, considering changes that have occurred since the
previous assessment; and (NOTE: A change in Consumer status that requires reassessment 
may include a change in income, deductions, or exclusions; or a change in: the Consumer’s 
need for attendant care services; the Consumer’s service plan; or the hours of service.)

C. Provide a Notice of Eligibility: Within five working days after a reassessment, a Grantee 
must send a Consumer notice of eligibility and, if applicable, a notice of the right to a fair 
hearing.

The Grantee must, on a quarterly basis, provide to HHSC a list of Consumers for whom a
reassessment has been completed during the quarter. The quarters and due dates for reporting are 
listed below:

A. September – November: due by the 10th of December;
B. December – February: due by the 10th of March;
C. March – May: due by the 10th of June; and
D. June – August: due by the 10th of September.

 HHS Contract No. HHS000133900001
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This list shall include the name of the Consumer; the due date of the reassessment (one year after 
the service initiation or last reassessment date, or the date the Grantee learns that the Consumer’s 
status (i.e., needs and circumstances) has changed in a way that requires reassessment under these 
Contract Requirements and the CMPAS TAC; the date the reassessment was completed; the
effective date that the change is implemented; and the nature of any service plan changes. The 
Grantee must meet or exceed the minimum performance standards specified in Attachment C,
Key Performance Requirements, to the Contract Signature Document.

9. Individualized Service Plan

The Service Plan, as described in this Section and the CMPAS TAC, must contain, without 
limitation, the services, tasks, and frequency, duration, and hours of services agreed to by the 
Consumer and the Grantee’s assessor of need. The number of hours of CMPAS Program services 
provided for in the service plan may not exceed 52 hours per week, and the services must be within 
the Grantee’s licensure authority and among the Grantee’s services, as outlined in Attachment M,
Grantee Plan of Operation.

9.1 The Grantee shall develop and maintain an individualized service plan for each 
Consumer based on the Consumer’s individual needs.

9.2 The Grantee’s assessor of need must individually negotiate with each Consumer, based 
on the Consumer’s need, the type of services and tasks to be provided, and the number 
of hours allowed. The Grantee and each Consumer must agree to and sign the 
individualized service plan developed for the Consumer.

9.3 In developing the service plan, the Grantee shall explore unique service planning 
opportunities in addressing the Consumer’s needs. For example:

A. Two or more Consumers could share a home and personal attendant;
B. A Consumer could schedule one or more attendants to co-operatively meet the 

Consumer’s needs;
C. A Consumer may need a personal attendant to accompany him/her to school or work;
D. A Consumer may live at home with a third party, such as a relative, who shares in the

management of attendant services; and
E. A Consumer cannot be required to reside in a specific location within the region in

which the Grantee provides the Consumer with CMPAS services.

9.4 The Grantee must determine the need for and document any change to the service plan 
at the time it completes its reassessment under Section 8 of this Statement of Work, but 
no later than seven days after becoming aware of the change in the Consumer’s 
circumstances or of the request for a service plan change from the Consumer. The 
Grantee must complete the following activities in relation to any service plan change 
resulting from a reassessment:

A. Within five working days after a reassessment, send a Consumer notice of a service 
plan or co-payment change, or of ineligibility for either, as applicable, and, if

 HHS Contract No. HHS000133900001
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applicable, a notice of the right to a fair hearing;
B. Provide a copy of any service plan change to the Consumer;
C. Document a service plan change in the Consumer’s file;
D. Implement any change to a Consumer's co-payment to be effective on the first day of 

the month following a reassessment, and any other change in the service plan within
three days after HHSC notification to the Grantee that the service plan has been 
entered into the service authorization system; and

E. Within seven days after the completion of a reassessment, notify the HHSC regional 
designee in writing via the formal communication process of the service plan change 
and its effective date.

9.5 The Grantee must provide HHSC with a list of Consumer service plan changes by the 
10th of the month following the end of the quarter. The quarters and due dates for 
reporting are listed below:

A. September – November: due by the 10th of December;
B. December – February: due by the 10th of March;
C. March – May: due by the 10th of June; and
D. June – August: due by the 10th of September.

This list must include: the name of the Consumer served; the date the Grantee became
aware of the change in the Consumer’s circumstances; the date of reassessment; and the 
effective date for implementing the service plan changes. The Grantee must meet or 
exceed the minimum performance standards specified in Attachment C, Key
Performance Requirements.

10. Service Delivery Requirement

The Grantee shall deliver services identified in the Consumer’s individualized service plan and the 
Grantee Plan of Operation, attached as Attachment M. The Grantee shall initiate services within 
seven days after HHSC enters the initial CMPAS authorization in its Service Authorization 
System.

Consumers generally negotiate the specific hours during which a personal attendant will provide 
services. The Grantee shall offer to each Consumer a choice of one of the following service options 
in accordance with the CMPAS TAC and this Contract:

A. Traditional Service Option
B. Consumer Directed Service Option
C. Block Grant Service Delivery Option (Only in Region 08)

11. Suspension or Termination of Consumer Services

Grantee shall suspend, and may terminate, services before the end of the service authorization 
period for the reasons authorized under this Contract, including but not limited to, if the Consumer:

 HHS Contract No. HHS000133900001
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A. Begins receiving another HHSC attendant care service;
B. Is admitted to a hospital or other specified institution;
C. Requests service termination; or
D. Dies.

The Grantee shall notify the HHSC regional designee in writing via the formal communication 
process of any suspension or termination of Consumer services within seven days after the
suspension or termination and must provide written notice to the Consumer in accordance with the
requirements applicable to the Grantee’s action. Without limiting those requirements, the notice 
to HHSC of a suspension must include an explanation for the suspension; the date of suspension; 
the steps taken by the Grantee to resolve the circumstances leading to service suspension, and the 
reasons the problem was not resolved.

If the individual or someone in the individual’s home exhibits reckless behavior that may result in 
imminent danger to health or safety of the individual, the attendant, or another person, the Grantee 
must immediately report the situation to the appropriate administrative investigative authority, 
local law enforcement, and the HHSC regional designee. In such cases, the Grantee must include
the date that it made the required report to the appropriate investigative authority and local law 
enforcement agency in its report to HHSC.

12. Contract Deliverables Requirements

The Grantee shall produce the tangible, measurable, and verifiable work products described in 
Attachment B, Contract Deliverables, which must demonstrate to HHSC that the Grantee is 
providing quality Contract services in a timely, accurate, and efficient manner. Deliverables are 
Grantee documents, processes, reports, plans, and other products, as more fully described in this
Contract, including in this Section and in Attachment B delivered to HHSC as a Grantee
performance obligation under the Contract. The deliverables assist HHSC in ensuring that the 
Grantee develops and implements quality processes, monitors the status of operations, tracks 
progress towards objectives, evaluates and validates performance, ensures accuracy and adherence 
to policy, and ensures timely availability and access to services. Time frames for providing 
deliverables referenced below are in calendar days. The Grantee shall send all correspondence to 
the HHSC CMPAS SAR VAR email address at cmpas sar var@hhsc.state.tx.us. All emails that 
contain consumer, confidential, or sensitive information shall be transmitted in a secure or
encrypted format.

12.1 Emergency Preparedness and Business Continuity Plan

Grantee must have a written plan for emergency preparedness and response, and business 
continuity. The plan must comprehensively describe the Grantee’s approach to a disaster
that could affect the need for CMPAS Program services under this Contract or its ability 
to meet associated Contract requirements. The written plan must be based on a risk
assessment that identifies the disasters from natural and human causes that are likely to
occur in the agency's service area and must include a plan for continuity of business 
operations. The written Emergency Preparedness and Business Continuity Plan must 
address direction and control; warning and communication; emergency financial needs;
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resource management; Consumer, staff, and attendant safety; continuity in the 
performance of, or arrangements for, essential service functions and the essential service 
needs of Consumers; critical personnel; and how to return to operations as quickly as 
possible. The plan must provide for uninterrupted service delivery to the Grantee’s 
Consumers.

The Grantee must obtain HHSC approval and implement its written Emergency 
Preparedness and Business Continuity Plan within 50 days after Contract execution, or 
by the date specified by HHSC. Thereafter, Grantee must maintain its written Emergency 
Preparedness and Business Continuity Plan and, within 30 days prior to the end of each 
state fiscal year, resubmit an updated Plan to HHSC for re-approval, after which Grantee 
must implement and maintain approved updates. The plan must include the following:

A. An overall approach for reestablishing operations and service delivery, or 
implementing alternative arrangements for continuity of service to Consumers, 
within 24 hours after the onset of an unplanned catastrophe that affects Grantee 
operations;

B. A description of potential issues that may realistically occur and debilitate Grantee 
operations, such as natural and human-caused emergencies and disasters of various 
types, or a cyber-attack, with an outline of actions to address and resolve anticipated 
and unanticipated problems;

C. A description of the Grantee’s planning for a disaster recovery site location and 
alternative arrangements, and procedures for necessary decision making. A disaster
recovery site location must be in the continental United States. Indicate the location 
of the disaster recovery site and the proximity to the Grantee’s central site;

D. A description of backup and recovery procedures for Grantee and attendant services
to Consumers and Grantee records, specifying time frames for restoring full and 
partial services;

E. A contingency plan addressing interruption to the established training plan and 
outlining communication processes, short and/or long-term resolutions, action steps, 
and response time frames;

F. A description of the documentation and tracking instruments that will allow HHSC 
to determine if performance measures are met during a disaster recovery phase;

G. The process for informing HHSC contacts of the initiated disaster recovery and 
contingency operations; and

H. A plan and schedule for training Grantee staff and Consumers and conducting drills 
to test the Grantee’s disaster recovery plan and procedures at least annually, and more 
frequently, if required by HHSC. After each drill, the Grantee must revise its plan, 
and implement the revisions, to address any gaps or deficiencies in the plan identified 
because of the drill. HHSC must approve all revisions based upon the drill.

12.2 Transition Plan

Grantee shall develop and maintain a comprehensive transition plan which explains the 
Grantee’s plan for preventing service gaps for current CMPAS Consumers (includes the 
transfer of Consumer eligibility records) during the transition from the outgoing CMPAS
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Program Contract holder to Grantee, or between contracts, if Grantee held the CMPAS 
Program Contract before becoming the Grantee under this Contract. Grantee shall 
coordinate and facilitate all transition activities with the outgoing CMPAS Program 
Contract holder. Grantee must work with HHSC to schedule and complete all activities 
required to maintain service continuity notwithstanding the transition.

The Transition Plan must include the following:

A. Identification, management, and mitigation of risks related to assuming Grantee
responsibilities under the Contract and from the outgoing CMPAS Program Contract 
holder;

B. Comprehensive and detailed step-by-step actions for successful transition of current 
operations from the outgoing CMPAS Program Contract holder to the Grantee, 
including the respective roles and responsibilities of each in the transition;

C. Grantee’s plan of action to ensure uninterrupted service to current CMPAS 
Consumers; and

D. A detailed schedule of continuity in business operations for all transition functions 
and requirements.

Grantee shall submit a final plan to HHSC within 10 days after Contract execution.

12.3 Plan of Operation

The Grantee shall maintain and implement the plan of operation as stated in Attachment
M until HHSC approves the Grantee’s final plan of operation. Grantee must submit its 
final plan of operation to HHSC for approval within 30 days after execution of the 
Contract and implement it, upon approval. Grantee shall make ongoing plan updates and 
changes and submit them to HHSC for approval at least 30 days before a change becomes 
effective. Grantee shall make and implement any change that HHSC requires for 
approval within 30 days after HHSC notifies the Grantee of the required change via the 
Formal Communication Process which is set out in Subsection 2.10 of the Statement of
Work.

The plan of operation must include the following:

A. Hours of operation for the Grantee (e.g., Grantee home and community support 
Services agencies (“HCSSA”) parent agency, alternative delivery site (“ADS”), 
branch office, administrative support site, some combination, other) and the setting 
in which the services are provided;

B. Job titles and contact information for administrative staff, and their responsibilities 
related to fulfilling contractual obligations;

C. The number and job classification of staff delivering services;
D. Qualifications and competencies of each staff member paid from the CMPAS 

Program grant;
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E. A comprehensive description of Grantee’s policies and procedures for determining 
consumer eligibility, consistent with these Contract Requirements and 40 TAC, Part 
1, Chapter 44;

F. A comprehensive description of the Grantee’s services and delivery method to be 
provided to eligible Consumers under the Contract (Grantee must offer the services 
currently being provided to Consumers in the HHSC Region(s) Grantee is required 
to serve under this Contract and must serve and provide any allowable task under the 
CMPAS TAC to a Consumer requiring such task. Grantee must provide services
pursuant to any CMPAS Service Delivery Option, as currently offered to present 
Consumers in the Grantee’s Region(s) under this Contract, and as required to be 
offered to new Consumers); and

G. Procedures to ensure that attendant staff in the CMPAS Program meet the following 
qualifications required under the CMPAS TAC (relating to Attendant Qualifications):

i. Be age 18 years of age or older;
ii. Be able to work part or all of the hours needed by the individual; 
iii. Agree to be interviewed by the individual;
iv.Have reliable transportation to the individual's home;
v. Demonstrate to the satisfaction of the individual that the person can perform the 

tasks included in the individual's service plan, including being able to take 
direction from the Consumer or the Consumer's representative; and

vi.Meet the requirements for unlicensed personnel in 26 TAC § 558.247 (relating to 
Verification of Employability and Use of Unlicensed Persons) and 40 TAC 
Chapter 93, concerning the Employee Misconduct Registry (“EMR”), and the
requirements of Texas Health and Safety Code Chapter 250, concerning nurse aid 
registry and criminal history checks of employees and applicants. Both checks can 
be made by utilizing the following links:

a. https://emr.dads.state.tx.us/DadsEMRWeb/
b. https://records.txdps.state.tx.us/

12.4 Key Personnel and Organizational Requirements

A. The Grantee must maintain adequate staffing, with the capacity to adjust its levels of 
qualified staff to meet the requirements of the grant, applicable state and federal 
requirements, and changing HHSC and Consumer needs.

B. To establish strong Grantee accountability controls, the Grantee must submit its 
organizational structure and any changes to its organizational structure, or
restructuring of its organization, to HHSC for approval.

C. The organizational structure that Grantee submits to HHSC for approval must 
identify key personnel and the percentage of time, up to one hundred percent (100%), 
of each key personnel member’s time allocated exclusively to this Contract (i.e., the 
percentage of time key personnel are not permitted to manage, oversee, or participate
in other projects, Contracts, etc.). Grantee must report changes in key personnel to
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HHSC for approval, including changes to the allocation of time to this Contract of
any key personnel. Grantee must identify, and provide information for, new and 
replacement key personnel, including resumes and references in its submission to 
HHSC for approval.

Without limitation, the Grantee must:

A. Maintain a core staff with experience in systems, operations, policy and procedures, 
and in the functional areas in which they work that is sufficient for successful 
fulfillment of Contract and performance requirements;

B. Submit its organizational structure identifying key personnel and the percentage of 
each key personnel member’s time allocated exclusively to this Contract, and obtain 
HHSC approval of the organizational structure, including Grantee’s identified key 
personnel and their time allocations;

C. Submit notification to HHSC in writing within ten days after Grantee knows that a
key personnel vacancy will occur or has occurred for any reason, or no less than ten 
days prior to making any changes, other than changes due to resignation, death, or 
military recall, in key personnel. Notification must include a plan to recruit the 
identified key personnel;

D. Submit an initial organizational chart within 30 days after Contract execution, or by 
any other date specified by HHSC, that includes the names and positions of all 
personnel assigned to this Contract. The organizational chart must designate who are 
key personnel;

E. Submit an updated organizational chart as changes in personnel occur or as requested 
by HHSC within ten days of said change;

F. Submit notification to HHSC in writing within ten days after any key personnel is 
temporarily or permanently redirected to perform functions other than the 
responsibilities of the current position held by that key personnel; and

G. Make appropriate Grantee staff available to meet with HHSC and provide HHSC 
unrestricted access to Grantee.

12.5 Grantee Staff Development

Grantee shall maintain and implement a written plan for developing and enhancing the
performance of staff responsible for providing CMPAS services to Consumers. Within 
30 days after Contract execution, Grantee shall submit to HHSC for approval its final 
staff development plan. Grantee shall submit to HHSC for approval, at least 30 days 
before a change becomes effective, a revised staff development plan. Grantee shall 
implement any change HHSC requires for approval within 30 days after HHSC notifies 
the Grantee of the required change.

Grantee shall train staff and ensure their competence to provide services to Consumers
according to each Consumer’s individualized service plan. Grantee shall determine the
appropriate number of training hours required for each staff person to meet the minimum
requirements of competency.
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The Grantee’s written plan for staff development shall include:

A. The total minimum number of training hours required for each staff person to meet 
minimum competency requirements;

B. A schedule for training, including the number of hours for each training;
C. The training curriculum, including specific topics;
D. Training objectives;
E. The training method;
F. Names of the instructors; and
G. A plan to monitor and address staff performance.

The Grantee shall provide training to each staff member before the staff member provides 
CMPAS services, including:

A. Orientation to community resources;
B. Grantee's policies and procedures;
C. 29 U.S.C. § 794 (relating to Nondiscrimination under federal grants and programs);
D. Confidentiality of records; and
E. Techniques of working with persons with disabilities to assist them in living as 

independently as possible.

When applicable, Grantee shall document the reason for any failure to provide the 
required training to staff within the required timeframe.

Grantee shall ensure that direct care staff receive on-going training as the Grantee 
identifies deficiencies or the need for additional training.

HHSC will provide train-the-trainer training to the Grantee regarding the eligibility 
determination and assessment process within 20 days after Contract execution.

12.6 Consumer Case Files and Grantee Records

Grantee shall maintain a case file for each Consumer served. The case file shall include 
the following, at a minimum:

A. Individual service plan;
B. A completed HHSC Form 2060, Assessment Questionnaire and Task/Hour Guide;
C. A copy of the financial eligibility determination worksheet;
D. A copy of the HHSC Form 2065-A, Notification of Community Care Services, 

provided to the Consumer;
E. Emergency incidents;
F. Complaints and complaint resolutions;
G. Documentation of all communication between the Grantee and the Consumer; and
H. All other forms required to be created or maintained in relation to a Consumer under 

the CMPAS TAC or other applicable law.
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The Grantee must provide any case file HHSC requests to HHSC within ten days after 
the request date.

Grantee’s programmatic, financial, and supporting records shall be:

A. Sufficient to demonstrate Contract performance;
B. Adequate to document compliance with applicable standards;
C. Sufficient to document services provided to each Consumer;
D. Easily retrievable;
E. Made available to incumbent Grantee during turnover (with the exception of financial 

records); and
F. Available (including financial records) to HHSC within twenty-four hours of a

records request.

Grantee must maintain all other documents required under this Contract and applicable 
law.

12.7 Consumer Emergency Plan

Grantee shall develop, maintain, and, when an emergency arises, implement, an 
emergency plan. An emergency is an unforeseen circumstance or combination of 
circumstances involving a Consumer that requires immediate action on the part of the 
Grantee or results in a Consumer’s urgent need for assistance or relief.

Within 30 days after execution of the Contract, Grantee must submit to HHSC for 
approval a final Consumer Emergency Plan. Grantee shall make on-going plan updates 
and changes and submit each to HHSC for approval at least 30 days before a change 
becomes effective. Grantee shall make and implement any change HHSC requires for 
approval within 30 days after HHSC notifies the Grantee of the required change. Grantee 
shall notify HHSC of any emergency via the formal communication process within one 
day after the emergency.

If an emergency occurs with a Consumer, Grantee shall maintain the following 
documentation in the Consumer’s case file:

A. Date and type of emergency;
B. Description of the emergency;
C. The outcome or resolution of the emergency;
D. Name of any persons Grantee notified of the emergency and name of Grantee staff

providing the notice; date of notification; and relationship to the Consumer of any 
person notified;

E. Date Grantee notified HHSC and name of Grantee staff providing the notice; and
F. Method of notice.
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Grantee shall maintain a log with the documentation required under this section in the 
file of the Consumer experiencing the emergency. Grantee must make the emergency log 
available to HHSC, if requested, within one day after the emergency.

12.8 Complaint Resolution Plan

Without limiting the applicability of 40 TAC Chapter 49, or any other applicable legal 
requirement, Grantee shall resolve any complaint against it that it receives within ten
days after receipt of the complaint and shall document the resolution. The Grantee must 
submit to HHSC a copy of any complaint it requests within three days after the date of 
the HHSC request.

Within 30 days after execution of the Contract, Grantee must submit to HHSC for 
approval a Complaint Resolution Plan that is consistent with the requirements set forth 
in this section. Grantee shall make on-going plan updates and changes and submit each 
to HHSC for approval at least 30 days before a change becomes effective. Grantee shall 
make and implement any change HHSC requires for approval within 30 days after HHSC 
notifies the Grantee of the required change.

Grantee shall develop and maintain a report for each complaint received, a copy of which 
Grantee must submit to HHSC within three days after HHSC requests a copy. The 
complaint report must contain the following elements:

A. Date of Grantee’s receipt of the complaint;
B. Name of complainant;
C. Name of the Consumer, if the Consumer is not the complainant;
D. Contact information for complainant and, if different, for any Consumer receiving

services to which the complaint relates;
E. A description of, and details about, the complaint;
F. Steps taken by the Grantee to investigate the complaint and its resulting findings;
G. Complaint resolution;
H. Name of staff involved in the investigation and resolution;
I. Date resolution was completed; and
J. Date the Grantee provided information to the complainant as described in 40 TAC 

Chapter 49.

12.9 Need to Inform

Grantee shall inform HHSC Contract staff within ten days after any of the following 
conditions occurs:

A. Problems, delays, or adverse conditions which materially impair the Grantee’s ability 
to meet the Contract objectives or timelines. This disclosure shall include a statement 
of:

i. Action taken to address the issues creating delays;
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ii. Action taken to meet Contract requirements notwithstanding those issues;
and

iii. Any assistance needed to resolve the situation.

B. Legal or financial difficulties (e.g., lawsuit, IRS involvement, bankruptcy) that 
involve the Grantee or could affect the Program; or

C. Change in location (e.g., Grantee HCSSA parent agency, ADS, branch office, 
administrative support site, some combination, other) for Contract-related work 
(NOTE: This requirement is for Contract purposes. It does not limit any other or 
stricter licensure, certification, or other requirement or time frame applicable or 
related to any such change, with which Grantee must also comply).

12.10 Contract Monitoring Questionnaire

The Grantee must comply with all applicable cost principles, audit and Contract 
monitoring requirements, and administrative requirements under the Contract, Contract 
management guidelines, and state and federal regulations. To ensure compliance with 
these requirements, HHSC utilizes a risk-based Contract monitoring process, Contract 
Monitoring Questionnaire (“CMQ”), which is part of the risk-based Contract monitoring 
process and provides HHSC with detailed and ongoing information regarding the 
Grantee’s internal and financial controls and other general Contracting processes. In 
addition to complying with the requirements of 40 TAC, Part 1, Chapter 49, Subchapter 
D, Division 2, Monitoring and Investigation, and complying and cooperating with any 
HHSC request or function conducted under that Division, the Grantee must submit an 
initial CMQ within 30 days after Contract execution and within 60 days prior to the end 
of each state fiscal year thereafter.

12.11 Turnover Plan

Turnover is defined as those activities that are required of the Grantee in order to 
transition Contract operations to a subsequent Grantee or Contractor, or to HHSC. 
During turnover, the Grantee must ensure that HHSC and the Consumers do not 
experience any adverse impact from the transfer of services to another entity or to HHSC. 
Within 30 days after execution of the Contract, Grantee must submit to HHSC for 
approval, a final turnover plan, which it shall update as needed during the term of the 
Contract. Within 60 days prior to the end of each state fiscal year thereafter, other than 
the fiscal year in which the Contract ends, Grantee must submit an Annual Operations 
Turnover Plan to HHSC for approval. Within six months prior to the end of the Contract, 
or as otherwise requested by HHSC, Grantee must submit a “ready to implement” 
Turnover Plan to HHSC for approval. Grantee shall complete any change HHSC requires 
for approval within 30 days after HHSC notifies the Grantee of the required change.

Grantee’s turnover activities must include:

A. Transfer of information, including data (if applicable); functional business process 
flows; and operational information pertaining to the delivery of services to
Consumers;
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B. Transfer, with appropriate consents for documentation relating to Consumers, of all 
written (including electronic format) documentation, including policies and 
procedures, case files, emergency and complaint documentation, and pending or in-
progress eligibility determinations;

C. Transfer of all training schedules and materials in electronic format, including but 
not limited to: training curriculum development methodology, curriculum materials, 
training class statistics, outcomes and documentation, materials in development and 
supporting documentation, best practice materials, all other training and curriculum 
development documentation and data related to the required training of Grantee’s 
staff;

D. Comprehensive and complete knowledge transfer to HHSC or to another entity of all 
Grantee practices and procedures utilized in performing all CMPAS Contract 
requirements;

E. The implementation of a quality assurance process to monitor turnover activities; and
F. Training HHSC and/or successor Grantee or Contractor staff in the operation of

business processes and any supporting processes related to the Contract.

The Turnover Plan must delineate the turnover activities the Grantee will engage through 
the end of the Contract and for the subsequent six months after the end of the Contract. 
The Grantee is required to cooperate with HHSC and the successor Grantee or Contractor 
to make available information and experience the Grantee acquired during the CMPAS 
Contract term to the extent necessary to assist in a successful transition to the successor 
Grantee or Contractor.

At a minimum, the Turnover Plan must include the following:

A. The Grantee’s plan for the turnover;
B. Defined tasks and subtasks for the turnover, including staffing and resource 

requirements;
C. A turnover schedule;
D. A list of all Consumer documentation and case files (e.g., documentation maintained 

and work currently in progress for determining eligibility for Consumers);
E. Current documentation of outstanding issues;
F. Statement of resource requirements that must be met by a successor Grantee or HHSC 

to take over the program, including organization charts and resource requirements 
necessary to perform the operations of the program;

G. Knowledge transfer, inclusive of the target knowledge and expertise that should be 
shared with the successor Grantee or HHSC; and

H. Any other information needed for an orderly transfer of services.

Upon notification by HHSC that turnover activities are required, the Grantee must
implement its Turnover plan, complete all turnover activities, and obtain HHSC approval 
that all turnover activities have been completed prior to the Grantee’s submission for 
final payment.

(Remainder of Page Intentionally Left Blank)
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Attachment D

PAYMENT FOR SERVICES

1. Payment for Services

HHSC will reimburse the Grantee in accordance with Texas Government Code Chapter 2251 for 
allowable costs for services performed satisfactorily and 40 TAC, Part 1, Chapter 49, Subchapter 
C, § 49.311, Claims Payments. HHSC will reimburse costs based on actual expenses incurred that
are invoiced in accordance with Section 2 of this Attachment and supported by adequate 
documentation. All incurred expenses for which an invoice for payment is submitted must also be 
reported in a Grantee Expenditure Report submitted to HHSC in accordance with Attachment E,
Expenditure Report, of this Contract.

HHSC measures satisfactory performance of this Contract based on:

A. Grantee’s adherence to the Contract and success in meeting the Key Performance 
Requirements in Attachment C, Key Performance Requirements;

B. results of independent audit reports; and
C. Grantee’s timely, complete, and accurate performance of the requirements set forth in

Attachment A, Statement of Work, and the Contract Deliverables listed in Attachment 
B, Contract Deliverables.

This Contract is funded on a cost reimbursement basis. Under the cost reimbursement method of
funding, Grantee is required to finance operations with its own working capital. Grant payments 
from HHSC will reimburse the Grantee for actual cash disbursements supported by adequate 
documentation. 

HHSC makes no guarantee of volume, usage, or total compensation to be paid to the Grantee 
under this Contract. This Contract is subject to appropriations and to the continuing 
availability of funds. The Grantee has no expectation of additional or continued funding.

2. Invoicing

Grantee shall invoice HHSC based on non-reimbursed and allowable expenses under Grantee’s 
approved budget that Grantee has incurred at the time of the request. Grantee shall submit requests 
to HHSC for reimbursement or payment b i -monthly by the timeframes listed below:  

1st through the 15th: due by the 25th of the same month; and 
16th through the 30th or 31st:  due by the 10th of the following month.

Grantee must submit its invoices for reimbursement or payment to HHSC via email to 
aes_invoices@hhsc.state.tx.us and cmpas_sar_var@hhsc.state.tx.us within the time frames 
established under the preceding paragraph of this Attachment. Grantee must maintain and submit
with each invoice documentation supporting the provision of service and substantiating the costs 
incurred and the invoice submitted for payment. Grantee must use the following naming
convention for the subject line of the email: “Grantee’s Legal Entity Name. Invoice #. Month 
Year.” For example, an invoice submitted to HHSC by ABC, Inc., for the month of September 2019
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would look like this: “ABC, Inc. Invoice #1. September 2019.” The invoice must comply with 34 
TAC, Part 1, Chapter 20, Subchapter F, Division 1, § 20.487, Invoicing Standards. Without 
limiting those requirements, the invoice must include:

Grantee’s Legal Name;
State of Texas Vendor number or federal tax Identification number;
Grantee’s address;
Grantee’s Telephone number;
Invoice number;
State agency Contract Number;
State agency and division name;
Description of goods and services provided;
Date(s) of Service;
If a sub-Contractor(s) is required to provide CMPAS, an attached explanation of benefits 
(“EOB”) for the sub-Contractor(s) services rendered;
The name and telephone number of a person designated by the Grantee to answer questions 
regarding the invoice; and
Documentation supporting the services, and substantiating costs incurred for the invoice 
provided to HHSC.

(Remainder of Page Intentionally Left Blank)
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Attachment E

EXPENDITURE REPORT

1. Expenditure Report Requirements

Grantee’s Expenditure Report is based on the Attachment M, Grantee Plan of Operation.

Upon Contract execution, Grantee must submit the first expenditure report within 30 days after 
Contract execution or by the date specified by HHSC, and thereafter, no less than 60 days prior to 
the end of each state fiscal year.

The Grantee must provide quarterly expenditure and projection reports to HHSC by the 20th day
after the end of the quarter. The quarters for reporting are listed below:

A. September – November: due by the 20th of December;
B. December – February: due by the 20th of March;
C. March – May: due by the 20th of June; and
D. June – August: due by the 20th of September.

The Quarterly Expenditure Report must outline any changes from the original and/or the annual
Grantee’s Expenditure Report.

The original Grantee’s Expenditure Report (Section 2 below), and the annual Grantee Expenditure 
Report, must provide projected costs for the remaining term of the Contract and actual costs for 
costs incurred during the performance of the contract. The Quarterly Expenditure Report must 
include actual costs. All expenditure reports must adhere to the following requirements:

A. Personnel – The actual cost of employee salaries devoted to working on activities directly
related to the CMPAS Program. These costs are allowable to the extent that they are 
identified in the Contract budget and conform to 45 CFR Part 75. Specify by title or name 
the positions that support the CMPAS services; how many positions the Grantee has with
the same title or name; and the percentage of time each position allocates to each service.
Do not include the costs of consultants. The costs of consultants must be included in a
separate category under “Other.”

B. Fringe Benefit – The specific costs of fringe benefits, such as the amount spent for 
contributions under the U.S Code, Title 26, Subtitle C, Chapter 21, Federal Insurance
Contributions Act, and the Labor Code, Title 4, Subtitle A, Texas Unemployment
Compensation Act, and for health insurance, worker’s compensation, retirement, and
leave. The fringe benefit rate should be based on Contractor’s actual expenditures. The 
fringe benefit rate is typically calculated by dividing an organization’s total fringe
benefit costs by total wage/salary costs. Provide specific calculations that show how
these costs were derived. The cost of fringe benefits is allowable in proportion to the 
amount of time employees devote to the grant- funded Project, and to the extent that the 
benefits are reasonable and are in accordance with 45 CFR Part 75.431 and CFR §
200.
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C. Travel – The cost of transportation, lodging, meals, and related expenses incurred by
employees of the organization while performing duties relevant to CMPAS. Out- of-state 
travel is travel outside of the Contractor’s service area or outside of the State of Texas
to attend conferences and training. Travel costs associated with out-of-state travel are
allowable only to the extent that HHSC has given it prior approval, with such approval
to be given at least 30 days in advance of the travel. Other/local travel costs are those
incurred in direct support of the CMPAS Program and include items such as
traveling to outlying counties at least once per month, tolls, and parking fees. Costs 
attributable to conference registration fees must be classified under the “Other” cost 
category. HHSC will only reimburse travel costs up to the maximum travel rates identified
in the State of Texas Travel Policies and Procedures, available at:
https://fmx.cpa.texas.gov/mt/fmx/ poliproc/travel/index.php. Do not enter costs for 
consultants' travel or local transportation. In c l u d e this information under “Other.”

D. Materials and Supplies – The cost of consumable items necessary to carry out the
services under this HHSC program, including office supplies, Consumer educational
supplies, software, and any tangible items other than those defined under equipment.

E. Equipment – The cost of any purchases of an article of non-expendable, tangible
property having a useful life of more than one year and an acquisition cost of $5,000
or more per unit. (NOTE: If the item does not meet the $5,000 threshold, include it in
your budget under “Supplies.” Include items such as maintenance for copiers or
postage meters as part of “Other” costs).

F. Professional Services and Subcontractors – Each known Contractor, including the names 
of the organizations or individuals, the purposes of the Contracts, and the estimated
dollar amounts of the awards as part of the budget justification. If the name of the 
Contractor, exact scope of work, and estimated total costs are not available or have 
not been negotiated, enter something such as “Contractor A” as the Contractor
name, and include the best estimate of the cost of the work, as well as the best
available description of the nature of the work to be purchased. Any third-party
Contract that is equal to or exceeds $100,000 over the life of the Contract must
obtain prior written approval from HHSC before entering into the Contract.

G. Other – All other costs not included under another category. Examples of these
costs include: non-Contractual fees and travel paid directly to individual consultants;
space rentals; utility and telephone expenses; printing and publication costs; training
costs, including tuition and stipends; training service costs, including wage payments
to individuals and supportive service payments (e.g. materials and supplies); and travel
costs related to staff development (i.e., official training) at travel rates as identified in the
State of Texas Travel Policies and Procedures, available at:
https://fmx.cpa.texas.gov/fmx/ travel/textravel/rates/current.php.

H. Indirect Costs – The Grantee must provide an approved indirect cost rate letter from a 
cognizant agency. The Grantee may request indirect costs if it has a current indirect cost
rate agreement. This indirect cost rate must be supported by an approved indirect cost 
rate letter, Attachment N. A Grantee without an indirect cost rate letter can use a ten 
percent (10%) rate until such letter is provided to HHSC.  The Grantee must go online 
and complete the questionnaire or upload the ICR documentation using the following 
link:  https://texashhs.secure.force.com/GranteeLandingPage/

Costs will be reviewed for compliance with UGMS at https://comptroller.texas.gov/purchasing/

 HHS Contract No. HHS000133900001

DocuSign Envelope ID: 7FDCBB6A-255E-48D5-B74F-C7A3F3D35089



Page 40 of 140

grant-management/ and applicable federal regulations in 45 CFR Part 75, with effect given to 
whichever provision imposes the more stringent requirement in the event of a conflict.

Costs must be itemized to a degree that is sufficient to determine if costs are reasonable, allowable,
and necessary for the successful performance of the project.

HHSC’s final payment to the Grantee will be based on only that information which the Grantee
provides to HHSC within 60 days after the termination of the Contract. This payment provision
applies to final payment whether at the completion of the Contract period or in the event of early
Contract termination.

2. Grantee’s Expenditure Report

A. Budget Summary (All Regions)

B. Personnel and Fringe (All Regions)

Fringe benefits are provided by the organization as compensation to its employees. Fringe benefits include, but are not limited to, the 
cost of employee insurance, pensions, and unemployment benefit plans. The cost of fringe benefits is allowable (in proportion to the
amount of time or effort employees devote to the grant funded project), to the extent that the benefits are reasonable and are in 
accordance with 2 CFR Part 200.
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C. Travel (All Regions)

The cost of transportation, lodging, meals, and related expenses incurred by employees of the organization while performing duties 
relevant to the program(s). Costs related to conference registration fees should be classified under the “Other” cost category.

D. Supplies (All Regions)

Supplies are defined as consumable items necessary to carry out the services under this HHSC program including office supplies patient
educational supplies, software, and any items of tangible items other than those defined under equipment.
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E. Equipment (All Regions)

2 CFR Part 200 - §200.33 Equipment means tangible personal property (including information technology systems) having a useful life of
more than one year and a per-unit acquisition cost which equals or exceeds the lesser of the capitalization level established by the non-
Federal entity for financial statement purposes, or $5,000.

F. Professional/Subcontractor (All Regions)

There are no equipment expenditures approved for this Contract.
The costs of activities directly associated with carrying out the statement of work that are contracted by the organization to a
third party are recoded in the Professional/Subcontractor category. The Respondent may enter into contracts with
subrecipient subcontractors unless restricted or otherwise prohibited in the HHSC contract. Prior to entering into an
agreement equaling $100,000 or more, the Contractor shall obtain written approval from HHSC.

G. Other (All Regions)

All other direct costs not listed in any other cost category are to be included in “Other”. Examples of these costs include  non-
contractual fees and travel paid directly to individual consultants; local transportation, which means all travel which does not 
require per diem; space rentals; utility and telephone expenses; printing and publication costs; training costs, including tuition 
and stipends; training service costs, including wage payments to individuals and supportive service payments; and staff 
development costs.
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H. Indirect Costs (All Regions)

Expenses included in the indirect cost rate are salaries, fringe benefits and operational costs relating to general administration (GA) 
staff. GA staff includes the executive director, CFO, and Finance department (purchasing, payroll, accounts receivable, and accounts 
payable).  Operating costs include office supplies, postage, copier usage, phone, and utilities.  Operating costs are allocated based on 
square footage for utilities and usage rates for office supplies, postage, copies, and phone.

(Remainder of Page Intentionally Left Blank)
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Attachment F

HHSC UNIFORM TERMS AND CONDITIONS – GRANT (VERSION 2.16.1)
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Attachment G

HHSC CMPAS/SSPD Supplemental Conditions

The HHSC Uniform Terms and Conditions- Grants (“HHSC UTCs”), Attachment F of the 
Contract, is revised as follows:

1. Article VI, Intellectual Property, of the HHSC UTCs is deleted in its entirety.

2. Section 7.1, Books and Records, of the HHSC UTCs is deleted in its entirety and replaced
with the following:

“7.1 Books and Records

Grantee shall keep and maintain under GAAP or GASB, as applicable, full, true,
and complete records necessary to fully disclose to the System Agency, the Texas
State Auditor’s Office and the United States Government, and their authorized
representatives sufficient information to determine compliance with the terms and
conditions of this Contract and all state and federal rules, regulations, and statutes.
Unless a longer period is required by applicable law, the Grantee will retain legible 
copies of the Contract and all related documents for a minimum of the longest of
the following three periods: (i) 7 years after the Contract is completed, expires, or 
is otherwise terminated; (ii) 7 years after all issues that arise from any litigation, 
claim, negotiation, audit, open records request, administrative review, or other 
action involving the Contract or documents are resolved; or (iii) the date on which
the individual for whom the records relate becomes 21 years of age.”

3. Sections 8.2 and 8.3, Termination for Convenience and Termination for Cause, of the
HHSC UTCs are deleted in their entirety and replaced with the following:

“8.2 Termination of Contract by HHSC

The System Agency may terminate this Contract ins accordance with 40 TAC, Part 
1, Chapter 49, Subchapter E, Division 4, § 49.534.

8.3 Termination of Contract by Grantee

The Grantee may terminate this Contract ins accordance with 40 TAC, Part 1,
Chapter 49, Subchapter E, Division 4, § 49.534.
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4. Section 9.6, Assignments, of the HHSC UTCs is deleted in its entirety and replaced with the
following:

“9.6 Assignments

A. Grantee may not assign all or any portion of its rights under, interests in, or
duties required under this Contract.

B. Grantee understands and agrees the System Agency may in one or more 
transactions assign, pledge, or transfer the Contract. The assignment will only
be made to another State agency or a non-state agency that is contracted to
perform agency support.”

5. Section 9.8, Technical Guidance Letters, is hereby deleted in its entirety.

6. Section 9.15, Publicity, of the HHSC UTCs is hereby amended to add a new Subsection D as
follows:

“D. In some circumstances, Grantee may use or refer to System Agency in its 
promotional or marketing materials, only with System Agency’s prior review
and written approval.”

7. Section 9, Miscellaneous Provisions, is amended to by adding a new subsection as follows:

“9.23 Future TAC Rule Changes

Notwithstanding anything to the contrary contained within the Contact, all 
applicable rules within TAC Titles 26 or 40 as they relate to the CMPAS 
program or Contracting for Community Services, may be amended, or repealed 
and readopted with the same or modified text, during the term of the Contract, 
either within Title 40 or Title 26, as applicable, or in Title 26. In that event,
Grantee shall be required to comply with the new or amended rules.”

(Remainder of Page Intentionally Left Blank)
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Attachment H

HHSC SPECIAL CONDITIONS – GRANT (VERSION 1.2)
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CONTRACT AFFIRMATIONS
(VERSION 1.4 - GRANTS; JULY 2019)

By entering into this Contract, Grantee affirms, without exception, as follows:

1. Grantee represents and warrants that these Contract Affirmations apply to Grantee and all 
of Grantee’s principals, officers, directors, shareholders, partners, owners, agents,
employees, subcontractors, independent contractors, and any other representatives who 
may provide services under, who have a financial interest in, or otherwise are interested in
this Contract and any related Solicitation.

2. Grantee represents and warrants that all statements and information provided to HHSC are 
current, complete, and accurate. This includes all statements and information in this 
Contract and any related Solicitation Response.

3. Grantee understands that HHSC will comply with the Texas Public Information Act 
(Chapter 552 of the Texas Government Code) as interpreted by judicial rulings and
opinions of the Attorney General of the State of Texas. Information, documentation, and 
other material prepared and submitted in connection with this Contract or any related 
Solicitation may be subject to public disclosure pursuant to the Texas Public Information 
Act. In accordance with Section 2252.907 of the Texas Government Code, Grantee is
required to make any information created or exchanged with the State pursuant to the 
Contract, and not otherwise excepted from disclosure under the Texas Public Information 
Act, available in a format that is accessible by the public at no additional charge to the 
State.

4. Grantee accepts the Solicitation terms and conditions unless specifically noted by 
exceptions advanced in the form and manner directed in the Solicitation, if any, under 
which this Contract was awarded. Grantee agrees that all exceptions to the Solicitation, if
any, are rejected unless expressly accepted by HHSC in writing.

5. Grantee agrees that HHSC has the right to use, produce, and distribute copies of and to 
disclose to HHSC employees, agents, and contractors and other governmental entities all 
or part of this Contract or any related Solicitation Response as HHSC deems necessary to 
complete the procurement process or comply with state or federal laws.

6. Grantee generally releases from liability and waives all claims against any party providing 
information about the Grantee at the request of HHSC.

7. Grantee has not given, has not offered to give, and does not intend to give at any time 
hereafter any economic opportunity, future employment, gift, loan, gratuity, special 
discount, trip, favor, or service to a public servant in connection with this Contract or any 
related Solicitation, or related Solicitation Response.

8. Under Section 2155.004, Texas Government Code (relating to financial participation in
preparing solicitations), Grantee certifies that the individual or business entity named in 
this Contract and any related Solicitation Response is not ineligible to receive this Contract 
and acknowledges that this Contract may be terminated and payment withheld if this 
certification is inaccurate.
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9. Under Sections 2155.006 and 2261.053 of the Texas Government Code (relating to 
convictions and penalties regarding Hurricane Rita, Hurricane Katrina, and other 
disasters), the Grantee certifies that the individual or business entity named in this Contract 
and any related Solicitation Response is not ineligible to receive this Contract and 
acknowledges that this Contract may be terminated and payment withheld if this 
certification is inaccurate.

10. Under Section 231.006(d) of the Texas Family Code regarding child support, Grantee 
certifies that the individual or business entity named in this Contract and any related 
Solicitation Response is not ineligible to receive the specified payment and acknowledges
that the Contract may be terminated and payment may be withheld if this certification is 
inaccurate.

11. Grantee certifies that it and its principals are not suspended or debarred from doing 
business with the state or federal government as listed on the State of Texas Debarred 
Vendor List maintained by the Texas Comptroller of Public Accounts and the System for 
Award Management (SAM) maintained by the General Services Administration. This 
certification is made pursuant to the regulations implementing Executive Order 12549 and 
Executive Order 12689, Debarment and Suspension, 2 C.F.R. Part 376, and any relevant
regulations promulgated by the Department or Agency funding this project. This provision 
shall be included in its entirety in Grantee’s subcontracts, if any, if payment in whole or in 
part is from federal funds.

12. Grantee certifies that it is not listed on the federal government’s terrorism watch list as 
described in Executive Order 13224.

13. Grantee represents and warrants that it is not engaged in business with Iran, Sudan, or a
foreign terrorist organization, as prohibited by Section 2252.152 of the Texas Government 
Code.

14. In accordance with Section 669.003 of the Texas Government Code, relating to contracting 
with the executive head of a state agency, Grantee certifies that it is not (1) the executive 
head of an HHS agency, (2) a person who at any time during the four years before the date 
of this Contract was the executive head of an HHS agency, or (3) a person who employs a 
current or former executive head of an HHS agency.

15. Grantee represents and warrants that it is not currently delinquent in the payment of any 
franchise taxes owed the State of Texas under Chapter 171 of the Texas Tax Code.

16. Grantee agrees that any payments due under this Contract shall be applied towards any 
debt or delinquency that is owed to the State of Texas.

17. Grantee represents and warrants that payments to Grantee and Grantee's receipt of
appropriated or other funds under this Contract or any related Solicitation are not prohibited 
by Sections 556.005, 556.0055, or 556.008 of the Texas Government Code (relating to use 
of appropriated money or state funds to employ or pay lobbyists, lobbying expenses, or 
influence legislation).

18. Grantee agrees to comply with Section 2155.4441 of the Texas Government Code, 
requiring the purchase of products and materials produced in the State of Texas in 
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performing service contracts.

19. Grantee agrees that upon request of HHSC, Grantee shall provide copies of its most recent 
business continuity and disaster recovery plans.

20. Grantee expressly acknowledges that state funds may not be expended in connection with 
the purchase of an automated information system unless that system meets certain statutory 
requirements relating to accessibility by persons with visual impairments. Accordingly, 
Grantee represents and warrants to HHSC that the technology provided to HHSC for 
purchase (if applicable under this Contract or any related Solicitation) is capable, either by 
virtue of features included within the technology or because it is readily adaptable by use 
with other technology, of:

• providing equivalent access for effective use by both visual and non-visual means;
• presenting information, including prompts used for interactive communications, in

formats intended for non-visual use; and
• being integrated into networks for obtaining, retrieving, and disseminating 

information used by individuals who are not blind or visually impaired.

For purposes of this Section, the phrase “equivalent access” means a substantially similar 
ability to communicate with or make use of the technology, either directly by features 
incorporated within the technology or by other reasonable means such as assistive devices 
or services which would constitute reasonable accommodations under the Americans With 
Disabilities Act or similar state or federal laws. Examples of methods by which equivalent 
access may be provided include, but are not limited to, keyboard alternatives to mouse 
commands and other means of navigating graphical displays, and customizable display 
appearance.

In accordance with Section 2157.005 of the Texas Government Code, the Technology 
Access Clause contract provision remains in effect for any contract entered into before 
September 1, 2006.

21. If this Contract is for the purchase or lease of computer equipment, then Grantee certifies 
that it is in compliance with Subchapter Y, Chapter 361 of the Texas Health and Safety 
Code related to the Computer Equipment Recycling Program and the Texas Commission 
on Environmental Quality rules in 30 TAC Chapter 328.

22. If this Contract is for the purchase or lease of covered television equipment, then Grantee 
certifies that it is compliance with Subchapter Z, Chapter 361 of the Texas Health and 
Safety Code related to the Television Equipment Recycling Program.

23. Grantee represents and warrants, during the twelve (12) month period immediately prior
to the date of the execution of this Contract, none of its employees including, but not 
limited to those will provide services under the Contract, was an employee of an HHS
Agency. Pursuant to Section 2252.901, Texas Government Code (relating to prohibitions
regarding contracts with and involving former and retired state agency employees), 
Grantee will not allow any former employee of the System Agency to perform services 
under this Contract during the twelve (12) month period immediately following the
employee’s last date of employment at the System Agency.
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24. Grantee acknowledges that, pursuant to Section 572.069 of the Texas Government Code, 
a former state officer or employee of a state agency who during the period of state service 
or employment participated on behalf of a state agency in a procurement or contract
negotiation involving Grantee may not accept employment from Grantee before the second 
anniversary of the date the Contract is signed or the procurement is terminated or 
withdrawn.

25. If this Contract is for consulting services under Chapter 2254 of the Texas Government 
Code, in accordance with Section 2254.033 of the Texas Government Code, Grantee 
certifies that it does not employ an individual who was employed by System Agency or 
another agency at any time during the two years preceding the submission of any related 
Solicitation Response related to this Contract or, in the alternative, Grantee has disclosed 
in any related Solicitation Response the following: (i) the nature of the previous 
employment with System Agency or the other agency; (ii) the date the employment was 
terminated; and (iii) the annual rate of compensation at the time of the employment was 
terminated.

26. Grantee represents and warrants that it has no actual or potential conflicts of interest in 
providing the requested goods or services to HHSC under this Contract or any related 
Solicitation and that Grantee’s provision of the requested goods and/or services under this 
Contract and any related Solicitation will not constitute an actual or potential conflict of 
interest or reasonably create an appearance of impropriety.

27. Grantee understands that HHSC does not tolerate any type of fraud. The agency's policy is
to promote consistent, legal, and ethical organizational behavior by assigning 
responsibilities and providing guidelines to enforce controls. Violations of law, agency 
policies, or standards of ethical conduct will be investigated, and appropriate actions will 
be taken. All employees or contractors who suspect fraud, waste or abuse (including 
employee misconduct that would constitute fraud, waste, or abuse) are required to
immediately report the questionable activity to both the Health and Human Services 
Commission's Office of the Inspector General at 1-800-436-6184 and the State Auditor's
Office. Grantee agrees to comply with all applicable laws, rules, regulations, and HHSC 
policies regarding fraud including, but not limited to, HHS Circular C-027.

28. The undersigned affirms under penalty of perjury of the laws of the State of Texas that (a) 
in connection with this Contract and any related Solicitation Response, neither I nor any 
representative of the Grantee has violated any provision of the Texas Free Enterprise and 
Antitrust Act, Tex. Bus. & Comm. Code Chapter 15; (b) in connection with this Contract 
and any related Solicitation Response, neither I nor any representative of the Grantee has 
violated any federal antitrust law; and (c) neither I nor any representative of the Grantee 
has directly or indirectly communicated any of the contents of this Contract and any related 
Solicitation Response to a competitor of the Grantee or any other company, corporation, 
firm, partnership or individual engaged in the same line of business as the Grantee.

29. Grantee represents and warrants that it is not aware of and has received no notice of any 
court or governmental agency proceeding, investigation, or other action pending or 
threatened against Grantee or any of the individuals or entities included in numbered
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paragraph 1 of these Contract Affirmations within the five (5) calendar years immediately 
preceding execution of this Contract or the submission of any related Solicitation Response 
that would or could impair Grantee’s performance under this Contract, relate to the 
contracted or similar goods or services, or otherwise be relevant to HHSC’s consideration 
of entering into this Contract. If Grantee is unable to make the preceding representation 
and warranty, then Grantee instead represents and warrants that it has provided to HHSC a
complete, detailed disclosure of any such court or governmental agency proceeding, 
investigation, or other action that would or could impair Grantee’s performance under this 
Contract, relate to the contracted or similar goods or services, or otherwise be relevant to
HHSC’s consideration of entering into this Contract. In addition, Grantee acknowledges 
this is a continuing disclosure requirement. Grantee represents and warrants that Grantee 
shall notify HHSC in writing within five (5) business days of any changes to the 
representations or warranties in this clause and understands that failure to so timely update 
HHSC shall constitute breach of contract and may result in immediate contract termination.

30. Grantee represents and warrants that, pursuant to Section 2270.002 of the Texas 
Government Code, Grantee does not boycott Israel and will not boycott Israel during the 
term of this Contract.

31. Grantee certifies that for contracts for services, Grantee shall utilize the U.S. Department
of Homeland Security’s E-Verify system during the term of this Contract to determine the 
eligibility of:

(a) all persons employed by Grantee to perform duties within Texas; and
(b) all persons, including subcontractors, assigned by Grantee to perform work 

pursuant to this Contract within the United States of America.

32. Grantee represents and warrants that if Grantee or Subcontractors, officers, or employees 
of Grantee have access to any state computer system or database, the Grantee, 
Subcontractors, officers, and employees of Grantee shall complete cybersecurity training 
pursuant to and in accordance with Government Code, Section 2054.5192.

33. Grantee understands, acknowledges, and agrees that any false representation or any failure 
to comply with a representation, warranty, or certification made  by Grantee is subject 
to all civil and criminal consequences provided at law or in equity including, but not limited 
to, immediate termination of this Contract.

34. Grantee represents and warrants that it will comply with all applicable laws and maintain 
all permits and licenses required by applicable city, county, state, and federal rules, 
regulations, statutes, codes, and other laws that pertain to this Contract.

35. Grantee represents and warrants that all statements and information prepared and submitted 
by Grantee in this Contract and any related Solicitation Response are current, complete, 
true, and accurate. Grantee acknowledges any false statement or material misrepresentation 
made by Grantee during the performance of this Contract or any related Solicitation is a
material breach of contract and may void this Contract. Further, Grantee understands,
acknowledges, and agrees that any false representation or any failure to comply with a
representation, warranty, or certification made by Grantee is subject to all civil and criminal
consequences provided at law or in equity including, but not limited to, immediate 
termination of this Contract.
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36. Grantee represents and warrants that the individual signing this Contract is authorized to
sign on behalf of Grantee and to bind the Grantee.

Authorized representative on behalf of Grantee must complete and sign the following: 

Legal Name of Grantee:  

Signature of Authorized
Representative

Date Signed

Printed Name and Title of 
Authorized Representative

Phone Number

Federal Employer Identification 
Number

Fax Number

DUNS Number Email Address

Physical Street Address City, State, Zip Code

Mailing Address, if different City, State, Zip Code
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Attachment J

Federal Assurances for Non-Construction Programs
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