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SIGNATURE DOCUMENT FOR
TEXAS HEALTH AND HUMAN SERVICES COMMISSION
CONTRACT No. HHS000979200010
UNDER THE
2-1-1 TEXAS INFORMATION AND REFERRAL NETWORK OPERATIONS GRANT PROGRAM

1. PURPOSE

The Health and Human Services Commission (“System Agency”) and Hopkins County
Community Action Network (“Grantee”) (each a “Party” and collectively the “Parties”)
enter into the following grant contract to provide funding for 2-1-1 Texas Information and
Referral Network Operations (the “Contract”).

I1. LEGAL AUTHORITY

This Contract is authorized by and in compliance with the provisions of governed by
federal, state, and local laws, including, but not limited to, the following:
A.Title 45 Code of Federal Regulations (“CFR”), Part 75;
B. Title 45 CFR, Part 1321;
C. Title 45 CFR, Part 91;
D. The Uniform Grant Management Standards (“UGMS”), Governor’s Office
of Budget and Planning, June 2004; and
E. Federal Grant and Cooperative Agreement Act of 1977, now 31 U.S.C. §§
6301-6308.

I11. DURATION

The Contract is effective on September 1, 2021 and terminates on August 31, 2023, unless
renewed, extended, or terminated pursuant to the terms and conditions of the Contract.
System Agency, at its sole discretion, may extend this Contract for any period(s) of time,
provided the Contract term, including all extensions or renewals, does not exceed five
years. Notwithstanding the limitation in the preceding sentence, System Agency, at its sole
discretion, also may extend the Contract beyond five years as necessary to ensure
continuity of service, for purposes of transition, or as otherwise determined by System
Agency to serve the best interest of the State.

1V. BUDGET

The total amount of this Contract will not exceed $225,782.00 for state fiscal year
2022 Grantee is not required to provide matching funds. All expenditures under the
Contract will be in accordance with ATTACHMENT B — BUDGET.

Indirect Cost Rate: If an Indirect Cost Rate Letter is required but it is not issued at the
time of Contract execution, the Parties agree to amend the Contract to include the Indirect
Cost Rate Letter as ATTACHMENT J and revise ATTACHMENT B when the Indirect Cost
Rate Letter is issued.

HHSC Grant -v 2.14
Effective: February 1, 2019
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V. REPORTING REQUIREMENTS

Grantee shall satisfy all Key Performance Requirements and Contract
Deliverables as set forth in Attachment A, Sections 12 & 13, respectively.

VI. CONTRACT REPRESENTATIVES

The following will act as the representative authorized to administer activities under this
Contract on behalf of their respective Party.

System Agency Grantee

Health and Human Services Commission Hopkins County Community Action
909 West 45™ Street, Mail Code 2099 Network

Austin, Texas 78751 P O Box 214

Attention: Tranea Prosser Sulphur Springs, Texas 75483
Tranea.Prosser@hhs.texas.gov Attention: Shanna Martin, Director

VII. LEGAL NOTICES

Any legal notice required under this Contract shall be deemed delivered when deposited by
the System Agency either in the United States mail, postage paid, certified, return receipt
requested; or with a common carrier, overnight, signature required, to the appropriate address

below:

System Agency Grantee

Health and Human Services Commission Hopkins County Community Action
4900 N. Lamar Blvd; Mail Code 1100 Network

Austin, Texas 78751 P O Box 214

Attention: Office of Chief Counsel Sulphur Springs, Texas 75483

Attention: Shanna Martin, Director

VIII. NOTICE REQUIREMENTS

Notice given by Grantee will be deemed effective when received by the System Agency.
Either Party may change its address for notices by providing written notice to the other Party.
All notices submitted to System Agency must:

A. include the Contract number;

B. be sent to the person(s) identified in the Contract; and,

C. comply with all terms and conditions of the Contract.

SIGNATURE PAGE FOLLOWS

HHSC Contract #HHS000979200010

Page 2 of 215
HHSC Grant -v 2.14
Effective: February 1, 2019
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SIGNATURE PAGE FOR SYSTEM AGENCY
CONTRACT No. HHS000979200010

SYSTEM AGENCY GRANTEE
Signature Signature
Printed Name:  -@wayne Salter Printed Name: Shanna Martin
Title: Deputy Executive Commissioner Title: Executive Director
Date of Execution: August 21, 2021 Date of Execution: August 20, 2021

THE FOLLOWING ATTACHMENTS TO SYSTEM AGENCY CONTRACT NoO. HHS000979200010 ARE
INCORPORATED BY REFERENCE:

ATTACHMENT A — STATEMENT OF WORK

ATTACHMENT B — BUDGET

ATTACHMENT C — UNIFORM TERMS AND CONDITIONS — GRANT
ATTACHMENT D — CONTRACT AFFIRMATIONS

ATTACHMENT E — SPECIAL CONDITIONS

ATTACHMENT F — FEDERAL ASSURANCES AND CERTIFICATIONS
ATTACHMENT G — DATA USE AGREEMENT

ATTACHMENT H— SYSTEM AGENCY SOLICITATION NO. HHS0009792 AND ALL ADDENDA
ATTACHMENT I — GRANTEE’S SOLICITATION RESPONSE
ATTACHMENT J — INDIRECT COST RATE

ATTACHMENT K - INSURANCE CERTIFICATES

ATTACHMENTS FOLLOW

HHSC Contract #HHS000979200010
Page 3 of 215
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TEXAS

Health and Human Services

Cecile Erwin Young, Executive Commissioner

Contract
for
2-1-1 Texas Information and Referral Network Operations
HHSC Contract No. HHS000979200010

Attachment A — Statement of Work

HHSC Contract #HHS000979200010
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SECTION 1: AREA INFORMATION CENTER OPERATIONS

1 OVERVIEW

The Health and Human Services Commission administers the Texas Information and Referral
Network (“HHSC/TIRN”), which is comprised of twenty-five (25) Area Information Center (“AIC”)
regions that provide general information and referral (“I&R”) services to individuals in Texas. Each
multi-county regional AIC is responsible for collecting, providing, and updating accurate, well-
organized, and accessible information from state and local health and human services programs.

Individuals and families seeking I&R can contact their local AIC by dialing “2-1-1,” which is the
national abbreviated dialing code for free access to health and human services I&R. The short code
of 2-1-1 is an easy-to-remember and universally recognizable number that connects individuals with
appropriate community-based organizations and government agencies, with the goal of encouraging
prevention and fostering self-sufficiency.

Individuals can also access information through the TIRN Network by visiting the public website at:
https://www.211texas.org/.

In addition to providing comprehensive I&R services to all counties in their regions, AICs play an
integral role in the Governor’s Homeland Security Strategic Plan for 2020-2025 by providing
information to the public in the event of a disaster or emergency.

The 2-1-1 TIRN Network is committed to continuous improvement of the efficiency and quality of
services. In addition to providing services during normal operations and public emergency events,
AICs also participate in special initiatives and collaborative projects that serve Texas residents. The
Grantee must have demonstrated capacity to expand their programming to accommodate these types
of initiatives.

The grantee must possess and maintain the knowledge, skills, experience, and abilities necessary to
deliver contracted services, achieve contract outcomes, satisfy technical requirements, and meet all
required responsibilities. The Grantee will demonstrate the capacity to provide all of the following
AIC core functions:

A. Data Resource Management
Information and Referral Services
Disaster Preparedness and Response

Focused Initiatives

monw

Outreach Activities

The Grantee must meet the following requirements:

A. A physical location must be maintained in at least one of the AIC regions for which
applications are being submitted; and

B. A permanent staff person must be located in the region(s) where the Grantee does not
have a physical location.
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2 AICINFRASTRUCTURE

2.1 Physical Location and Hours of Operation

AICs must be fully operational and able to respond to inquiries 24 hours a day, seven (7) days a week,

year-round.

AICs may choose to subaward with other centers in the Texas 2-1-1 network to fulfill coverage
requirements during overnight hours, weekends, holidays, office or agency relocations, conferences,
trainings, meetings, and other periods of extended offline time; however, offline requests and any
applicable sub awarding arrangement must be submitted in writing and approved by HHSC/TIRN.

Additionally, AICs that subaward for offline coverage must ensure services provided by the sub
awarded center meet or exceed the AIC’s service level. AICs must conduct random monitoring of
recorded calls taken by the sub awarded center to verify call quality and address any issues that may
arise. Evidence of quality monitoring activities must be documented and made available to

HHSC/TIRN upon request.

2.2 TECHNICAL REQUIREMENTS

The Grantee must provide certain technical equipment and have the capacity to support some aspects
of the telecommunications activity, which allows the HHSC/TIRN to function as a system.

2.2.1 REQUIRED EQUIPMENT, MATERIALS, AND SUPPORT

The table below shows the equipment, materials, and other support to be provided by HHSC/TIRN,

as well as, the requirements of the Grantee.

HHSC/TIRN will provide:

AIC must provide:

1. A Router / Voice Gateway

1. A broadband connection to the Internet with a
firewall to prevent non-trusted activity

2. Uninterruptible Power Supply

supplied equipment, which is the
only equipment allowed on the
HHSC/TIRN-supplied UPS

(“UPS”) to power all HHSC/TIRN-

2. A dedicated electrical outlet for the
HHSC/TIRN-supplied UPS. The
specifications for this outlet depend on site-
specific requirements, but could range from
National Electrical Manufacturers Association
(“NEMA”) 5-15P to NEMA L6-30

on HHSC/TIRN evaluation)

3. An Ethernet Switch (if required based

3. Category 5 (“Cat 5”) or better cable
connection from the demarcation point to the
HHSC/TIRN rack of gear

for staff to conduct HHSC/TIRN
business

4. Voice-over Internet Protocol phones

4. A dedicated server room that must remain
locked at all times, be accessible only by
select agency staff, and be used only for
server and other equipment storage

HHSC/TIRN will provide:

AIC must provide:
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5. Public Switched Telephone Network 5. Adequate ventilation and cooling in the server
(“PSTN”) lines to support 2-1-1 call room
needs. The number of lines will be a) The temperature of the room must be
determined by HHSC/TIRN staff maintained between 60- and 80-

degrees Fahrenheit at all times.
b) The temperature and humidity may be
monitored remotely.

6. A patch panel for AIC stations 6. A direct employee or contracted employee to
provide network and computer administration

(“IT”) (see Section 3.1.5 Information
Technology Support Staff — Responsibilities
and Qualifications)

7. A standard rack to hold gear 7. A firewall configured to allow activity as
' defined by HHSC/TIRN. The firewall must
permit e-mail from HHSC addresses and those

of HHSC/TIRN vendors
8. Sufficient bandwidth (through a 8. Phones with Ethernet wiring either directly or
Virtual Private Network [“VPN”] or through a patch panel to the HHSC/TIRN-
other means) to handle call volume and supplied router or switches (HHSC/TIRN will
other HHSC/TIRN needs not allow additional switches to extend the

reach to other phones. The exception is any
switches supplied by HHSC/TIRN for ESEC
“formerly known as Warm Centers™.)

9. Technical support for HHSC/TIRN 9. Computers with virus protection software that
equipment must be able to de-select the scanning of

network attached servers and comply with
other business requirements of HHSC/TIRN.
Browser software on the computers must
allow for pop-ups

AICs are not permitted to access/change/modify or repurpose any hardware or equipment supplied
by HHSC/TIRN unless directed to do so, in writing, by HHSC/TIRN. Additionally, wireless
connectivity to the HHSC/TIRN-supplied network, router, or switch is prohibited. At the end of the
contract term, all HHSC/TIRN issued equipment must be returned within sixty (60) business days
of expiration of contract, unless otherwise specified by HHSC/TIRN.

2.2.2 COMPUTER AND SOFTWARE REQUIREMENTS
Below are the current HHSC/TIRN-defined computer and software requirements, which AICs will

adhere to throughout the contract term. Due to the evolving nature of techmology, these
requirements are subject to change by HHSC/TIRN at any time.
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Computer/Software Item

Requirements

Platform/Image Core

CPU: Minimum 2.0GHz (Recommended 3.2GHz+)
Memory: Minimum 2 GB (Recommended 4GB)

Disk Space for Desktop and Process Analytics: 10 MB for
the client installation files and 100 MB to ensure processes
run when there is no network.

Monitor: Minimum resolution: 1280 x 800
(Recommended resolution: 1280 x 1024 or higher)

Sound Card: Sound card, plus speakers and/or headphones
Video Card: Minimum 32MB RAM

Peripherals: Keyboard, Mouse, CD-ROM drive (or access
to a shared network drive)

Network 10-100 MBPS 10-BaseT LAN Card or faster

Operating System

Microsoft Windows® 7 (32-bit or 64-bit)
Microsoft Windows® 10 (32-bit or 64-bit)
Mac OS X

Browser

Microsoft Internet Explorer® 7.0

Microsoft Internet Explorer® 8.0

Microsoft Internet Explorer® 9.0

Microsoft Internet Explorer® 10.0 (only for Finesse 10.5
ESI1 or higher)

Microsoft Internet Explorer® 11.0

Firefox

Microsoft Edge

Chrome

Plug-ins

Oracle JRE 1. (Update 121 or Higher)

Allow ActiveX (filtering must be enabled for ActiveX
plug-ins)

Cookies must be enabled

Java Plug-in 1.7 7 or later

Other Software Loaded on
System/Image

Anti-Virus
Adobe Reader 6.0 or later
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Computer/Software Item | Requirements

Thin Clients and VMware e Windows 2012 64-bit Edition with Remote Desktop

Comments Session Host (RD Session Host), and with 32-bit/64-
bitCitrix XenApp 6.0

e Windows 2008 R2/R2 SP1 64-bitEdition with Remote
Desktop Session Host (RD Session Host), and with 32-
bit/64-bit Citrix XenApp 6.0

e Windows Server 2008 SP1/SP2 64-bitEdition with

Remote Desktop Session Host (RD Session Host), and
with 32-bit/64-bit Citrix XenApp 5.0

e Citrix 32-bit/64-bit XenApp 7.5/7.6 and XenDesktop 7.x

e VMware View (VDI) 5.x Supported by all desktop
applications except:
o Desktop Messaging Client if Published Application
o Strategic Planner
o Desktop Gadget
o Partially supported by DPA client

e Windows 2012 R2 Terminal Services

2.3 AIRS SITE ACCREDITATION

The Grantee must either be fully accredited by the Alliance of Information and Referral Systems
(“AIRS”). The purpose of the accreditation process is to assess the extent to which an I&R agency
complies with quality practices within the field, as defined by the AIRS Standards and Quality
Indicators for Professional Information and Referral (AIRS Standards). I&R agencies (AICs) work
collaboratively with AIRS to ensure a strong foundation for service delivery and future development.

The Grantee must maintain their AIRS accreditation throughout the duration of the contract period.
Grantees that are in conditional accreditation status at the contract start date must achieve full
accreditation within six months (180 days).

2.4 FINANCIAL SYSTEMS

The Grantee shall have financial systems in place to maintain internal controls, ensure proper
management of federal and state funds, maximize non-federal resources, and maintain solvency.
The Grantee’s accounting and internal control systems must meet the following requirements:

A. The systems must be appropriate to the size of the organization.

B. The accounting system must consist of source documents, a chart of accounts, journals,
ledgers, and routine financial reports.

C. The accounting system must be capable of producing expenditure reports, cost center
analyses, budget formats, and automated reports as required by, and without additional
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support from, HHSC.

D. The internal controls system shall safeguard the Grantee’s assets, produce accurate
accounting data, promote efficient operations, and encourage adherence to prescribed
accounting policies and procedures.

E. Effective internal control shall involve a division of responsibility among different
employees for a sequence of related functions, clear establishment of each employee's
responsibilities and duties, and use of standards such as procurement policies, proofs,
checks, and other security measures.

3 PLAN OF OPERATIONS

The Grantee shall develop and maintain an HHSC/TIRN approved plan of operations. An initial plan
must be submitted to HHSC/TIRN within thirty (30) business days after execution of the contract.
Ongoing plan updates and changes shall be submitted to HHSC/TIRN for approval at least thirty
(30) business days before a change becomes effective.

The initial and subsequent plans of operation shall include the following:

A. Hours of operation and the setting in which the services will be provided;

B. Job titles and contact information for AIC staff and their responsibilities related to
fulfilling contractual obligations;

a

Number and job classifications of staff delivering services;
D. Qualifications and competencies of each staff member to be paid under this contract;

E. Comprehensive description of Grantee’s policies and procedures for each of the core
functions provided under this contract, including:

1. Data Resource Management (see Section 3.3 Data Resource Management)
2. Information and Referral Services (see Section 3.4.1 Information and Referral)

3. Disaster Preparedness and Response (see Section 3.4.2 Disaster Preparedness and
Response)

4. Outreach Activities (see Section 3.4.6 Qutreach Activities)

m

Comprehensive description and delivery method for services provided to customers;

G. Assurance that AIC staff meet the required qualifications outlined in Section 3.1 AIC

Staff Requirements.

3.1 AIC STAFF REQUIREMENTS

AIC staff must possess and maintain the knowledge, skills, experience, and abilities necessary to deliver
contracted services, achieve contract outcomes, satisfy technical requirements, and meet all
responsibilities, according to the current AIRS Standards. The Grantee must fill the six key staff
positions listed in the following sections. Responsibilities for each position and minimum qualifications
for these positions are described below. (Note: Staff may serve in multiple capacities, depending upon
the size of the AIC and its configuration. The staff configuration will satisfy contractual requirements.)
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3.1.1 PROGRAM DIRECTOR — RESPONSIBILITIES AND QUALIFICATIONS

The Program Director is responsible for the overall provision and coordination of information and
referral services and staff training. The individual in this position must have the following minimum
qualifications:

A. Bachelor's degree, and a minimum of three years of work experience in a related field; or
master's degree and a minimum of one year of work experience in a related field.

B. If the person being considered for this position does not have a bachelor's degree, one of
the following may be substituted to satisfy this requirement:

1. A minimum of seven (7) years of work experience in a related field; or

2. A minimum of four (4) years of call center management and/or lead experience.

3.1.2 CONTACT CENTER MANAGER — RESPONSIBILITIES AND QUALIFICATIONS

The Contact Center Manager is responsible for contact center operations, including the ability to
forecast and effectively manage contact volume, and schedule staff and training to meet service
level objectives. The Contact Center Manager is responsible for monitoring the HHSC/TIRN
contact center real-time and historical reporting data for telephony system activity, as well as
activity related to web-based chat or SMS text service, if applicable. The minimum qualifications
for this position include:

A. Bachelor's degree, and a minimum of one year of work experience in a related field; or a
master's degree.

B. If the person being considered for this position does not have a bachelor's degree, one of
the following may be substituted to satisfy this requirement:

1. A minimum of five (5) years of work experience in a related field; or

2. A minimum of two and one half (2.5) years of call center experience.

3.1.3 RESOURCE MANAGER — RESPONSIBILITIES AND QUALIFICATIONS

The Resource Manager is responsible for creating and maintaining a comprehensive database of
resources in the AIC service region in accordance with AIRS Standards. The employee in this full-
time position must hold the AIRS Certified Resource Specialist — Database Curator (“CRS- DC”)
certification. If the employee does not have this certification at the time of proposal submission,
the Grantee must provide a plan for the employee to obtain CRS-DC certification within six (6)
months of eligibility for the exam. (If the CRS-certified employee departs the program during the
contract period, the AIC must provide HHSC/TIRN a written plan that will result in a staff
member’s CRS-DC certification within six (6) months of eligibility for the exam.)

The Resource Manager must have the following minimum qualifications:
A. Bachelor’s Degree and one year of experience in a related field.

B. If the person being considered for this position does not have a bachelor's degree, one of the
following may be substituted to satisfy this requirement:
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1. A minimum of five (5) years of work experience in a related field and a High School
Diploma or General Education Development (“GED”) certificate; or

2. A minimum of two and one half (2.5) years of call center experience or social service
delivery and a High School Diploma or GED certificate. Note: In situations in which
the host agency for the AIC covers more than one AIC region, the Resource Manager
may be required to be located and serve in the region in which the AIC does not have a
physical presence.

3.1.4 INFORMATION AND REFERRAL CONTACT SPECIALIST — RESPONSIBILITIES AND
QUALIFICATIONS

I&R Contact Specialists are responsible for handling the inquiries that come into the contact center

from individuals seeking assistance. Each I&R Contact Specialist must hold an AIRS Community
Resource Specialist (“CRS”) certification. If the employee does not have this certification
at the time of contract execution, the Grantee must include a plan for the employee to obtain CRS
certification within six (6) months of eligibility for the exam. The I&R Contact Specialists must
also have the following minimum qualifications:

A. Bachelor's Degree.

B. Ifthe person being considered for this position does not have a bachelor's degree, one of the
following may be substituted to satisfy this requirement:

1. A minimum of four (4) years of work experience in a related field and a High School
Diploma or GED certificate; or

2. A minimum of two (2) years of call center experience or social service delivery and
a High School Diploma or GED certificate.

3.1.5 INFORMATION TECHNOLOGY SUPPORT STAFF — RESPONSIBILITIES AND QUALIFICATIONS

IT Support Staff are responsible for providing technical support to the Grantee organization. This
function may be provided by hired staff or the Grantee may choose to subaward for this service. In
either scenario, the IT Support Staff must have the following minimum qualifications:

A. CCNA/CCNP Voice certification - Microsoft Certified IT professional.

B. IP telephony experience, specifically with Cisco phones in a call center environment.

3.1.6 COMMUNITY OUTREACH COORDINATOR — RESPONSIBILITIES AND QUALIFICATIONS

The Community Outreach Coordinator is responsible for developing and maintaining cooperative
relationships within the designated region for the purpose of promoting and expanding 2-1-1
services. The Community Outreach Coordinator must have the following minimum qualifications:

A. Bachelor's degree, and a minimum of one year of work experience in a related field; or a
master's degree.

B. If the person being considered for this position does not have a Bachelor's degree, one of
the following may be substituted to satisfy this requirement:

1. A minimum of five (5) years of related work experience; or
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Note: In situations in which the host agency for the AIC covers more than one AIC region, the
Community Outreach Coordinator may be required to be located and serve in the region in which

2. A minimum of two and a half (2.5) years of call center experience.

the AIC does not have a physical presence.

3.1.7 EMERGENCY MANAGEMENT COORDINATOR

The Emergency Management Coordinator is responsible for serving as the primary point of contact
for HHSC/TIRN and other parties during disasters and events. The staff person designated for this

position must:

A.
B.

C.

Participate in emergency management planning, response, and recovery efforts.

Serve as the AIC’s subject matter expert on HHSC/TIRN’s AIC Emergency Management
Protocols.

Develop and maintain professional relationships with local Offices of Emergency
Management (“OEM™), local public health entities, Disaster District Coordinators,
Voluntary Organizations Active in Disasters (“VOAD”), and the Red Cross.

3.2 AIC STAFFING PLAN

The Grantee must submit an AIC Staffing Plan that demonstrates sufficient capacity to fulfill contract
and performance requirements. A final Staffing Plan shall be submitted to HHSC/TIRN thirty (30)
calendar days after contract execution (or date specified by HHSC/TIRN), and thirty (30) business days
prior to the end of each operational year. Ongoing Staffing Plan updates and changes shall be submitted
to HHSC/TIRN for approval at least fourteen (14) calendar days before a change becomes effective

(see next section).

The Staffing Plan must be submitted that:

A.

Identifies key personnel and the percentage of time each staff person will commit to this
contract. (If 100% of a staff person’s time will be dedicated to the contract, they would not
be permitted to manage, oversee, or participate in other projects, contracts, etc.)

Defines the required qualifications, skills, and duties of each staff position, including the
required positions defined in Section 3.1 AIC Staff Requirements.

Indicates if a position is full- or part-time.
Demonstrates sufficient AIC staffing to support the service area and contact volumes.

Indicates which positions will be filled by paid employees and which will be filled by
trained volunteers (i.e., during disasters and emergency events when call volumes increase
substantially).

Includes a process for requesting approval from HHSC/TIRN to augment staffing during
disasters or events when the AIC may need to enlist the assistance of trained volunteers to
manage increased call volumes.

Includes an up-to-date organizational chart showing the lines of reporting.
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To establish strong accountability controls, the Grantee must propose and provide ongoing reporting
of organizational structure and identification of key personnel, including résumes and references for
HHSC/TIRN approval.

3.2.1 AIRS CERTIFICATION FOR AIC STAFF

At least 51% of AIC staff must be eligible for the required AIRS CRS certification by the contract
start date. The AIRS Certification Program is based on established standards for the I&R field and
takes into consideration the knowledge, skills, attitudes, and work-related behaviors needed by I&R
staff to provide quality services. Eligibility for the AIRS certification is based on an individual’s
I&R and other relevant experience, as well as their educational background. Initial certification is
based on the job duties the individual actually performs and/or directly supervises.

3.2.2 POST-AWARD STAFFING

After contract award, the Grantee must report any organizational changes that result in a restructure
of the organization or redirection of required key personnel to perform functions other than the
responsibilities of their current position, either temporarily or permanently.

Throughout the contract period, the Grantee must:

A.

Maintain a core staff sufficient for successful fulfillment of contract and performance
requirements with experience in the functional areas in which they work (see Section
3.1 AIC Staff Requirements).

Allocate key personnel and their percentage of time to this contract, which must be
approved by HHSC.

Submit notification to HHSC in writing within fourteen (14) calendar days that a key
personnel vacancy will occur for any reason or prior to making any changes in key
personnel other than changes due to resignation, death, or military recall. Notification
must include a plan to recruit key personnel.

Submit an initial organizational chart within thirty (30) calendar days after contract
execution or date specified by HHSC, including the names and positions of all
personnel assigned to this contract. The organizational chart must designate key
personnel.

Submit an updated organizational chart as changes in personnel occur or as specified
by HHSC.

Submit notification to HHSC in writing within ten (10) calendar days whenever key
personnel are temporarily redirected to perform functions other than the
responsibilities of their current position.

Ensure appropriate AIC staff are available to meet with HHSC and that access to
those staff by HHSC is not restricted.

3.2.3 STAFF AND VOLUNTEER PERSONNEL FILES
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The Grantee must create and maintain a personnel file for each AIC staff person and volunteer
that includes:

A. An up-to-date job description outlining responsibilities, essential job functions, and
lines of accountability;

B. Training documentation; and

C. Standardized observation and performance appraisal forms. Staff evaluations will
address specific responsibilities, roles, and job functions outlined in the individuals’
job descriptions and will be conducted, at a minimum, on an annual basis.

3.3 DATA RESOURCE MANAGEMENT

The AIC’s regional records within the statewide database are the primary source of information
regarding governmental and social service programs available to the community. AICs are responsible
for collecting, updating, and managing information specific to their regions in the HHSC/TIRN-
administered statewide database.

3.3.1 DATA QUALITY STANDARDS AND POLICIES

To ensure the dissemination of accurate and comprehensive information regarding the
governmental and social services resources are available to residents of Texas, AICs are required to
adhere to protocols prescribed by HHSC/TIRN when determining if an entity should be included in
the database and in formatting their information. AICs will use the following guidance materials
when completing this function:

A. The 2-1-1 Texas Information and Referral Network Database Inclusion/Exclusion Criteria
policy was established by HHSC to provide guidelines for determining which service organizations
can be listed in the statewide resource database.

B. The most current version of the HHSC/TIRN Data Quality and Style Guide standards must be
used when formatting, writing, and indexing database records.

C. AICs mustuse the AIRS taxonomy standards to properly index their region’s resource records in
the database. Taxonomies are used to index and retrieve information about a particular subject
in a systematic, unambiguous way. (Note: There are some instances in which the AIRS taxonomy
standards for indexing records conflict with guidance in the HHSC/TIRN Data Quality and
Style Guide standards. These instances are documented in the HHSC/TIRN Data Quality and
Style Guide, which should be followed.)

3.3.2 DATA QUALITY INITIATIVES

HHSC/TIRN engages in continuous improvement activities to ensure information contained in the
statewide database is accurate and complete. On a regular basis, HHSC/TIRN staff review resource
records to determine if there is missing or invalid information. If any issues are identified,
HHSC/TIRN will notify the AIC and request the necessary corrections. AICs must respond to these
requests and complete all data quality initiatives in the timeframe established by HHSC/TIRN.
HHSC/TIRN will conduct follow-up audits to ensure all corrections were made. The goal is for
AICs to achieve a passing rate of 100 percent.
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3.3.3 ANNUAL FORMAL REVIEWS

On an annual basis, AICs must conduct formal reviews of all active agencies in their region. AICs
must have a documented process to evaluate resource records to ensure they are consistent and
adhere to style guide requirements. The timing of these reviews should be based on the date of the
last formal review to ensure compliance with the required timeframe. This enables AICs to perform
this function throughout the year, rather than for one month. HHSC/TIRN requires formal reviews
to be completed within a 13-month timeframe.

Formal reviews must be documented in writing to capture the AIC’s attempts and methods used to
contact the agencies, as well as the outcomes of communications with agency representatives.
Documentation should also track the response rate of the agency being reviewed and contact
methods used (e.g., telephone, email, fax, site visit, etc.). The AIC’s formal review process must
also include criteria for removing an agency from the database when information cannot be verified.
Formal review documentation must be retained in accordance with contract retention requirements
and provided to HHSC/TIRN via email upon request. HHSC/TIRN will conduct database audits to
verify this requirement has been met. Contractor must conduct formal reviews of 100% of the active
agencies within a 13-month timeframe.

3.3.3.1 ANNUAL SURVEY OF ACTIVE AGENCIES

Upon direction from HHSC/TIRN, AICs shall conduct an annual survey of agencies within the
contracted region using a template provided by HHSC/TIRN. The survey will measure each
agency’s level of satisfaction with record accuracy, as well as their assessment of any
interactions they may have had with the AIC’s Resource Specialists and/or Managers. The
survey will also measure the agency’s familiarity with and opinion of the online resource
database. The AIC may complete this survey as part of the annual formal review process or as
a separate activity. The AIC must meet a 100% compliance rate for survey distribution.

3.3.3.2 UPDATING OF RESOURCE RECORDS

AICs must update resource records when information changes or when it is determined that a
record must be deactivated (i.e., when services are no longer available or when the agency no
longer meets criteria in the HHSC/TIRN inclusion/exclusion policy). The AIC must have a
process for documenting updates and reasons for deactivations. To ensure this requirement is
being met, HHSC/TIRN will conduct database audits and request sample email communications
with agency representatives.

3.4 2-1-1 SERVICE DELIVERY

AICs must be fully operational and able to respond to inquiries twenty-four (24) hours a day, seven (7)
days a week. Services must be provided by trained I&R Contact Specialists who meet the staffing
requirements set forth in Section 3.1 AIC Staff Requirements. AICs must provide customers accurate
and comprehensive information in an unbiased, non-judgmental, and culturally sensitive way to address
their needs and optimize customer choice. If applicable (e.g. in the event of a special project or focused
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iitiative), customers in need will be transferred to an entry point for specialized customer intake and/or
assessment.

Equally important, I&R services must be accessible to customers with special needs and those for whom
English is not their first language. HHSC/TIRN ensures AICs have access to telephony-based
iterpreter services.

Additionally, the AIC must have policies and procedures in place for:

A. Ensuring the confidentiality and security of all customer information, and responding to
possible breaches of this information;

B. Professionally and respectfully responding to challenging or offensive customer behavior; and

C. Resolving complaints from customers and community service agencies.

HHSC/TIRN continually assesses additional methods to engage customers in need of 2-1-1 services
and may direct AICs to implement new services during the contract period. Possible features that may be
implemented in the future include:

A. Multi-channel information and referral services, including web chat and one-way and/or two-
way texting. AICs would be required to adhere to appropriate HHSC/TIRN guidelines and
performance expectations. AICs would be required to enroll clients into communication
modalities (e.g., one-way text messaging, two-way text messaging, and/or smart phone
applications) if directed to do so by HHSC/TIRN.

B. Electronic referral (“e-referral”) as a future method of delivering I&R services for 2-1-1 users.
Once e-referral is established as a means for providing I&R services, the AIC must adhere to
appropriate HHSC guidelines for processing e-referrals, including provisions outlined in the

Attachment G, Data Use Agreement

Regardless of the method by which services are provided, the elements of quality I&R services are the
same.

3.4.1 INFORMATION AND REFERRAL

I&R Contact Specialists must adhere to AIRS Standards for Service Delivery when providing
required services. This process involves specific steps, which are expanded upon in the AIRS
Standards and involve:

A. Greeting the customer and establishing and maintaining a rapport with them throughout
the interaction;

B. Using active listening and effective questioning skills to assess, clarify, and prioritize the
customer’s needs;

O

Providing the requested information and/or appropriate resources;

D. Making referrals to organizations that can assist the customer with their identified needs,
ensuring the customer is aware of anything about the organizations that may be helpful in
making an informed choice;
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E. Assisting the customer in identifying alternative solutions when the requested services
are not available in the area; and

F. Documenting the reason for the call (i.e., customer needs and challenges) and the actions
taken by the I&R Contact Specialist (e.g., assessment, provision of information and/or
referral, crisis intervention, advocacy efforts, etc.).

G. Conducting follow-up contacts with vulnerable populations and to assess customer
satisfaction/quality assurance.

In addition, all I&R Contact Specialists must be fully trained on the AIC’s Crisis Call protocol and
how to respond to such situations.

3.4.1.1 CUSTOMER ADVOCACY

In certain situations, it may be necessary for I&R Contact Specialists to take additional steps to
help customers obtain the services they need (i.e., making additional calls or other actions on
behalf of the customer). AICs must establish a policy that explains when it is allowable for I&R
Contact Specialists to conduct this type of advocacy assistance and when it would be necessary
to involve supervisory staff. The policy must also address customer authorization and
confidentiality issues. (More in-depth information on this requirement can be found in the A/RS
Standards and Quality Indicators for Professional Information and Referral.)

3.4.1.2 CRISIS INTERVENTION

AICs must develop policies and protocol for assisting customers who are in crisis. I&R Contact
Specialists must be trained to implement crisis protocol when a customer is at risk or in urgent
need of intervention assistance. This includes the ability to recognize potentially concerning
situations and assess the level of risk or endangerment. Examples of such situations include:

A. Threats of suicide or homicide

B. Any form of adult and/or child abuse or assault (i.e., physical, sexual, severe neglect)
C. Mental health emergencies
D.

Other endangerment circumstances

The AIC’s crisis protocol must include procedures for:
A. De-escalating and stabilizing the customer;
B. Assessing the situation and determining next steps;

C. Involving other emergency services, when warranted (e.g., 911, formal crisis
intervention centers, etc.);

D. Documenting the interaction with the customer;

E. Training, mentoring, and monitoring I&R Contact Specialists in crisis management
and applicable state legislation regarding mandatory reporting procedures.
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More in-depth information on this requirement can be found in the AIRS Standards and Quality
Indicators for Professional Information and Referral.

3.4.1.3 CUSTOMER SERVICE AND FOLLOW-UP FOR CONTACTS

AICs must establish policies and procedures for conducting follow-up contacts with
customers. Follow-up contacts may include those driven by the individual customer, such as
those whose safety is at risk, whose basic needs are not being met, or who may be vulnerable
and need additional assistance accessing services. Other follow-up contacts may be conducted
as part of program evaluation efforts to assess outcomes of I&R services. Follow- up contacts
should be conducted with the permission of the customer one to three days after the customer’s
initial contact with the I&R Contact Specialist. The I&R Contact Specialist will document the
follow-up call in a standard questionnaire provided by HHSC/TIRN.

In addition, customer satisfaction/quality assurance follow-up contacts must also be conducted
as part of the AIC’s effort to improve overall service delivery. These types of follow-up
contacts help the AIC determine the extent to which the referral information was helpful in
addressing the customer’s needs and/or if the information provided has any inaccuracies that
must be updated in the database. AICs should also be able to evaluate the effectiveness of
existing community service providers and identify areas where service gaps exist. (This can
also be determined by evaluating “unmet need” data collected in contact documentation.)

AICs will report the outcomes of these follow-up contacts in their quarterly reports to
HHSC/TIRN.

3.4.1.4 CONTACT DOCUMENTATION

I&R Contact Specialists are required to collect and record data for all customer contacts. At a
minimum, AICs must document and track the following demographic information for each
customer:

A. Zip code
City and county of residence
Age (if customer is willing to provide this information)

Gender (if customer is willing to provide this information)

m o aw

Military status (if customer is willing to provide this information)

In addition, AICs must document the following information regarding the contact itself:
A. Contact Type, including:

1. Information Only

2. Assessment and Referral

3. Assessment without Referral
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4. Crisis Intervention

5. Customer Advocacy

o

Presenting need(s)

O

Organizations to which referrals were provided

D. Whether or not the customer’s need was met. If the need was not met, a reason code must
be provided as to why the need was not met (e.g., Client ineligible, Service Does Not Exist,
etc.).

E. Other required data as specified by HHSC/TIRN.

Note: HHSC/TIRN may add/change/delete contact documentation requirements at any time
and AICs must implement the changes accordingly.

3.4.1.5 SERVICE LEVEL TARGETS

Service levels are a measure of an AIC’s capacity to answer a percentage of total call volume
within a predetermined time threshold. They demonstrate how accessible the AIC is to
customers and indicate to management how many I&R Contact Specialists are needed to
provide efficient service. Below are the required service level targets set by HHSC/TIRN.

In regions where the monthly call volume is 10,000 calls or less, the AIC must:
A. Answer 80% of incoming calls within 60 seconds or less;
B. Have an abandoned call rate of 10% or less; and
C. Have a Rolled-Over/Not Answered (“RONA™) call rate of 1% or less.

In regions where the monthly call volume exceeds 10,000 calls, the AIC must:

A. During Year 1 of the contract term, answer 75% of incoming calls within 60 seconds
or less;

B. During Year 2 of the contract term, answer 80% of incoming calls within 60 seconds
or less;

C. Have an abandoned call rate of 10% or less for both years; and
D. Have a RONA call rate of 1% or less for both years.

3.4.2 DISASTER PREPAREDNESS AND RESPONSE

AICs must have policies and procedures in place to enable it to respond to disasters or events that
affect the AIC region and/or other areas of the state. HHSC/TIRN defines a disaster or event as “any
unplanned occurrence that has the potential to result in, or may have already resulted in, property
damage, deaths, and/or injuries to a community (e.g., natural disaster, pandemic).” During such
occurrences, it is expected that call volume may increase in the affected geographic area, as well
as in other areas of the state. AICs must be ready to respond in a short period of time and effectively
coordinate with local and state emergency management organizations.
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All AICs are responsible for monitoring, researching, and determining the details and scope of any
disasters/events that affect their regions. This information must be promptly provided to
HHSC/TIRN and the entire 2-1-1 network, as described and required in the AIC Emergency
Management Protocols. Additionally, AICs are expected to support the entire network during
disasters/events, whether or not there is a direct impact to their area.

AICs shall adhere to the processes set forth in the AIC Emergency Management Protocols and
must participate in emergency management planning, response and recovery, as directed by
HHSC/TIRN. Training and support on the protocols is provided by HHSC/TIRN and accessible
through the TIRN Learning Management System.

34.2.1 EMERGENCY OPERATIONS, ESCALATION OF SERVICES, AND BUSINESS CONTINUITY
PLAN

The Grantee must develop and submit an Emergency Operations, Escalation of Services, and
Business Continuity Plan that describes the AIC’s processes for emergency preparation and
response, including instances when AIC operations are directly impacted by a disaster or other
event that has the potential to disrupt services and increases contact volume beyond staff capacity
and jeopardizes performance requirements. It is critical the plan provides steps the AIC will
take to ensure uninterrupted service delivery to customers and detail how the Contractor will
increase its capacity for service delivery both during and following its normal operating hours.
The initial Emergency Operations, Escalation of Services, and Business Continuity Plan is due
within forty-five (45) calendar days after contract execution or by the date specified by the System
Agency. Once approved, the plan must be updated annually and submitted to HHSC/TIRN
within thirty (30) calendar days prior to the end of each state fiscal year.

The plan must address the following:

A. The process by which the AIC will increase capacity for service delivery during and
after a disaster/event to meet the needs of the community. This section must include
procedures for:

1. Adding staff resources to handle an increase in the number of inbound calls and
contacts (e.g., web-based chat sessions and/or text messages) during and beyond
normal operating hours.

2. Expanding the resource management function to collect, update, manage, and
disseminate timely, complete, and accurate emergency management-related I&R
sources in adherence with the AIC Data Quality and Style Guide, the AIC
Emergency Management Protocols, and as further directed by HHSC/TIRN.

3. Ensuring Emergency Management Coordinators, Emergency Management
Coordinator back-ups, and Resource Managers have 24-hour access to email and
phone communications.

B. The procedure for informing HHSC within one (1) day of an unplanned disaster/event
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that affects the performance of operations, and a timeframe for initiating the AIC’s
Emergency Operations and Business Continuity Plan.

C. A risk assessment of potential issues that may realistically occur during operations,
including but not limited to instances such as power/internet outages, fires, floods,
severe weather events, medical emergencies, pandemics, bomb threats, radiological
threats, workplace violence, etc.

D. An outline of courses of action to address and resolve the anticipated problems.

E. A description of the Grantee’s approach to identifying a disaster recovery site location,
which must include the location of the disaster recovery site and the proximity to the
Grantee’s central site.

F. A description of backup and recovery procedures that specify timeframes for restoring
service and whether the service restored is full or partial.

G. A contingency plan addressing interruption to the established plan of operations and
outlining communication processes, short- and/or long-term resolutions, action steps,
and response time frames.

H. A description of the documentation and tracking instruments that will allow
HHSC/TIRN to determine if performance measures are met.

I. A proposed reporting mechanism specific to disaster recovery and contingency
operations.

3.4.2.2 DISASTER TRAINING AND PREPAREDNESS ACTIVITIES

The AIC must ensure all staff have a working knowledge of the 4/C Emergency Management
Protocols and are able to respond appropriately when a disaster/event occurs. They should
understand how the emergency command and control structure is set up in their region and at
the state and federal levels.

Program Directors, Emergency Management Coordinators, Contact Center Managers, and
Resource Managers must complete the following National Incident Management System
(“NIMS”) / Incident Command System (“ICS”) training courses within the first 90 business
days of employment and provide copies of certificates to HHSC/TIRN.

A. IS-700 — this training provides an overview of NIMS, including key concepts and
principles, resource management, ICS organizational structures, communication
standards and formats, interconnectivity of disaster agencies, and emergency
operations functions.

B. ICS-100 — this training covers the principles and basic structure of ICS, its functional
areas, staff roles, and the relationship between ICS and NIMS.
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Additionally, Emergency Management Coordinators must be trained in resource management
to ensure adequate back-up for the Resource Manager, and accurate emergency resource
information.

On an annual basis, the AIC must conduct internal drills to assess staff preparedness for
handling an actual disaster/event. These drills must test the following:

A. The accuracy of key personnel contact information and call tree structure;
B. The extent to which the AIC is prepared to take calls in a crisis situation; and

C. The extent to which AIC staff are trained in disaster/event procedures, in accordance
with the AIC Emergency Management Protocols.

3.4.2.3 INCIDENT REPORTS

If the AIC experiences a system outage interrupting service due to any cause (e.g. Internet
failure or power outage), it must notify HHSC/TIRN within thirty (30) minutes and provide at
least twice daily updates and at a change of circumstance to HHSC/TIRN until the identified
incident is resolved. If system outage last two (2) hours or more, the AIC must submit an
incident report in the prescribed format below and include the following information:

Details of the outage/incident;

When and how the outage/incident was discovered;

Impacts to operations, systems, and/or staff;

Root cause of the outage/incident, including verifying documentation from the
provider responsible for the outage;

Detailed corrective measures taken by the AIC to mitigate the problem and long-
term corrective actions to detect and prevent future incidents, including
identification of alternative providers of the failed service, if feasible and/or
available.

oCawp

=

3.4.3 FOCUSED INITIATIVES MANDATED BY HHSC/TIRN
HHSC/TIRN will require AICs to participate in focused initiatives to enhance I&R services.
3.4.3.1 CHILD CARE I&R SERVICES

AICs receive funding to provide and promote quality childcare I&R services. AICs are given
access to external databases to assist them in providing the following services:

A. Information on and referrals to childcare providers that will meet the customers’
needs with regard to location, age requirements, types of programs provided, etc.;
and

B. Referrals to Head Start and Early Head Start programs and services.

AICs must include listings in their databases regarding information on Texas Workforce
Commission childcare subsidies available through the regional Workforce Solutions offices.
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These listings must be included according to HHSC/TIRN style guidelines and other specific
direction (e.g., use of a template, specific taxonomy indexing).

In addition, staff must be trained on the purpose and function of Child Care I&R Services and
use of the external databases. AICs must submit reports as requested and/or required by
HHSC/TIRN.

3.4.3.2 SUMMER MEALS PROGRAM

AICs will respond to information and referral calls in reference to the Texas Department of
Agriculture (“TDA”) Summer Food Program received in their region as well as submit data
reports as required by HHSC for the duration of the project or as directed by HHSC/TIRN.

3.4.3.3 VETCONNECT

AICs that have been identified by HHSC/TIRN will respond to calls from service members
(active; veterans and/or retired) and their family members seeking assistance and provide
military-specific referrals and/or other resources requested and/or deemed appropriate.
Additionally, the participating AICs shall submit data reports as required by HHSC/TIRN for
the duration of the project or as directed.

3.4.4 FOCUSED INITIATIVES NOT MANDATED BY HHSC/TIRN

HHSC/TIRN may require AICs to participate in other appropriate federal, state, and/or local
programs to fulfill special I&R needs, such as specialized client intake, resource data sharing, and
other information and assistance. AICs are required to implement these initiatives with support from
HHSC/TIRN and comply with reporting requirements. Additionally, HHSC/TIRN reserves the
right to add other initiatives during the contract period via amendment.

HHSC/TIRN may also require and/or invite AICs to participate in focused initiatives to enhance
I&R services such as,

3.4.4.1 TEXAS BALANCE OF STATE CONTINUUM OF CARE

AICs that fall within the Texas Balance of State Continuum of Care coverage area, or if any
of the AIC counties fall within the Region, (available at: https://www.thn.org/texas- balance-
state-continuum-care/) may also receive funding to provide specialized intake for customers
experiencing a housing crisis. To effectively provide this service, these AICs may be asked
to identify and recruit potential coordinated entry sites such homeless shelters, churches,
community clinics, or other facilities where individuals at risk of homelessness visit.
Resource Managers must provide comprehensive, up-to-date, and accurate basic needs
resource records for inclusion in the Homeless Management Information System managed
by the Texas Balance of State Continuum of Care. If necessary and appropriate, customers
in need will be transferred to the designated entry point where they will receive specialized
customer intake and/or assessment. Engagement in this project is contingent upon available
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funding and may require up to a 25 percent match contribution. AICs must submit reports as
requested and/or required by HHSC/TIRN.

3.4.4.2 KINSHIP NAVIGATION

A growing number of children are living with and being raised by their grandparents or other
relative caregivers as a preferred alternative to foster care. Relative caregivers often face
challenges obtaining accurate information on the services and benefits available to them and
the children they are raising. AICs support these caregivers through the Kinship Navigation
initiative, which helps connect them to the resources available in their communities.
HHSC/TIRN will provide guidance to AICs for program implementation, which may include
the following activities:

A. Provide enhanced navigation assistance, expanded data capture, and targeted follow-up
to inquiries from kinship caregivers;

B. Identify kinship caregivers proactively, as relevant and according to HHSC/TIRN
instruction, protocol, and/or policy;

C. Ask customers that meet certain demographic criteria additional questions (beyond
standard I&R), record and document responses, and provide outbound survey links;

D. Offer all kinship caregivers a follow-up contact that includes a call and/or automated
follow-up survey(s);

E. Conduct specialized customer intake and/or assessment and send the call intake form to a
partner organization(s), as appropriate;

F. Conduct additional follow-up/navigation assistance as needed and/or until the kinship
caregiver responses have been completed; and

G. Provide comprehensive, up-to-date, and accurate kinship caregiving resource records,
including any supplementary fields added as a part of this project.

AICs must submit reports as requested and/or required by HHSC/TIRN. Additionally, HHSC/TIRN
reserves the right to add other initiatives during the contract period.

3.4.5 SPECIAL PROJECTS

AICs will participate in local special projects as directed by HHSC/TIRN to enhance I&R services
within the designated service area/region. AICs must maintain and provide call center staffing that
is flexible and responsive to the needs of Special Projects that may be assigned during the contract
period. Special Projects are initiated locally and usually involve some level of staff training, use
resource information not generally available to the region, and/or impact call volume. These projects
may be financially supported by a partner organization of the Grantee or they may be unfunded.

AICs must submit a Special Project Application to obtain authorization from HHSC/TIRN. If
approved, HHSC/TIRN will issue a contract amendment that must be executed prior to the AIC
engaging in any Special Projects and/or external partnership(s) that may have impact to service



DocuSign Envelope ID: 3338B4BC-C00D-43A2-B614-3FD615206F9C

delivery, call handle time, and/or require HHSC/TIRN resources (e.g., telephony platform, phones,
phone lines and/or technological support team/services).

3.4.6 OUTREACH ACTIVITIES

Community outreach and education is important to ensuring the public, local partners, and other
stakeholders are aware of 2-1-1 TIRN services and how they benefit the community.

3.4.6.1 OUTREACH PROJECT WORK PLAN

The Grantee must submit an Outreach Project Work Plan that includes at least ten (10) outreach
events the AIC will conduct/participate in during the contract period to promote and educate
the public about 2-1-1 TIRN services. The plan must include a description of the various
activities the AIC will conduct, which may include public presentations to prospective
customers, community education events, use of social media to publicize services, running
tables at community health/job fairs, and other applicable activities. A variety of outreach
strategies should be used to meet the needs of the population in the region, with particular focus
on reaching people who have difficulty accessing services due to disabilities, homelessness,
language barriers, and other barriers.

In addition, AICs may develop brochures and other media for distribution in their regions. AICs
are required to request approval of all outreach items before costs can be incurred.

Grantee must maintain records of the outreach activities conducted and report specific data
elements on their quarterly reports (see Section 5.1 AIC Quarterly Performance Reports).

3.4.7 AIC STAFF TRAINING

AICs are responsible for providing training to new and existing staff related to the provision of
information and referral services, database management, and the use of HHSC/TIRN mandated
guidelines and reference materials, as appropriate for their respective roles. In addition to training
on their daily functions, all staff must receive training on the AIC Emergency Management
Protocols.

HHSC/TIRN will monitor training reports, AIC staff participation and certificate achievements in
the TIRN Learning Management System, and attendance sheets to verify training requirements are
being met.

3.4.7.1 ADDITIONAL TRAINING REQUIREMENTS — I&R CONTACT SPECIALISTS

An integral part of the training process for I&R Contact Specialists is the provision of
mentoring, coaching, and monitoring to ensure the delivery of quality services. In addition to
having the necessary skills to provide information and referrals, I&R Contact Specialists must
also be trained to use the HHSC/TIRN Crisis Protocol. Initial training can be taken through the
TIRN Learning Management System; however, supervisors of I&R Contact Specialists must
also provide more intensive learning opportunities through mentoring and coaching.
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HHSC/TIRN provides AICs a Quality Standards and Definitions Guide to assist them in this
process.

I&R Contact Specialists may also receive training on the various projects under Focused
Initiatives (see Section 3.4.3 Focused Initiatives Mandated by HHSC/TIRN) to ensure they
have the proper knowledge and skills to effectively implement those activities.

3.4.7.2 STAFF TRAINING PLAN

The Grantee will develop and submit a plan for ensuring training and continuing education
opportunities for AIC staff that will lead to expanded professional capacity and in-depth
expertise. At a minimum, the plan should address the job-related knowledge and competencies
required to achieve organizational goals and objectives, as well as the specific requirements set
forth herein.

3.4.7.3 ADDITIONAL TRAINING REQUIREMENTS

The Grantee shall participate in additional trainings as deemed necessary by HHSC. Content
may be related to new projects, initiatives, performance measures, or additional quality
improvement activities.

3.4.7 CULTURAL COMPETENCE

The Grantee will develop and maintain a cultural competence plan for equitably serving all
individuals. The plan must be submitted and address how the Grantee will:

A. Meet the needs of individuals of various cultures, races, ethnic backgrounds, and religions who
reside in the local area;

B. Tailor services based on the intellectual functioning, literacy, level of education, and
comprehension ability of each individual in order to ensure all information is presented in a way
that meets their needs;

C. Provide services in the individual’s primary language, whether provided directly by the Grantee
or through telephony-related interpreter services made available by HHSC/TIRN; and

D. Ensure services are provided to all individuals in a manner that recognizes and aftirms their
worth and protects and preserves their dignity.

The Cultural Competence Plan is due within 45 calendar days after contract execution, or by the
date specified by the System Agency. The Annual Cultural Competency Plan is due within 30

calendar days prior to the end of each federal fiscal year.

QUALITY ASSURANCE AND MONITORING
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The Grantee must submit a Quality Assurance Plan that documents the processes for monitoring the
quality of services provided by I&R staff, as well as the integrity of database resource listings. The plan
must also include the process by which individuals seeking assistance from the AIC can provide
feedback about the services they received. While some of this information can be collected during
customer satisfaction/quality assurance follow-up contacts conducted by the AIC, there must also be a
process for tracking customer-initiated feedback and any complaints reported.

The Quality Assurance Plan is a dynamic plan subject to reviews and updates frequently by the Grantee
and System Agency. It must also be available to authorized System Agency staff at all times. The
Grantee must provide the Quality Assurance Plan during the following deliverable periods:
A. Submit an initial Quality Management Plan, 45 calendar days prior to the scheduled operational
start date, or as directed by System Agency;
B. Submit an Annual Quality Management Plan 45 calendar days prior to the end of each
operational year of the contract; and

C. Submit a monthly Quality Management Report, in a form acceptable to System Agency within
15 business days following the end of the report month.

4.1 QUALITY ASSURANCE PLAN
The Quality Assurance Plan must include the following elements:

A. The sampling and review process supervisors will use to periodically assess the overall quality of
I&R services provided by all Resource Managers and I&R Contact Specialists, including database
audits, recorded and active calls, and written transcriptions of web chat and text inquiries (if
applicable).

B. A description of the mentoring/coaching process to be used with Resource Managers and I&R
Contact Specialists, and how remediation plans will be developed to address identified performance
issues.

C. A monitoring schedule for the contract period.

D. The process for enabling customer feedback about 2-1-1 services (see Section 4.2 Customer
Feedback/Complaint Tracking for additional detail).

HHSC/TIRN provides AICs tools and written guidance for monitoring I&R services; however, at any
time during the contract period HHSC/TIRN may prescribe additional methods for ensuring quality
services, which must be implemented by the AIC. Monitoring must be conducted by a relevant
supervisor (e.g., Director, Contact Center Manager, Lead I&R Contact Specialist), and an average
quality assessment score of 80% or more must be met for interactions (including calls, web-based chat
sessions, and text messaging) sampled during the reporting period.

4.2 CUSTOMER FEEDBACK/COMPLAINT TRACKING
As part of the Quality Assurance Plan, the Grantee must explain the process by which individuals

seeking assistance from the AIC can provide feedback about the services they received. This part of
the plan must address:
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A. The method used to document and track client feedback;

B. The process for identifying and communicating to HHSC/TIRN any unmet customer needs so the
AIC can work in collaboration with HHSC/TIRN to address them; and

C. The procedure for notifying HHSC/TIRN within 10 business days of any complaint against the AIC
or any AIC staff. The notification must include the following:

I.

2.

9.

Contact name and other identifying information;
Date contact received;
Method of receipt (fax, phone, email, etc.);

Reason for contact (in line with standard definitions developed by Health and Human Services
Office of the Ombudsmen);

Details to isolate potential trends such as location or particular service;
Resolution actions;

Date of resolution (if the complaint is not resolved within 10 business days, the Grantee must
notify HHSC of the resolution upon the final communication with the client);

Determination of whether complaints are substantiated or not; and

Record of final communication with the customer, including date and method.

If, after a good faith effort by the AIC to resolve the complaint, the complaint has not been resolved to
the customer’s satisfaction, the AIC must provide the customer the following contact information for
the HHSC Office of Ombudsman:
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Health and Human Services Commission Office of the Ombudsman
MC H-700
P.O. Box 13247
Austin, Texas 78711-3247

Phone: 1-877-787-8999

Relay Texas for individuals with a hearing or speech disability: 7-1-1 or 1-
800-735-2989

Fax: 1-888-780-8099

Website Address: https://hhs.texas.cov/about-hhs/vour-
rigchts/hhs-office- ombudsman

HHSC/TIRN reserves the right to change the customer feedback process and may require any feedback
to be directed to HHSC/TIRN staff in addition to the AIC.

5 KEY PERFORMANCE REQUIREMENTS AND DELIVERABLES

The Grantee shall ensure services are provided at or above the level established in Section 12, Key
Performance Requirements Rs). and that all required deliverables and reports are submitted in
accordance with Section 13, Deliverables. The Grantee shall provide a point of contact (GRANTEE
Contact) that can address questions or concemns regarding Section 12. Kev Performance
Requirements (KPRs).

5.1 AIC QUARTERLY PERFORMANCE REPORTS

On a quarterly basis, the Grantee will submit to HHSC/TIRN the AIC Quarterly Performance Report
to cover the periods shown below. The QPR shall include data for each month reflected in the quarter.
The reports will be due on the twentieth (20%) day of the month following the quarter for which the report
is due, unless the 20™ day falls on a weekend or State holiday, then it is due the following business day.
AICs may choose to subaward with other centers in the Texas 2-1-1 network to fulfill coverage
requirements during overnight hours, weekends, holidays, office or agency relocations, conferences,
trainings, meetings, and other periods of extended offline time; however, offline requests and any
applicable subawarding arrangement must be submitted in writing and approved by HHSC/TIRN.

Quarter Months Included in Quarter Report Due Date
1 September 1 through November 30 December 20
2 December 1 through February 28/29 March 20®
3 March 1 through May 31 June 20®
4 June 1 through August 31 September 20™
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5.1.1 REQUIRED DATA ELEMENTS

A high-level summary of the data elements to be reported in the AIC Quarterly Performance Report
are included in the table below. (Note: The Grantee shall track other data and reporting elements to
be determined by HHSC/TIRN and will report on progress and services related to additional
mitiatives introduced during the contract period.)

Performance Category Data Elements to be Reported

AIC Interactions Number and percentage of calls answered by a staff person
within 60 seconds or less.

Number and percentage of abandoned calls.

Number and percentage of calls Rolled-Over/Not Answered
(RONA).

Number of follow-up contacts scheduled (for each unique
caller).

Number of scheduled follow-up contacts completed.

Attrition rate of follow-up contacts (total completed/total
scheduled).

Number of Text Messaging Sessions
Number of Web-Based Chat Sessions

Percent of total estimated web-based chat and text message
sessions handled

Quality Assurance Number of customer satisfaction/quality assurance follow-up
contacts made during the quarter.

De-identified, aggregate summary analysis of customer
satisfaction/quality assurance follow-up contacts.

Number of validated complaints issued against the AIC or its
staff.

Data Resource Management | Number of data quality initiatives assigned to the AIC by
HHSC/TIRN during the quarter.

Number of assigned data quality initiatives completed during
the quarter.

Number of Annual Formal Reviews conducted during the
quarter

Number of resource records updated as a result of the formal
reviews.

Number of resource records deleted as a result of the formal
reviews.
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Performance Category Data Elements to be Reported

Outreach/Education Number of outreach and community education events

Activities conducted by the AIC regarding 2-1-1 services and special
mitiatives.

Estimated number of individuals outreached at various
events during the quarter

5.2 GRANTEE PERFORMANCE AND COMPLIANCE

To ensure compliance, HHSC may take the following actions in the event of non-compliance to
any of the contract requirements, KPRs, or Quality Assurance Plans:

A. Suspending all or part of the Contract;

B. Requiring the Grantee to take specific corrective actions in order to remain in compliance
with the terms of the Contract;

C. Recouping payments made to the Grantee found to be in error;
D. Suspending, limiting, or placing conditions on the continued performance of the Project;
E. Imposing any other remedies authorized under this Contract; and

F. Imposing any other remedies, sanctions or penalties permitted by federal or state statute, law,
regulation, or rule.

5.3 AIC PERFORMANCE AND SUPPORT ACTIVITIES

The Grantee shall participate in required activities specified by HHSC/TIRN that support the
continuous improvement of the 2-1-1/TIRN program, including but not limited to conference calls,
webinars, training events, and in-person meetings.

5.4 ANNUAL PERFORMANCE REPORT

The Grantee shall complete and submit an Annual Performance Report within forty-five (45)
calendar days after the start of each state fiscal year. HHSC will provide a template to the
Grantee after contract execution which must be completed and submitted within the timeframes
directed by HHSC.

6 INVOICING

The Grantee shall invoice HHSC in accordance with the Contract. Unless otherwise specified in the
Contract, the Grantee shall submit invoices monthly by the twentieth (20th) business day of the
month following the month in which expenses were incurred or services provided. Work nvoice
must be made for the month of service provision with the exception of certain items related to
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operational costs, community outreach, and staff development. Such expenses may include but are
not limited to subscriptions, computer software, memberships, prepaid outreach materials, etc.

Within the timeframes and standards established in the contract and HHSC policy, the Grantee will
submit an invoice, and documentation supporting the provision of services via email to
211 TIRN SAR VAR@hhsc.state.tx.us and AES.Invoices@hhsc.state.tx.us. The following
naming convention shall be used for the subject line of the email and the invoice document
file: “Legal Entity Name. Invoice #. Month Year.” For example, an invoice submitted to HHSC for
the month of September would be submitted as: “Texas 2-1-1. Invoice #1. September 2021.” The
invoice must include the following:

A. A unique identification (Invoice) number;

B. The word “invoice”™;

C. Date of the invoice;

D. Subrecipient’s name, address, and contact information;
E. The service dates for when the services were rendered;
F. A description of services provided;

G. The amount requested;

H. The P.O. Number; and

L. The total amount owed, if applicable.

The Grantee must use the Invoice template provided by HHSC to identify costs being requested
from HHSC. Costs must be broken out to a degree that is sufficient to determine if costs are
reasonable, allowable, and necessary for the successful performance of the project, as indicated in
Title 2, CFR, Part 200, and the Texas Grant Management Standards (“TxGMS”). Invoice
supporting documentation may include but is not limited to: invoices, receipts, payroll
documentation, subrecipient payment information, travel reimbursement requests, operational and
equipment costs, etc. All supporting documentation must be organized by funding source and clearly
labeled upon submission, and equal the amounts listed in the invoice.

All invoices must be submitted in accordance to the standards set forth in TAC §20.487. Disputed
invoices will be immediately returned to the Contractor no later than the 21st day after the invoice is
received. HHSC may accept a partial delivery of services and an invoice for payment of the portion
of the services delivered. All undisputed invoices will be paid in accordance to the standards set
forth in TAC §20.488.

The Grantee shall submit a revised budget and request approval for budgetary adjustments
exceeding 25% of the total allocation within each funding source. Such requests will only be
processed twice in a contract year with the first budget revision allowed in the month of November
and the second budget revision allowed in the month of May. Budget revisions are due by the last
business day of the specified month.

At the completion of the contract period, final payment shall be based on the information provided
by the Grantee within the time frame established by the contract or, if a timeline is not established
within the contract, within sixty (60) days after the termination of the contract. = This payment
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provision shall apply to final payment whether at the completion of the contract period or in the
event of early contract termination.

7 TRANSITION PLAN

A final Transition Plan shall be submitted to HHSC within thirty (30) business days after execution of
the contract. HHSC and the Grantee shall work together throughout the Transition Phase to establish a
detailed schedule for all activities and define expectations for the content ~ and format of the contract
transition deliverables. Ongoing plan updates and changes shall be submitted to HHSC for approval at
least thirty (30) business days before a change becomes effective.

The Transition Plan shall include the following:

A. The identification of risks related to readiness for operations assumption, and a description of how
those risks will be managed and mitigated.

B. Comprehensive and detailed step-by-step actions for successful transition of current operations
from the current contractor to the awarded Grantee through collaboration facilitated by HHSC.

C. Activities the awarded Grantee shall conduct between the effective date of the contract andthe
Grantee's operational start date to ensure continuation of services to AIC customers.

D. Grantee's roles and responsibilities.

E. Detailed schedule of continued business operations for all transition functions and requirements.

8 TURNOVER PLAN

The following are the turnover requirements to which the Grantee must agree. “Turnover” is defined as
the required activities the Grantee must perform in order to transition contract operations to a subsequent
entity or HHSC. At the commencement and during turnover, the Grantee must ensure that HHSC and
consumer populations do not experience any adverse impact from the transfer of services to another
entity or to HHSC.

The Grantee shall submit a final plan to HHSC within thirty (30) business days after execution of the
contract. The Grantee must also submit an Annual Operations Turnover Plan within sixty (60) calendar
days prior to the end of each operational year of the contract. In addition, the Grantee will submit a
“ready to execute” Operations Turnover Plan six (6) months (180 days) prior to the end date of the
contract or upon request by HHSC.

Turnover activities may include, but are not limited to:

A. The transfer of information (including data, if applicable); data entry or case file software (if
utilized); third-party software and modifications (if utilized); documentation relating to software
and interfaces; functional business process flows; and operational information pertaining to the
delivery of services to consumers;
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Transfer of all pertinent documentation (in written and electronic formats), including but not limited
to policies and procedures, case files, spreadsheets, and reports;

Transfer of all training schedules and materials in electronic format including but not limited to:
development methodology, curriculum materials, training class statistics, outcomes and
documentation, materials in development and supporting documentation, best practice materials,
all other training and curriculum development documentation and data related to the required
training of AIC staff;

Any other information that would ensure a comprehensive and complete knowledge transfer to
HHSC or successor entity of all components in the Request for Application (RFA) and the contract;

The implementation of a quality assurance process to monitor turnover activities; and

Training HHSC and/or successor entity staff in the operation of business processes and any
supporting processes related to the RFA and the contract.

The Turnover Plan shall define the activities required through the end of the contract plus six months
after the end of the contract. The Grantee is required to keep, maintain, and share any knowledge
learned during the AIC contract term to assist in avoiding potential pitfalls during turnover and facilitate
a successful transition to the successor entity.

At a minimum, the Turnover Plan shall include the following:

A.

B.

Turnover approach;
Defined tasks and subtasks for the turnover, including staffing and resource requirements;
Turnover schedule;

List of all data, program, and consumer documentation and case files, including documentation
maintenance and work currently in progress in the ADRC;

Current inventories, correspondence, documentation of outstanding issues, and other operations
support documentation;

Staff training schedules and materials;

List of all employees through the Grantee, including hiring documentation, credentials (if
applicable) and employment and payroll records.

Statement of resource requirements that must be met by a successor entity(ies) or HHSC to take
over the program, including staffing and resource requirements necessary to perform the operations
of the program; Knowledge transfer to successor entity or HHSC; and
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I. Any other information needed for an orderly transfer of services.

J. Upon notification by HHSC that turnover activities are required, the Grantee shall complete 100%
of all turnover activities and obtain HHSC approval prior to final payment to the Grantee.

9  CONTRACT RECORD RETENTION

As indicated in Attachment C. HHSC Uniform Terms and Conditions-Grant, the Grantee will keep
and maintain under the Generally Accepted Accounting Principles (“GAAP”) or the Governmental
Accounting Standards Boards (“GASB”), as applicable, full, true, and complete records necessary to
fully disclose to HHSC, the Texas State Auditor’s Office, the United States Government, and their
authorized representatives, sufficient information to determine compliance with the terms and
conditions of this Contract and all state and federal rules, regulations, and statues. Unless otherwise
specified in this Contract, the Grantee will maintain legible copies of this Contract and all related
documents for a minimum of seven (7) years after the termination of the contract period or seven (7)
years after the completion of any litigation or dispute involving the Contract, whichever is later.

10 FORMAL COMMUNICATION REQUIREMENTS

The Grantee must establish formal communication with HHSC for receipt and response to requests for
information, high level estimates of costs, work products, ad hoc reports, deliverables, updates and
other required correspondence related to performance of contract requirements. HHSC will issue State
Action Requests (“SARs”) to the Grantee following established procedures and timelines. The Grantee
will issue Vendor Action Requests (“VARs™) to HHSC following established procedures and timelines,
inclusive of the submission of the Contract Deliverables and KPRs.

In addition to the requirements stated above, the Grantee must:

A. Submit complete and accurate responses to any SAR or VAR memos no later than ten (10) calendar
days after the Grantee’s receipt of the request or by the date specified in the memo.

B. Submit written request for extension of a SAR or VAR deadline that specifies the estimated date of
completion and reasons for the extension no later than three business days prior to the response due
date.

C. The Grantee must provide ad hoc reports and respond to Legislative inquiries and other high
priority requests within 36 hours from the time of the request or by the date and/or time specified
by HHSC.

D. Ifthe Grantee is late in responding, or does not provide adequate information, HHSC will assess
non-compliance remedies.

HHSC’s formal communication process will be utilized for the submission of all KPRs and Deliverable
reports. HHSC provides comments and approval of each report provided in support of this agreement.

11 CONTRACT MONITORING REQUIREMENTS AND QUESTIONNAIRE
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The Grantee must comply with all applicable cost principles, audit and contract monitoring, and
administrative requirements in accordance with the Contract, contract management guidelines, and
state and federal regulations. To ensure compliance with these requirements, HHSC utilizes a risk-
based contract monitoring process. The Contract Monitoring Questionnaire (“CMQ”) is part of the
risk-based contract monitoring process and provides HHSC with detailed and ongoing information
regarding the Grantee’s internal and financial controls and other general contracting processes.

In addition to the requirements stated above, the Grantee must submit an initial CMQ within 30 calendar
days after Contract execution and annually thereafter within 60 calendar days prior to the end of each
State Fiscal Year.
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12 KEY PERFORMANCE REQUIREMENTS

2-1-1 TIRN Operation KPR 1

Reporting Period

As Requested

Service/Component

Data Quality Initiatives

Performance Standard

Contractor must complete all data quality initiatives as assigned by
HHSC/TIRN.

Measurement of
Noncompliance

Each calendar day for each mstance of a late submission,
submission being found unacceptable or incomplete by HHSC, or

failure to provide requested information by the due date indicated
by HHSC.

Non-compliance Remedies

Remedies may include:

Costs disallowance:

Increased monitoring;

Corrective action plans;

Placing special conditions on awards or precluding the
recipient from obtaining future awards for a specified
period; or

Grant termination.

Calculation/
Reporting Process

Data quality initiatives will include an audit on database records,
as directed by HHSC/TIRN.

The System Agency determines the Grantee’s compliance with
this KPR by the completion of all data quality initiatives as
requested by HHSC/TIRN submitted by the Grantee via Exhibit
E, Deliverable, D-01.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR@hhs.texas.gov.

2-1-1 TIRN Operations Services KPR 2

Reporting Period

Quarterly

Service/Component

Resource Formal Reviews

Performance Standard

Contractor must conduct formal reviews of resources of 100%
active agencies on a 13-month basis. Formal reviews must be
documented in writing and documents, e.g. communications with
Agency representatives, must be retained in accordance with
contract retention requirements. Formal review documentation
must be provided to HHSC/TIRN upon request by email.

Measurement of Noncompliance

Every 10 percentage points under 100%

Non-compliance Remedies

Remedies may include:
e (Costs disallowance:
e Increased monitoring;

e Corrective action plans;
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e Placing special conditions on awards or precluding the recipient
from obtaining future awards for a specified period; or
e Grant termination

Calculation/
Reporting Process

Contractor must record their update rate on the first business day
of each month and then compile them into the quarterly report.

The System Agency determines the Grantee’s compliance with
this KPR by assessing documentation of quality monitoring
activity and score results reported by the Grantee via Exhibit I,
Deliverables, D-02.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR@hbhs.texas.gov.

2-1-1 TIRN Operation Services KPR 3

Reporting Period

Monthly

Service/Component

Service Delivery: Contact Center Management Service Level

Performance Standard

For contractors with a monthly call volume of 10,000 calls or less,
the contractor must answer 80% of calls within 60 seconds or less.

For a monthly call volume that exceeds 10,000, the contractor
must answer 75% of calls within 60 seconds or less, for year one
of the contract term. By year two of the contract term, contractors
with a monthly call volume that exceeds 10,000 must answer 80%
of calls within 60 seconds or less.

Measurement of
Non- compliance

Each percentage point below the performance standards.

Non-compliance Remedies

Remedies may include:

Costs disallowance;

Increased monitoring;

Corrective action plans;

Placing special conditions on awards or precluding the recipient
from obtaining future awards for a specified period; or

Grant termination

Calculation/
Reporting
Process

Measured through monthly call metric reporting.

Rounding will be conducted to the nearest whole percentage point
for service level. For example, an AIC whose monthly service level
call volume 1s 10,000 or less and has a monthly service level of
79.56% would be rounded to 80%, thus meeting Monthly Service
Level contract obligations. Conversely, an AIC whose monthly

service level call volume is 10,000 or less and has a monthly
service level of 79.03% would be rounded to 79%, thus not
meeting Monthly Service Level contract obligations.
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The System Agency determines the Grantee’s compliance with
this KPR by assessing monthly percentages for service level,
abandoned rate, and RONA rate reported by the Grantee via
Exhibit I, Deliverables, D-02.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR@hhs.texas.gov.

2-1-1 TIRN Operations KPR 4

Reporting Period

Monthly

Service/Component

Service Delivery: Contact Center Management Call Abandonment
Rate

Performance Standard

Contractor must ensure that the average percentage of abandoned
calls in queues for both English and Spanish and Combined which
ends within the reporting month are in each full calendar week
does not exceed 10%.

Calls abandoned in less than 20 seconds are not included in
calculations to determine the average percentage of abandoned
calls.

Measurement of Non-
compliance

Each percentage point above 10%.

Non-compliance Remedies

Remedies may include:

e (Costs disallowance;

e Increased monitoring;

e Corrective action plans;

e Placing special conditions on awards or precluding the recipient
from obtaining future awards for a specified period; or

Grant termination

Calculation/
Reporting Process

Measured through monthly call metric reporting. Rounding will
be conducted to the nearest whole percentage point for
abandonment rate.

The System Agency determines the Grantee’s compliance with
this KPR by assessing monthly percentages for abandoned rate
reported by the Grantee via Exhibit I, Deliverables, D-02.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR@hbhs.texas.gov.

2-1-1 TIRN Operations KPR 5

Reporting Period

Monthly

Service/Component

Service Delivery: Contact Center Management Roll Over and
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Not Answered (RONA)

Performance Standard

Contractor must ensure to maintain for regions where the monthly
call volume 1s 10.000 calls or less. a 1% or less RONA call rate.

Measurement of Non-
compliance

Each percentage point above 1%.

Non-compliance Remedies

Remedies may include:

Costs disallowance;

Increased monitoring;

Corrective action plans;

Placing special conditions on awards or precluding the recipient

from obtaining future awards for a specified period; or
Grant termination

Calculation/
Reporting Process

Measured through monthly call metric reporting. Rounding will
be conducted to the nearest whole percentage point for
abandonment rate.

The System Agency determines the Grantee’s compliance with
this KPR by assessing monthly percentages for abandoned rate
reported by the Grantee via Exhibit I, Deliverables, D-02.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR@hhs.texas.gov.

2-1-1 TIRN Operation Services KPR 6

Reporting Period

Quarterly

Service/Component

Service Delivery: Quality Assurance (QA)

Performance Standard

An average quality assessment score of 80% or more should be
met for interactions (e.g., calls and web-based chat sessions)
sampled during the reporting period. Outcomes to be measured by
submitted documentation of quality monitoring activities and
results as part of quarterly reporting.

Measurement of Noncompliance

Each percentage point below 80%.

Non-compliance Remedies

Remedies may include:

e (Costs disallowance;

e Increased monitoring;

e Corrective action plans;

e Placing special conditions on awards or precluding the recipient
from obtaining future awards for a specified period; or

e Grant termination

Calculation/
Reporting Process

Rounding will be conducted to the nearest whole percentage point.
For example, an average QA score of 79.56% would be rounded to
80%, thus meeting QA-contract obligations. Conversely, an
average QA score of 79.03% would be rounded to 79%, thus not
meeting QA-contract obligations.
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The System Agency determines the Grantee’s compliance with
this KPR by assessing documentation of quality monitoring
activity and score results reported by the Grantee via Exhibit I,
Deliverables, D-02.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR@hhs.texas.gov.

2-1-1 TIRN Operations KPR 7

Reporting Period

Annually

Service/Component

Disaster Response: Annual Readiness Drill

Performance Standard

Contractor will conduct an internal drill annually assessing
readiness (e.g. ensuring key personal contact information, crisis
call taking preparation, adequate training, and ensuring AIC
Emergency Management Protocols familiarity).

Measurement of Noncompliance

Each calendar day for each mstance of a late submission,
submission being found unacceptable or incomplete by HHSC,

or failure to provide requested information by the due date
indicated by HHSC.

Non-compliance Remedies

Remedies may include:

e (Costs disallowance:

e Increased monitoring;

e Corrective action plans;

e Placing special conditions on awards or precluding the
recipient from obtaining future awards for a specified period;
or Grant termination.

Calculation/
Reporting Process

The System Agency determines the Grantee’s compliance with
this KPR by submitted documentation of annual readiness drill
submitted by the contractor via Exhibit I, Deliverables, D-09.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR@hhs.texas.gov.

2-1-1 TIRN Operations KPR 8

Reporting Period

As Required

Service/Component

Official Correspondence State Action Request

Performance Standard

The Grantee shall submit complete and accurate responses to any
State Action Request (SAR) or Vendor Action Request (VAR)
Response memos no later than ten (10) calendar days after the
Grantee’s receipt of the request or by the date specified in the
memo.

Measurement of Non-compliance

Each calendar day for each instance of a late submission,
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submission being found unacceptable by HHSC, or failure to
provide requested information by the due date indicated by
HHSC.

Non-compliance Remedies

Remedies may include:

e (Costs disallowance;

e Increased monitoring;

e Corrective action plans;

e Placing special conditions on awards or precluding the
recipient from obtaining future awards for a specified period;
or

e Grant termination

Calculation/ The System Agency determines the Grantee’s compliance with
Reporting this KPR by comparing the submission date of the SAR or VAR
Process Response via the formal communication process to the established
due date.
All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR(@hbhs.texas.gov.
2-1-1 TIRN Operations KPR 9
Reporting Period As Requested
Service/Component Official Correspondence State Action Request Extensions

Performance Standard

Grantee must submit written request for extension of a State
Action Request (SAR) deadline that specifies the estimated date of
completion and reasons for the extension no later than three (3)
business days after Grantee receives the SAR.

Note: Grantee must submit written request for extension of a
High Priority deadline that specifies the estimated

date of completion and reasons for extension no later than three
(3) hours after Grantee receives the SAR.

Measurement of Non-
compliance

Each calendar day for each mstance of a late submission, response
being found incomplete or inaccurate by HHSC, or failure to
provide requested response by the due date indicated by HHSC.

Non-compliance Remedies

Remedies may include:

e (Costs disallowance;

e Increased monitoring;

e Corrective action plans;

e Placing special conditions on awards or precluding the recipient
from obtaining future awards for a specified period; or
Grant termination

Calculation/
Reporting Process

The System Agency determines the Grantee’s compliance with
this KPR by comparing the submission date of the SAR or VAR
Response via the formal communication process to the established
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due date.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR(@hhs.texas.gov.

2-1-1 TIRN Operations KPR 10

Reporting Period

As Required

Service/Component

Deliverables

Performance Standard

Grantee must meet all due dates contained in the approved
Contract Deliverables, Exhibit I, Deliverables. Failure to meet
due dates for any Deliverable will be assessed separately.

Measurement of Non-
compliance

Each calendar day after each due date specified in Exhibit I,
Deliverables.

Non-compliance Remedies

Remedies may include:

e (Costs disallowance;

e Increased monitoring;

e Corrective action plans;

¢ Placing special conditions on awards or precluding the recipient
from obtaining future awards for a specified period; or

e Grant termination

Calculation/
Reporting Process

The System Agency determines the Grantee’s compliance with
this KPR by comparing the submission date of the deliverable

via the formal communication process to the established due
date.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR(@hhs.texas.gov.

2-1-1 TIRN Operations KPR 11

Reporting Period

As Required

Service/Component

Service Delivery: ESEC Additional Contact Handling, if
applicable

Performance Standard

Contractor will add 20 contact specialists, as needed and directed
by HHSC. If less than 20 contact specialists are needed,
HHSC/TIRN will direct the specified amount and the Contractor
will be held to that standard. The additional contact specialist
capacity must be added within a period of time not to exceed four
hours or as directed by HHSC.

Measurement of Non-
compliance

Each day the contractor delivers less than 20 contact specialists.

Non-compliance Remedies

Remedies may include:

e (Costs disallowance;

e Increased monitoring;

e Corrective action plans;
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e Placing special conditions on awards or precluding the recipient
from obtaining future awards for a specified period; or
e Grant termination

Calculation/
Reporting Process

The System Agency determines the Grantee’s compliance
with this KPR by assessing call specialist log time within the
telephony system.

2-1-1 TIRN Operations KPR 12

Reporting Period

As Required

Service/Component

System Requirements - Incident Reporting

Performance Standard

If the AIC experiences a system outage interrupting service due to
any cause (e.g. Internet failure or power outage), it must notify
HHSC/TIRN within 30 minutes and provide at least twice daily
updates and at a change of circumstance to HHSC/TIRN until the
identified incident is resolved. If system outage last 2 hours or
more, the AIC must submit an incident report in the prescribed
format below and include the following information:

Details of the outage/incident;

When and how the outage/incident was discovered;

Impacts to operations, systems, and/or staff;

Root cause of the outage/incident, including verifying

documentation from the provider responsible for the

outage;

e Detailed corrective measures taken by the AIC to mitigate
the problem and long-term corrective actions to detect and
prevent future incidents, including identification of
alternative providers of the failed service, if feasible
and/or available.

Measurement of Noncompliance

Each incident that is not reported to the System Agency Pomt of
Contact within required timeframes.

Non-compliance Remedies

Remedies may include:

Costs disallowance:

Increased monitoring;

Corrective action plans;

Placing special conditions on awards or precluding the
recipient from obtaining future awards for a specified
period; or Grant termination.

Calculation/ Reporting Process

The System Agency determines the Contractor’s compliance with
this KPR by comparing the notification date and time of the
incident to establish due date and time specified by the System
Agency.

All correspondence shall be sent to the 211 TIRN SAR VAR
email address at 211 TIRN SAR VAR(@hhs.texas.gov.
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TEXAS

Health and Human Services

Cecile Erwin Young, Executive Commissioner

Contract
for
2-1-1 Texas Information and Referral Network Operations
HHSC Contract No. HHS000979200010

Attachment B — Budget

HHSC Contract #HHS000979200010
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Budget
1. Payment for Services

HHSC will reimburse the Grantee in accordance with Texas Government Code Chapter 2251 for
allowable costs for services performed satisfactorily and 40 TAC, Part 1, Chapter 49, Subchapter C, §
49.311, Claims Payments. HHSC will reimburse costs based on actual expenses incurred that are invoiced
in accordance with Section 2 of this Attachment and supported by adequate documentation. All incurred
expenses for which an invoice for payment is submitted must also be reported in a Grantee Expenditure
Report submitted to HHSC in accordance with Attachment E, Expenditure Report, of this Contract.

HHSC measures satisfactory performance of this Contract based on:

A. Grantee’s adherence to the Contract and success in meeting the Key Performance Requirements
in Attachment C, Key Performance Requirements;

B. results of independent audit reports; and

C. Grantee’s timely, complete, and accurate performance of the requirements set forth in
Attachment A, Statement of Work, and the Contract Deliverables listed in Attachment B,
Contract Deliverables.

This Contract is funded on a cost reimbursement basis. Under the cost reimbursement method of funding,
Grantee is required to finance operations with its own working capital. Grant payments from HHSC will
reimburse the Grantee for actual cash disbursements supported by adequate documentation.

HHSC makes no guarantee of volume, usage, or total compensation to be paid to the Grantee under
this Contract. This Contract is subject to appropriations and to the continuing availability of funds.
The Grantee has no expectation of additional or continued funding.

2. Invoicing

The Grantee shall invoice HHSC in accordance with the Contract. Unless otherwise specified in
the Contract, the Grantee shall submit invoices monthly by the twentieth (20th) business day of the
month following the month in which expenses were incurred or services provided. Work invoice
must be made for the month of service provision with the exception of certain items related to
operational costs, community outreach, and staff development. Such expenses may include but are
not limited to subscriptions, computer software, memberships, prepaid outreach materials, etc.

Within the timeframes and standards established in the contract and HHSC policy, the Grantee will
submit an invoice, and documentation supporting the provision of services via email to
211 _TIRN _SAR_VAR@hhsc.state.tx.us and AES.Invoices@hhsc.state.tx.us. The following
naming convention shall be used for the subject line of the email and the invoice document
file: “Legal Entity Name. Invoice #. Month Year.” For example, an invoice submitted to HHSC for
the month of September would be submitted as: “Texas 2-1-1. Invoice #1. September 2021.” The
invoice must include the following:

HHSC Contract #HHS000979200010
Page 53 of 215
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Grantee’s Legal Name;

State of Texas Vendor number or federal tax Identification number;

Grantee’s address;

Grantee’s Telephone number;

Invoice number;

State agency Contract Number;

State agency and division name;

Description of goods and services provided;

Date(s) of Service;

If a sub-Contractor(s) is required to provide CMPAS, an attached explanation of
benefits (“EOB”) for the sub-Contractor(s) services rendered,

The name and telephone number of a person designated by the Grantee to answer
questions regarding the invoice; and

L. Documentation supporting the services, and substantiating costs incurred for the
invoice provided to HHSC.

SmDOoOmMmUOw R

7

The Grantee must use the Invoice template provided by HHSC to identify costs being requested
from HHSC. Costs must be broken out to a degree that is sufficient to determine if costs are
reasonable, allowable, and necessary for the successful performance of the project, as indicated in
Title 2, CFR, Part 200, and the Texas Grant Management Standards (“TxGMS”). Invoice
supporting documentation may include but is not limited to: invoices, receipts, payroll
documentation, subrecipient payment information, travel reimbursement requests, operational and
equipment costs, etc. All supporting documentation must be organized by funding source and clearly
labeled upon submission, and equal the amounts listed in the invoice.

All invoices must be submitted in accordance to the standards set forth in TAC §20.487. Disputed
invoices will be immediately returned to the Contractor no later than the 21st day after the invoice is
received. HHSC may accept a partial delivery of services and an invoice for payment of the portion
of the services delivered. All undisputed invoices will be paid in accordance to the standards set
forth in TAC §20.488.

The Grantee shall submit a revised budget and request approval for budgetary adjustments
exceeding 25% of the total allocation within each funding source. Such requests will only be
processed twice in a contract year with the first budget revision allowed in the month of November
and the second budget revision allowed in the month of May. Budget revisions are due by the last
business day of the specified month.

At the completion of the contract period, final payment shall be based on the information provided
by the Grantee within the time frame established by the contract or, if a timeline is not established
within the contract, within sixty (60) days after the termination of the contract. = This payment
provision shall apply to final payment whether at the completion of the contract period or in the
event of early contract termination.

3. Expenditure Report Requirements

HHSC Contract #HHS000979200010
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Grantee’s Expenditure Report is based on the Attachment M, Grantee Plan of Operation.

Upon Contract execution, Grantee must submit the first expenditure report within 30 days after
Contract execution or by the date specified by HHSC, and thereafter, no less than 60 days prior to
the end of each state fiscal year.

The Grantee must provide quarterly expenditure and projection reports to HHSC by the 20th day
after the end of the quarter. The quarters for reporting are listed below:

A. September — November: due by the 20th of December;
B. December — February: due by the 20th of March;

C. March — May: due by the 20th of June; and

D. June — August: due by the 20th of September.

The Quarterly Expenditure Report must outline any changes from the original and/or the annual
Grantee’s Expenditure Report.

The original Grantee’s Expenditure Report (Section 2 below), and the annual Grantee Expenditure
Report, must provide projected costs for the remaining term of the Contract and actual costs for
costs incurred during the performance of the contract. The Quarterly Expenditure Report must
include actual costs. All expenditure reports must adhere to the following requirements:

A. Personnel — The actual cost of employee salaries devoted to working on activities
directly related to the CMPAS Program. These costs are allowable to the extent that
they are identified in the Contract budget and conform to 45 CFR Part 75. Specify by
title or name the positions that support the CMPAS services; how many positions the
Grantee has with the same title or name; and the percentage of time each position
allocates to each service. Do not include the costs of consultants. The costs of
consultants must be included in a separate category under “Other.”

B. Fringe Benefit — The specific costs of fringe benefits, such as the amount spent for
contributions under the U.S Code, Title 26, Subtitle C, Chapter 21, Federal Insurance
Contributions Act, and the Labor Code, Title 4, Subtitle A, Texas Unemployment
Compensation Act, and for health insurance, worker’s compensation, retirement, and
leave. The fringe benefit rate should be based on Contractor’s actual expenditures. The
fringe benefit rate is typically calculated by dividing an organization’s total fringe
benefit costs by total wage/salary costs. Provide specific calculations that show how
these costs were derived. The cost of fringe benefits is allowable in proportion to the
amount of time employees devote to the grant- funded Project, and to the extent that
the benefits are reasonable and are in accordance with 45 CFR Part 75.431 and CFR §
200.

C. Travel — The cost of transportation, lodging, meals, and related expenses incurred
by employees of the organization while performing duties relevant to CMPAS. Out-
of-state travel is travel outside of the Contractor’s service area or outside of the State
of Texas to attend conferences and training. Travel costs associated with out-of-state
travel are allowable only to the extent that HHSC has given it prior approval, with
such approval to be given at least 30 days in advance of the travel. Other/local travel

HHSC Contract #HHS000979200010
Page 55 of 215



DocuSign Envelope ID: 3338B4BC-C00D-43A2-B614-3FD615206F9C

costs are those incurred in direct support of the CMPAS Program and include
items such as traveling to outlying counties at least once per month, tolls, and
parking fees. Costs attributable to conference registration fees must be classified
under the “Other” cost category. HHSC will only reimburse travel costs up to the
maximum travel rates identified in the State of Texas Travel Policies and
Procedures, available at: https://fmx.cpa.texas.gov/mt/fmx/
poliproc/travel/index.php. Do not enter costs for consultants' travel or local
transportation. Include this information under “Other.”

D. Materials and Supplies — The cost of consumable items necessary to carry out the
services under this HHSC program, including office supplies, Consumer educational
supplies, software, and any tangible items other than those defined under equipment.

E. Equipment — The cost of any purchases of an article of non-expendable, tangible
property having a useful life of more than one year and an acquisition cost of $5,000
or more per unit. (NOTE: If the item does not meet the 35,000 threshold, include it in
your budget under “Supplies.” Include items such as maintenance for copiers or
postage meters as part of “Other” costs).

F. Professional Services and Subcontractors — Each known Contractor, including the
names of the organizations or individuals, the purposes of the Contracts, and the
estimated dollar amounts of the awards as part of the budget justification. If the
name of the Contractor, exact scope of work, and estimated total costs are not
available or have not been negotiated, enter something such as “Contractor A” as
the Contractor name, and include the best estimate of the cost of the work, as
well as the best available description of the nature of the work to be purchased.
Any third-party Contract that is equal to or exceeds $100,000 over the life of the
Contract must obtain prior written approval from HHSC before entering into the
Contract.

G. Other — All other costs not included under another category. Examples of these
costs include: non-Contractual fees and travel paid directly to individual
consultants; space rentals; utility and telephone expenses; printing and publication
costs; training costs, including tuition and stipends; training service costs, including
wage payments to individuals and supportive service payments (e.g. materials and
supplies); and travel costs related to staff development (i.e., official training) at travel
rates as identified in the State of Texas Travel Policies and Procedures, available
at: https:/fmx.cpa.texas.gov/fmx/ travel/textravel/rates/current.php.

H. Indirect Costs — The Grantee must provide an approved indirect cost rate letter from a
cognizant agency. The Grantee may request indirect costs if it has a current indirect
cost rate agreement. This indirect cost rate must be supported by an approved indirect
cost rate letter, Attachment N. A Grantee without an indirect cost rate letter can use a
ten percent (10%) rate until such letter is provided to HHSC. The Grantee must go
online and complete the questionnaire or upload the ICR documentation using the
following link: https://texashhs.secure.force.com/GranteeLandingPage/

Costs will be reviewed for compliance with UGMS at https://comptroller.texas.gov/purchasing/ grant-
management/ and applicable federal regulations in 45 CFR Part 75, with effect given to whichever
provision imposes the more stringent requirement in the event of a conflict.
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Costs must be itemized to a degree that is sufficient to determine if costs are reasonable, allowable,
and necessary for the successful performance of the project.

HHSC’s final payment to the Grantee will be based on only that information which the Grantee
provides to HHSC within 60 days after the termination of the Contract. This payment provision
applies to final payment whether at the completion of the Contract period or in the event of early
Contract termination.

4. Grantee’s Expenditure Report

(Remainder of Page Intentionally Left Blank)
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ADMINISTRATIVE COSTS INSTRUCTIONS

If your HHSC agr requires a cap on admini ive costs, each budget y will include a col for
tracking the administrative costs. For each line item, include how much of the costs for that line item are
"administrative” costs. This col will not auto-p late as other total columns do.

NOTE: Only contracts requiring an administrative costs cap will include a column for tracking "Administrative Costs".

Administrative costs typically include things such as administrative positions (CEO, CFO, administrative assistants);
costs, such as utilities and rent which are all d to these positi and indirect costs; however, the definition of
"administrative costs” may be unique to your program, so please contact your contract manager if you are unsure what
should be included as administrative costs.
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ARTICLE I. DEFINITIONS AND INTERPEETIVE PROVISIONS
1.1 DEFINITIONS

As uzed mn this Contract, unless the context clearly indicates otherwise, the following terms
and conditions have the meanings assigned below:

“Amendment” means a written agreement, signed by the Parties, which documents changes
to the Contract other than those permitted by Work Orders or Technical Guidance Letters.

“Attachment”™ means documents. terms. conditions. or information added to this Contract
following the Signature Document or included by reference, and made a part of this
Contract,

“Contract™ means the Signature Document, these Uniform Terms and Conditions, along with
any Attachments, and any Amendments, or Technical Guidance Letters that mav be issued
by the System Agency, to be incorporated by reference for all purposes.

“Deliverable” means the work product(s), including all reports and project documentation
required to be submitted by Grantee to the System Agency.

“Effective Date™ means the date agreed to by the Parties as the date on which the Confract
takes effect.

“Federal Fiscal Year™ means the period beginning October 1 and ending September 30 each
vear. which is the annual accounting period for the United States government.

“GAAP” means Generally Accepted Accounting Principles.
“GASE” means the Governmental Accounting Standards Board.

“Grantee”™ means the Party recetving funds under this Contract. May also be referred to as
"Contractor” in certain attachments.

“Health and Human Services Commission”™ or “HHSC™ means the administrative agency
established under Chapter 531, Texas Government Code, or its designee.

"HUB” means Historically Undemtilized Business, as defined by Chapter 2161 of the
Texas Government Code.

“Intellectual Property Rights™ means the worldwide proprietary rights or interests. including
patent, copyright, trade secret. and trademark rnights, as such right mayv be evidenced by or
embodied in:
1. any idea. design. concept, personality right, method, process. technique. apparatus,
invention. discovery, of improvement,
11 any work of authorship. including any compilation computer code. website or web
page design. literary work, pictorial work. or graphic work;
1. any trademark service mark trade dress. trade name. branding. or other indicia of
SOUICE Of OfiTi;
1v. domain name registrations; and
v. any other proprietary or stmular rights. The Intellectual Property Rights of a Party
include all worldwide proprietary rights or interests that the Party may have acquired
bv assignment, by exclusive license, or by license with the nght to grant sublicenses.
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v.21161

“Mentor Protége”™ means the Comptroller of Public Accounts™ leadership program found
at: http://wonw window state x us/procurement/proghub/mentorprotege/.

“Parties” means the System Agency and Grantee, collectively.
“Partv’” means either the System Agency or Granfee, individually.

“Program™ means the statutorily authorized activities of the System Agency under which
this Contract has been awarded.

“Project” means specific activities of the Grantee that are supported by funds provided under
thiz Contract.

“Public Information Act™ or “PIA™ means Chapter 552 of the Texas Government Code.

“Signature Document™ means the docoment executed by both Parties that specifically sets
forth all of the documents that constitute the Contract.

“Solicitation” or "Request for Applications (RFAY" means the document (inchding all
amendments and attachments) issued by the System Agency under which applications for
Program funds were requested, wlich is incorporated by reference for all purposes in its
“Solicitation Response” or "Application” means Grantee’s full and complete response
(including any attachments and addenda) to the Solicitation. which is incorporated by
reference for all purposes in its entirety.

“State Fiscal Year™ means the period beginning September 1 and ending August 31 each
year, which is the annual accounting period for the State of Texas.

“State of Texas Textrmvel” means Texas Administrative Code, Title 34, Part 1. Chapter 5.
Subchapter C. Section 5.22. relative to travel reimbursements under this Contract. if any.
“Statement of Work™ means the description of activities performed in completing the Project,
as specified in the Coniract and as may be amended.

“System Agency” means HHSC or any of the agencies of the State of Texas that are overseen
by HHSC under authority granted under State law and the officers. employees. authorized
representatives and designees of those agencies. These agencies include: HHSC and the
Department of State Health Services.

“Technical Guidance Letter” or “TGL™ means an instruction, clanfication. or interpretation
of the requirements of the Contract, 1ssued by the System Agency to the Grantee.

“Work Product” means any and all works, mcluding work papers. notes. matenials,
approaches. designs. specifications. systems. innmovations, improvements. nvemtions.
software, programs. source code. documentation, training materials. andio or audiovisual
recordings. methodologies. concepts. studies. reports, whether finished or unfinished. and
whether or not included in the deliverables. that are developed. produced. generated or
provided by Grantee in connection with Grantee’s performance of its duties under the
Contract or through use of any funding provided under this Contract.

“Uniform Grant Management Standards™ or “TUGMS™ means uniform grant and confract
administration procedures, developed under the authority of Chapter 783 of the Texas
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Government Code, to promote the efficient use of public funds in local govemment and in
programs requinng cooperation among local state. and federal agencies.

1.2 INTERPRETIVE PROVISIONS

A
BE.

The meanings of defined terms include the singolar and plural forms.

The words “hereof,” “herein.” “hereunder.” and similar words refer to this Contract
as a whole and not to any particular provision, section, Aftachment, or schedule of this
Contract unless otherwise specified.

_ The term “including”™ is not limiting and means “including without limitation™ and.

unless otherwise expressly provided in this Contract, (i) references to contracts (including
this Contract) and other contractual instruments shall be deemed to include all
subsequent Amendments and other modifications, but only to the extent that such
Amendments and other modifications are not prohibited by the terms of this Contract,
and (ii) references to any statute or regulation are to be construed as including all
statutory and regulatory provisions consolidating, amending, replacing. supplementing,
of interpreting the statute or regulation.

Any references to “sections.” “appendices.” or “attachments™ are references to sections,
appendices. or attachments of the Confract.

E. Any references to agreements, confracts, stafutes, or administrative rules or regulations

in the Contract are references to these documents as amended modified. or
supplemented from time to fime during the term of the Contract.

The captions and headings of this Contract are for convenience of reference only and do
not affect the inferprefation of this Contract.

. All Attachments. including those incorporated by reference, and any Amendments are

considered part of the terms of this Contract.

. This Contract may use several different limitations. regulations. or policies to regulate

the same or similar matters. All such limitations, regulations, and policies are
cumulative and each will be performed in accordance with its terms.

Unless otherwise expressly provided, reference to any action of the System Agency or
by the System Agency by way of consent. approval. or watver will be deemed
modified by the phrase “in its sole discretion”™

Time 1s of the essence in this Contract.

ARTICLE IL. PAYMENT METHODS AND RESTRICTIONS

2.1 PayaENT METHODS

A

v.21481

Except as otherwise provided by this Contract. the payment method will be one or more

of the following:

1. Cost Reimbursement. This payment method is based on an approved budget and
submission of a request for retmbursement of expenses Grantee has incurred at the
time of the request;

ii. Unit rate/fee-for-service. This pavment method 15 based on a fixed price or a specified

rate(s) or fee(s) for delivery of a specified unit(s) of service and acceptable
submission of all required documentation. forms and/or reports; or

ui. Advance payment This payment method is based on disbursal of the muinimmum

necessary funds fo carry out the Program or Project where the Grantee has
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implemented appropriate safeguards. This payment method will only be utilized in
accordance with governing law. state and federal regulations, and at the sole
discretion of the System Agency.

B. Grantee shall bill the System Agency in accordance with the Contract. Unless otherwise
specified in the Contract. Grantee shall submit requests for reimbursement or payment
monthly by the last business day of the month following the month in which expenses
were incurred or services provided. Grantee shall maintam all documentation that
substantiates invoices and make the documentation available fo the System Agency upon
request.

2.2 TwAL BILLING SUBMISSION

Unless otherwise provided by the Svstem Agency, Grantee shall submit a reimbursement
or payment request as a final close-out invoice not later than forty-five (45) calendar days
following the end of the term of the Contract. Reimbursement or payment requests received
after the deadline may not be paid.

2.3 FINANCIAL STATUS REPORTS (FSRs)

Except as otherwise provided. for contracts with categorical budgets, Grantee shall submit
quarterly FSEs to System Agency by the last business day of the month following the end
of each quarter for Svstem Agency review and financial assessment. Grantee shall submit
the final FSE. no later than fortv-five (43) calendar days following the end of the applicable
femn.

2.4 U<k oF FunNDs

Grantee shall expend funds under this Contract only for approved services and for reasonable
and allowable expenses directly related to those services.

1.5 UsE FOR MATCH PROHIBITED

Grantee shall not use funds provided under this Contract for matching purposes in securing
other finding without the written approval of the System Agency.

2.0 PROGEAM INcoME

Income directly generated from funds provided under this Contract or eamed only as a result
of such funds 1s Program Income. Unless otherwise required under the Program, Grantee
shall use Program Income, as provided mm UGMS Section III. Subpart C. 25(g)(2), to
further the Program. and Grantee shall spend the Program Income on the Project. Grantee
shall identify and report Program Income in accordance with the Contract. applicable law,
and any programmatic guidance. Grantee shall expend Program Income during the Contract
term, when earned, and mav not carry Program Income forward to any succeeding term
Grantee shall refind Program Income to the System Agency if the Program Income is not
expended in the term in which it is eamned. The System Agency may base future funding
levels, in part. upon Grantee’s proficiency in identifying. billing. collecting, and reporting
Program Income, and in using Program Income for the purposes and under the conditions
specified in this Contract.
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1.7 NONSUPFLANTING

Grant fonds mav be used to supplement existing, new or corresponding programming and
related activities. Grant finds may not be used to supplant (replace) existing funds in place
0 support current programs and related activities.

2.8 ATTOWABLE COsTS

Allowable Costs are restricted to costs that comply with the Texas Uniform Grant
Management Standards (UUGMS) and applicable state and federal miles and law. The Parties
agree that all the requirements of the UGMS apply to this Contract. including the criteria for
Allowable Costs. Additional federal requirements apply if this Contract 15 fonded. in whole
or in part. with federal funds.

1.9 INDIRECT COST RATES

The System Agency may acknowledge an indirect cost rate for Grantees that is ufilized for
all applicable contracts. Grantee will provide the necessary financial documents to defermine
the indirect cost rate in accordance with the Uniform Grant Guidance (UGG) and Uniform
Grant Management Standards (UGMS).

ARTICLE IIL STATE AND FEDERAL FUNDING

3.1 FuvpiNG

This Confract i1s sulyect to ternunation or cancellation. without penalty fo Svstem Agency,
either in whole or in part, subject to the availability of state funds, System Agency is a state
agency whose authority and appropriations are subject to actions of the Texas Legislature. If
System Agency becomes subject to a legislative change, revocation of statutory authority, or
lack of appropriated funds that would render either System Agency’s or Grantee's delivery
or performance under the Contract impossible or unnecessary, the Contract will be
terminated or cancelled and be deemed oull and void. In the event of a termination or
cancellation under this Section. System Agency will not be liable to Grantee for any
damages_ that are caused or associated with such ternunation. or cancellation. and System
Apgency will not be required to give prior notice.

3.2 NoDEBT AGAINST THE STATE

This Contract will not be construed as creating any debt by or on behalf of the State of Texas.

3.3 DEET AND DELINQUENCIES

Grantee agrees that any pavments due under the Contract shall be directly applied towards
eliminating any debt or delinquency it has to the State of Texas including. but not limited to.
delinquent taxes. delinguent student loan payments. and delinguent child support.

3.4 RECAPTURE OF FUNDs

v. 1161

A At its sole discretion. the System Agency may i) withhold all or part of any payments to
Grantee to offset overpayments, unallowable or ineligible costs made to the Grantee, or
if anv required financial status report(s) is not submitted by the due date(s). or ii) require
Grantee to promptly refund or credit - within thirty (30) calendar davs of written notice -
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any funds erroneously paid by System Agency which are not expressly authonized under
the Contract.

. Overpayments” as used in this Section mclude payments (1) made by the System
Agency that exceed the maximum allowable rates: (ii) that are not allowed under applicable
laws, miles. or regulations; or (iii) that are otherwise inconsistent with this Contract.
including any unapproved expenditures. Grantee understands and agrees that it will be
hable to the System Agency for any costs disallowed pursuant to finaneial and
compliance audit(s) of funds received under this Contract. Grantee further understands
and agrees that reimbursement of such disallowed costs shall be paid by Grantee from
funds which were not provided or otherwise made available to Grantee under this
Contract.

ARTICLE IV, ALLOWABLE COSTS AND AUDIT REQUIREMENTS

4.1 ALTOWABLE CO5TS
A System Agency will reimburse the allowable costs incurred in performing the Project that

are sufficiently documented. Granfee mmst have mcurred a cost prior to claiming
reimbursement and within the applicable term to be eligible for reimbursement under
this Confract. At ifs sole discretion. the System Agency will determine whether costs
submitted by Grantee are allowable and eligible for reimbursement. The System Agency
may take repavment (recoup) from funds available under this Confract in amounis
necessary to fulfill Grantee’s repayment obligations. Applicable cost principles, audit
requirements, and administrative requirements include, but are not limited to:

Applicable Entity | Applicable  Cost | Audit Admnistrative
Principles Requirements Requirements

State, Local and | 2 CFE_Part 200 and| 2 CFR Part 200, | 2 CFR Part 200 and
Tribal UGMS Subpart F and | UGMS
Governments UGMS
Educational 2 CFR Part 200 and| 2 CFR. Part 200, | 2 CFR Part 200 and
Instimtions UGMS Subpart F  and | UGMS

UGMS
Non-Profit 2 CFR Part 200 and| 2 CFR Part 200, | 2 CFR Part 200 and
Organizations UGMS Subpart F  and | UGMS

UGMS
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For-profit 48 CFR Part 31 2 CFR Part 200, | 2 CFR Part 200 and
Organization Contract Cost Subpart F  and | UGMS

other than a Principles and TGMS

hospital and an | Procedures, or

organization Uniform cost

named in OMB | accounting
Circular A-122 standards that

(2 CFR Part, comply with cost
230) as not principles
subject to that acceptable to the
circular, federal or state
awarding agency

. OMB Circulars will be applied with the modifications prescribed bv UGMS with effect

given to whichever provision imposes the more stringent requirement in the event of a
conflict.

4.2 AUDITS AND FINANCIAL STATEAMENTS

v. 2161

ii.

iv.

A Andits

1. HHS 5ingle Audit Unit will notify Grantee to complete the Single Audit
Determination Form If Grantee fails to complete the form within thirty (30) calendar
days affer receipt of notice, Grantee will be subject to the sanctions and remedies for
non-compliance with this Contract.
If Grantee, within Grantee’s fiscal vear, expends at least SEVENHUNDRED FIFTY
THOUSAND DOLLARS ($750,000) in federal funds awarded, Grantee shall have a
single audit or program-specific audit in accordance with 2 CFR 200, The federal
threshold amount includes federal funds passed through by way of state agency
awards.
If Grantee, within Grantee's fiscal vear. expends at least SEVEN HUNDRED FIFTY
THOUSAND DOLLARS ($730,000) in state funds awarded. Grantee shall have a
single audit or program-specific andif in accordance with UGMS. State of Texas
Single Audit Circular. The audit nmst be conducted by an independent certified public
accountant and in accordance with 2 CFE. 200, Government Auditing Standards, and
UGMS.
Forprofit Grantees whose expenditures meet or exceed the federal or state
expenditure thresholds stated above shall follow the guidelines in 2 CFR 200 or
UGMS. as applicable, for their program-specific audits.
Each Grantee that is required to obtain a single audit must competitively re-procure
single audit services once every six vears. Grantee shall procure audit services in
compliance with this section. state procurement procedures. as well as with the
provisions of UGMS.

B. Financial Statements

Each Grantee that does not meet the expenditure threshold for a single audit or program-
specific audit. nmst provide financial statements.
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4.3 SUBMISSION OF AUDITS AND FINANCIAL STATEMENTS

A Andits
Due the earlier of 30 days after receipt of the independent certified public accountant’s
report or nine months after the end of the fiscal year. Grantee shall submit electronically
one copy of the single audit or program-specific audit fo the System Agency via:
1. HHS portal at: or.
hitps:/hhsportal hhs state x us/heartwebextrhhiscSan
1. Email to: single aundit report@hhsc state s,
B. Financial Statements
Due no later than mine months affer the Grantee’s fiscal vear end, Grantees which are not
required fo submit an andit, shall submit electronically financial statements via:
1. HHS portal at:
hitps://hhsportal hhs state tx nus'heartwebexitrhhscSau; or,
ii. Email to: single audit report@hhsc state tx us.

ARTICLE V. ATFIRMATIONS, ASSURANCES AND CERTIFICATIONS
5.1 GENERAL AFFIRAMATIONS

Graniee certifies that. to the extent General Affirmations are incorporated into the Contract
vnder the Signature Document, the Grantee has reviewed the General Affinmations and that
Grantee isin compliance with all requirements.

5.2 FEDERAL ASSURANCES

Grantee further certifies that, to the extent Federal Assurances are incorporated into the
Contract under the Signature Document. the Grantee has reviewed the Federal Assurances
and that Grantee is m compliance with all requirements.

5.3 TEDERAL CERTIFICATIONS

Graniee further certifies that, to the extent Federal Certifications are incorporated into the
Contract under the Signature Document, the Grantee has reviewed the TFederal
Certifications and that Grantee is in compliance with all requirements. In addifion. Grantee
certifies that it is in compliance with all applicable federal laws, miles, and regulations. as they
may pertain to this Contract.

ARTICLE VL INTELLECTUAL PROPERTY
0.1 OWNERSHIF OF WORK PRODUCT

All right, nitle. and interest in the Work Product. including all Intellectual Property Rights
therein, is exclusively owned by System Agency. Grantee and Grantee’s emplovees will have
no rights in or ownership of the Work Product or any other property of System Agency. Any
and all Work Product that is copyrightable under United States copyright law 15 deemed to
be “work made for hire” owned by System Agency. as provided by Title 17 of the United
States Code. To the extent that Work Product does not qualify as a “work made for hire”™
under applicable federal law. Grantee hereby trrevocably assigns and transfers to System
Apgency. its successors and assigns. the entire right. fitle. and interest in and to the Work
Product. including any and all Intellectual Property Rights embodied therein or associated
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therewith, and in and to all works based upon. derived from. or mmcorporating the Work
Product. and in and to all mcome. royalties. damages. claims and payments now or hereaffer
due or payable with respect thereto. and in and to all causes of action. either in law or in
equity for past. present or future infringement based on the copyrights. and n and to all rights
corresponding to the foregoing. Grantee agrees to execute all papers and to perform such
other property rights as System Agency may deem necessary to secure for System Agency
or its designee the rights herein assigned. In the event that Grantee has any rights in and to
the Work Product that cannot be assigned fo System Agency, Granfee hereby granfs fo
System Agency an exclusive, worldwide, rovalty-free, transferable, irrevocable, and
perpetual license, with the right to sublicense, to reproduce, distribute, modify, create
denivative works of, publicly perform and publicly display, make. have made, vse, sell and
offer for zale the Work Product and any products developed by practicing such rights.

6.2 GRANTEE s PRE-EXISTING WORKS

To the extent that Grantee incorporates into the Work Product any works of Granfee that
were created by Grantee or that Grantee acquired rights in prior to the Effective Date of this
Contract (“Incorporated Pre-existing Works™), Grantee refains ownership of such
Incorporated Pre-existing Works, and Grantee hereby grants to System Agency an
irrevocable, perpefual. non-exclusive, royalty-free, transferable, worldwide right and license,
with the night to sublicense, to use. modify, copy. create derivative works of publish.
publicly perform and display. sell. offer to sell. make and have made, the Incorporated Pre-
existing Works, in any mediom, with or without the associated Work Product Grantee
represents, warrants, and covenants fo System Agency that Grantee has all necessary right
and authority to grant the foregoing license in the Incorporated Pre-existing Works to System

Agency.

6.3 ACREEAENTS WITH EMPLOYEES AND SUBCONTRACTORS

Grantee shall have written. binding agreements with its emplovees and subcontractors that
include provisions sufficient to give effect to and enable Grantee's compliance with
Grantee’s obligations under this Article VL

6.4 DELIVERY UPoN TERMINATION OR EXPIRATION

6.3

v. 1161

No later than the first calendar day after the termiination or expiration of the Contract or upon
System Agency’s request, Grantee shall deliver to System Agency all completed, or partially
completed, Work Product. including any Incorporated Pre-existing Works, and any and all
versions thereof Grantee’s failure to fimely deliver such Work Product 15 a material breach
of the Contract. Grantee will not retain any copies of the Work Product or any documentation
or other products or resulis of Grantee 's activities under the Contract without the prior written
consent of System Agency.

SURVIVAL

The provisions and obligations of this Article VI survive any termination or expiration of
the Contract.
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7.1

7.3

v. 2161

ARTICLE VII. RECOEDS, AUDIT, AND DISCLOSURE
Booxs axp RECORDS

Grantee shall keep and maintain under GAAP or GASB. as applicable, full. true. and
complete records necessary to fully disclose to the System Agency, the Texas State
Aunditor's Office. the United States Government and their authorized representatives
sufficient information to determine compliance with the terms and conditions of this Contract
and all state and federal rules, regulations, and statutes. Unless otherwise specified in this
Confract, Grantee shall maintain legible copies of this Contract and all related documents
for a mininmm of seven (7) vears after the termunation of the Contract period or seven (7)
years after the completion of any litigation or dispufe involving the Conftract, whichever is
later.

ACCESS TO RECORDS, BOOKS, AND DOCUMENTS

In addifion to any right of access arising by operation of law., Grantee and any of
Grantee’s affiliate or subsidiary organizations. or Subcontractors shall permit the System
Apgency or any of its duly authorized representatives, as well as duly authorized federal
state or local authorities, unrestricted access fo and the right fo examine anv site where
business is conducted or services are performed, and all records, which includes but is not
limited to financial, client and patient records. books, papers or documents related to this
Contract. If the Contract includes federal finds. federal agencies that shall have a might
of access to records as described in this section include: the federal agency providing the
funds, the Compiroller General of the United States. the General Accounting Office, the
Orffice of the Inspector General, and any of their authonzed representatives. In addition,
agencies of the State of Texas that shall have a right of access to records as described in
this section inchode: the Syvstem Agency, HHSC. HHSC's contracted examiners, the State
Auditor’s Office. the Office of the Texas Affornev General, and any successor agencies.
Each of these entities may be a duly authorized authority. If deemed necessary by the System
Agency or any duly authorized authority. for the purpose of investigation or hearing,
Grantee shall produce original documents related to this Contract. The System Agency and
any duly authorized authority shall have the right to audit billings both before and affer
payment. and all documentation that subsfanfiates the billings. Grantee shall include this
provision concerning the right of access to, and examunation of sites and information
related fo tlus Coniract in any Subcontract it awards.

RESPONSE/COMPLIANCE WITH ATUDIT OR INSPECTION FINDINGS

A Grantee must act to ensure its and its Subcontractors’ compliance with all corrections
necessary to address any finding of noncompliance with any law, regulation. audit
requirement, of generally accepted accounting principle, or any other deficiency
identified in any audit, review, or inspection of the Contract and the services and
Deliverables provided. Any such correction will be at Grantee’s or its Subcontractor’s
sole expense Whether Grantee's action corrects the noncompliance shall be solely the
decision of the System Agency.

E. As part of the services. Grantee nmst provide to HHSC upon request a copy of those
portions of Grantee's and its Subcontractors' infernal audit reports relating to the services
and Deliverables provided to the State under the Contract.
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7.4 SAO AvpIT

A, The state auditor may conduct an audit or mvestigation of any entity receiving funds from
the state directly under the Contract or indirectly through a subcontract under the
Contract. The acceptance of funds directly under the Contract or indirectly through a
subcontract under the Contract acts as acceptance of the authonity of the state auditor,
under the direction of the legislative audit committee, to conduct an audit or investigation
in connection with those funds. Under the direction of the legislative audit committee, an
entity that is the subject of an audit or investigation by the state auditor must provide the
state auditor with access to any information the state anditor considers relevant to the
investigation or audit.

B. Grantee shall comply with any mles and procedures of the state audifor in the
implementation and enforcement of Section 2262154 of the Texas Govemment Code.

7.5 CONFIDENTIALITY

Grantee shall maintain as confidential, and shall not disclose to third parties without System
Apgency’s prior written consent, any System Agency information including but not limited to
System Agency’s business activities, practices, systems. conditions and services. This
section will survive termination or expiration of this Contract.

AETICLE VIIL CONTRACT EEMEDIES AND EARLY TERMINATION
8.1 CoNTRACT REMEDIES

To ensure Grantee's full performance of the Contract and compliance with applicable
law, the System Agency reserves the right to hold Grantee accountable for breach of contract
or substandard performance and may take remedial or corrective actions. including. but not
limited to:
L suspending all or part of the Contract;
. requiring the Grantee to take specific actions in order to remain in compliance with
the Contract:
il fecouping pavments made by the System Agency fo the Grantee found to be in error;
1. suspending. limiting. or placing conditions on the Grantee's continued performance
of the Project;
v. imposing any other remedies. sanctions or penalties authorized under this Contract or
permitted by federal or state statute, law. regulation or mule.

8.2 TERAMINATION FOR CONVENIENCE

The System Agency may fenminate the Contract at any fime when in ifs sole discretion,
the System Agency detemmunes that termination is in the Dest interesis of the State of
Texas. The termunation will be effective on the date specified in HH5C s nofice of
termination. The System Agency’s right fo terminate the Contract for convenience is
cumulative of all rights and remedies which exist now or in the future.

8.3 TERAOWATION FOR CAUSE

Except as otherwise provided by the U.S. Bankmptcy Code. or any successor law, the
System Agency may terminate the Contract. in whole or in part, upon either of the following
conditions:
HHSC Gmantee Uniform Terms and Conditions
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i. Material Breach

The System Agency will have the right to ferminate the Confract in whole or
in part if the System Agency determines, in ifs sole discrefion, that Grantee has
materially breached the Contract or has failed fo adhere to any laws, ordinances,
rules, regulations or orders of any public authority having jurisdiction and such
violation prevents or substantially impairs performance of Grantee’s duties under the
Contract. Grantee's misrepresentation in any aspect of Grantee's Solicifation
Response, if any, or Granfee's addition to the Excluded Parties List System (EPLS)
will also constitute a material breach of the Contract.

ii. Failure to Maintain Financial Viabiliry

The System Agency may terminate the Contract if. in its sole discretion. the System
Agency has 3 good faith belief that Grantee no longer maintains the financial
viability required to complete the services and Deliverables. or otherwise fully
perform its responsibilities under the Contract.

ARTICLE IN. MISCELLANEOUS PROVISIONS

0,1 ANENDMENT

The Contract may only be amended by an Amendment executed by both Parties.

0.2 INSURANCE

A Unless otherwise specified in this Contract. Grantee shall acquire and maintain for the

duration of this Contract. msurance coverage necessary to ensure proper fulfillment
of this Contract and potential liabilities thereunder with financially sound and reputable
msurers licensed by the Texas Department of Insurance. in the type and amount
customarily carried within the industry as determined by the System Agency. Grantee
shall provide evidence of insurance as required under this Contract. including a schedule
of coverage or underwriter's schedules establishing to the satisfaction of the System
Agency the nature and extent of coverage granted by each such policy, upon request
by the System Agency. In the event that any policy is determuned by the System
Agency to be deficient to comply with the ferms of this Coniract, Grantee shall secure
such additional policies or coverage as the System Agency may reasonably request or
that are required by law or regulation. If coverage expires during the term of tlus Contract,
Grantee must produce renewal certificates for each tvpe of coverage.

. These and all other insurance requirements under the Contract apply to both Grantee and

its Subconfractors, if any. Grantee is responsible for ensuring its Subcontractors'
compliance with all requirements.

0.3 LEcAL OBLIGATIONS

v. 1161

Grantee shall comply with all applicable federal. state, and local laws. ordinances, and
regulations, including all federal and state accessibility laws relafing to direct and indirect
use of information and commumnication technology. Granfee shall be deemed fo have
knowledge of all applicable laws and regulations and be deemed to understand them
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0.4 PERAOTTING AND LICENSURE

At Granfee's sole expense, Grantee shall procure and maintain for the duration of this
Contract any state, county, city. or federal license, authorization, insurance, waiver, permit,
qualification or cerfification required by statute, ordinance, law, or regulation fo be held by
Grantee to provide the goods or services required by thus Confract. Grantee shall be
responsible for payment of all taxes, assessments, fees, premiums, permits, and licenses
required by law. Grantee shall be responsible for pavment of any such government
obligations not paid by its Subcontractors during performance of this Contract.

0.5 INDEADNITY
A, GEANTEE SHALL DEFEND. INDEMNIFY AND HOLD HARMIESS THE

€

STATE OF TEXAS AND SYSTEM AGENCY, AND/OR THEIR OFFICERS,
AGENTS, EMPLOYEES. REPRESENTATIVES, CONTEACTORS,
ASSIGNEES, AND/OERE DESIGNEES TROM ANY AND ALL LIABILITY,
ACTIONS, CLAIMS, DEMANDS, OR SUITS, AND ALL RELATED COSTS,
ATTORNEY FEES, AND EXPENSES ARISING OUT OF OR RESULTING
FROM ANY ACTS OR OMISSIONS OF GRANTEE OR ITS AGENTS,
EMPLOYEES, SUBCONTRACTORS, ORDER FULFILLERS, OR SUFFLIERS
OF SUBCONTRACTORS IN THE EXECUTION OR PERTORMANCE OF THE
CONTRACT AND ANY PURCHASE ORDERS ISSUED UNDER THE
CONTEACT. THE DEFENSE SHALL BE COORDINATED BY GEANTEE
WITH THE OFFICE OF THE TEXAS ATTORNEY GENERAL WHEN TEXAS
STATE AGENCIES ARE NAMED DEFENDANTS IN ANY LAWSUIT AND
GRANTEE MAY NOT AGREE TO ANY SETTLEMENT WITHOUT FIEST
OBTAINING THE CONCURRENCE FROM THE OFFICE OF THE TEXAS
ATTORNEY GENERAL. GRANTEE AND SYSTEM AGENCY AGREE TO
FURNISH TIMELY WRITTEN NOTICE TO EACH OTHER OF ANY SUCH
CLAIM.

THIS PARAGRAPH IS NOT INTENDED TO AND SHALL NOT BE
CONSTRUED TO REQUIRE GEANTEE TO INDEMNIFY OR HOLD
HARMLESS THE STATE OR THE SYSTEM AGENCY FOR ANY CLAIMS OR
LIABILITIES RESULTING FROM THE NEGLEGENT ACTS OR OMISSIONS
OF THE SYSTEM AGENCY OR IT5 EMPLOYEES.

For the aveidance of doubt, Svstem Agency shall not indemnify Grantee or any
other entity under the Contract.

0.6 ASSIGNMENTS

v. 1161

A Grantee mav not assign all or any portion of its rights under, inferests in, or duties

required under this Contract without prior wnitten consent of the System Agency,
which may be withheld or granted at the sole discretion of the System Agency. Except
where otherwise agreed in writing by the System Agency, assignment will not release
Grantee from ifs obligations under the Coniract.

Grantee understands and agrees the System Agency may in one or more transactions
assign pledge, or transfer the Contract. This assignment will only be made to another
State agency or a non-state agency that 1s contracted to perform agency support.
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9.7 INDEPENDENT CONTRACTOR

Grantee and Grantee’s employees. representatives, agents, Subcontractors. suppliers. and
third-party service providers shall serve as independent contractors in providing the services
under the Contract. Neither Grantee nor System Agency is an agent of the other and neither
may make any commitments on the other party’s behalf Should Grantee subcontract any of
the services required in the Contract, Grantee expressly understands and acknowledges that
in entering such subcontract(s). System Agency is in no manner liable to any
Subcontractor(s) of Grantee. In no event shall this provision relieve Grantee of the
responsibility for ensunng that the services performed under all subcontracts are rendered in
compliance with the Contract. Grantee shall have no claim agamnst System Agency for
vacation pay, sick leave, retirement benefits, social security, worker s compensation. health
or disability benefits. unemployvment insurance benefits. or emplovee benefits of any kind.
The Confract shall not create any joint veniure. parinership. agency, or emplovment
relationship between Grantee and System Agency.

9.8 TECHNICAL GUIDANCE LETTERS
In the sole discretion of the System Agency, and in conformance with federal and state law.
the System Agency may issue instructions. clarifications. or inferpretations as miay be
required during wotk performance in the form of a Technical Guidance Letter (TGL).
A TGL must be in writing, and may be delivered by regular mail. electronic mail or
facsimile transmission. Any TGL issued by the System Agency will be incorporated into the
Contract by reference for all purposes when if 15 issued.

9.9 DIsPUTE RESOLUTION

A, The dispute resolution process provided for in Chapter 2260 of the Texas Government
Code must be used to attempt to resolve any dispute arising under the Contract,

B. If a contract dispute anses that cannot be resolved to the satisfaction of the Parties. either
Party may notify the other Party in writing of the dispute. If the Parties are unable to
satisfactorily resolve the dispute within fourteen (14) days of the written notification. the
Parties must use the dispute resolution process provided for in Chapter 2260 of the Texas
Government Code to attempt to resolve the dispute. This provision will not apply to any
matter with respect to which etther Party may make a decision within its respective sole
discretion.

0.10 GovERNING Law avn VENUE

The Contract shall be governed by and construed in accordance with the laws of the State of
Texras. without regard to the conflicts of law provisions. The venue of any suit arising under
the Contract is fixed in any court of competent jurisdiction of Travis County. Texas, unless
the specific venue is otherwise identified in a statufe which directly names or otherwise
identifies its applicability to the System Agency.

011 SEVERABILITY

If any provision comtained in this Contract is held to be unenforceable by a court of
law or equity, this Coniract shall be construed as if such provision did not exist and the non-
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enforceability of such provision shall not be held to render any other provision or
provisions of this Conftract unenforceable.

0.12 SURVTIVABILITY

Expiration or termunation of the Contract for anv reason does not release Granfee from any
liability or obligation set forth in the Contract that is expressly stated to survive any such
expiration or termination that by its nature would be intended to be applicable following any
such expiration or termination, or thaf is necessary to fulfill the essential purpose of the
Confract, including without limitation the provisions regarding warranty, indemnification,
confidentiality, and rights and remedies upon termination.

0.13 ForceE MATEURE

Neither Grantee nor Svstem Agency shall be liable to the other for any delay in. or failure of
performance. of any requirement included in the Contract caused by force majeure. The
existence of such causes of delay or failure shall extend the period of performance until after
the causes of delay or failure have been removed provided the non-performing party
exercises all reasonable due diligence to perform. Force majeure is defined as acts of God,
war, fires, explosions, hurnicanes, floods, failure of transportation. or other causes that are
beyond the reasonable confrol of either party and that by exercise of due foresight such party
could not reasomably have been expected to avoid, and which by the exercize of all
reasonable due diligence, such party 15 unable to overcome.

0.14 No WaAIvER OoF PROVISIONS

The failure of the System Agency to object to or to take affirmative action with respect to
any conduct of the Grantee which is in violation or breach of the terms of the Contract shall
not be construed as a waiver of the violation or breach, or of any future viclation or breach.

0.15 PUBLICITY

v. 1161

A Except as provided in the paragraph below. Grantee mwust not use the name of or
directly or indirectly refer to, the System Agency, the State of Texas, or any other
State agency in any media release, public announcement. or public disclosure relating
to the Confract or its subject matter, including in any promotional or marketing
materials, customer lists. or business presentations.

B. Grantee may publish. at its sole expense, results of Grantee performance under the
Contract with the System Agency's prior review and approval. which the System
Agency may exercise at its sole discretion Any publication (written. visual, or sound)
will acknowledge the support received from the System Agency and any Federal agency,
as appropriate.

. Contractor 15 prohibited from using the Work for any Contractor or third party marketing,
advertising, or promotional activities, without the prior written consent of System
Agency. The foregoing prohibition includes, without limitation. the placement of
banners, pop-up ads, or other adverfisements promoting Contractor’s or a third party’s
products, services. workshops. trainings, or other commercial offerings on any website
portal or internet-hased service or software application hosted or managed by Coniractor
as part of the Work
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0,16 PROHIBITION ON NON-COMPETE RESTRICTIONS

Grantee shall not require any employees or Subcontractors to agree to any conditions,
such as non-compete clauses or other contractual arrangements that would limit or restrict
such persons or entities ffom emplovment or contracting with the State of Texas.

0.17 No WAIVER OF SOVEREIGN INDVTTNITY

Nothing in the Contract will be construed as a waiver of the System Agency’s or the
State’s sovereign immumnity. This Contract shall not constitute or be construed as a waiver of
any of the privileges, rights. defenses. remedies. or mmmunities available to the System
Agency or the State of Texas. The failure to enforce. or any delay in the enforcement. of any
privileges. rights, defenses. remedies. or immmmities available fo the System Agency or the
State of Texas under the Contract or under applicable law shall not constitute a waiver of
such privileges, nghts, defenses. remedies. or immumnities or be considered as a basis for
estoppel. System Agency does not waive any privileges, rights. defenses, or immunities
available to System Agency by entering into the Contract or by ifs conduct prior fo or
subsequent to entering into the Contract.

0.18 ENTIRE CONTRACT AND MODIFICATION

The Contract constifutes the entire agreement of the Parfies and is infended as a complete
and exclusive statement of the promises, representations, negotiations, discussions, and other
agreements that may have been made in connection with the subject matier hereof Any
additional or conflicting terms in any fuhwe document incorporated mto the Contract
will be harmonized with this Contract to the extent possible.

0.19 COUNTERPARTS

This Contract may be executed in any number of counterparis, each of which will be an
original and all such counterparts will together constitute but one and the same Contract.

0.20 PROFER AUTHORITY

Each Party represents and warrants that the person executing this Contract on its behalf
has full power and authonty to enter into this Contract.

0.21 E-VERIFY PROCGEAM

Grantee certifies that it utilizes and will continue to utilize the U.S. Department of
Homeland Security's E-Venfy system to determine the eligibility of
1. all persons employed to perform duties within Texas during the term of the Contract;
and
it. all persons. (including subcontractors) assigned by the Grantee to perform work
pursuant to the Contract within the United States of America.

0,22 CnIL RIGHTS

A Grantee agrees to comply with state and federal anti-discrimination laws, including:
1. Title VI of the Civil Rights Act of 1964 (42 U.5.C. §2000d ef seq.);
ii. Section 504 of the Rehabilitation Act of 1973 (20 US.C. §704);
1ii. Americans with Disabilities Act of 1900 (42 U.5.C. §12101 ef seq.):
1v. Age Discnmination Act of 1975 (42 U.5.C. §§6101-0107);
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v, Title I¥ of the Education Amendments of 1972 (20 U.S.C. §§1681-1688);
vi. Food and Nutrition Act of 2008 (7 US.C. §2011 ef seq.); and
vii, The System Agency's administrative rules, as set forth in the Texas Administrative
Code, to the extent applicable to this Contract,

B. Grantee agrees to comply with all amendments to the above-referenced laws, and all
requirements imposed by the teguhﬁcﬂs issued pursuant to these laws. These laws
provide in part that no persons in the United States may. on the grounds of race. color,
national origin sex. age disability. political beliefs. or rehgmﬂ_ be excluded from
partictpation in or denied any aid. care. service or other benefits provided by Federal or
State funding. or otherwise be subjected to discrimunation.

C. Grantee agrees to comply with Title VI of the Civil Fights Act of 1964, and its
implementing regulations at 45 CFE Part 80 or 7 CFR. Part 15, prohibiting a
contractor from adopting and implementing policies and procedures that exclude or
have the effect of excluding or linuting the parficipation of clients in its programs.
benefits, or activifies on the basis of national ongin. State and federal civil nights
laws requure contraciors to provide alternative methods for ensuring access fo services
for applicants and recipients who cannot express themselves fluently in English
Grantee agrees to take reasonable steps to provide services and information. both orally
and in writing. in appropriate languages other than English in order to ensure that
persons with limited English proficiency are effectively informed and can have
meamngful access to programs, benefits, and activities.

D. Grantee agrees to post applicable civil rights posters in areas open to the public
informing clients of their civil rights and including contact information for the HHS Crvil
Rights Office The posters are available on the HHS website at:
http:/hhsex hhse texas gov/system-support- services/civil-ri ghts/publications

E. Grantee agrees to comply with Executive Order 13279 and ifs implementing
regulations at 45 CFR. Part 87 or 7 CFR. Part 16. These provide in part that any
organization that participates in programs funded by direct financial assistance from the
United States Department of Agriculture or the Umted States Department of Health
and Human Services shall not discniminate against a program beneficiary or prospective
program beneficiary on the basis of religion or religious belief.

F. Upon request. Grantee shall provide HHSC s Civil Rights Office with copies of the
Grantee's civil rights policies and procedures.

G. Grantee must notify HHSC's Civil Rights Office of any civil rights complaints received
relating to its performance under this Contract. This notice must be delivered no more
than ten (10) calendar days after receipt of a complaint. Notice provided pursuant to
this section mmst be directed to:

HHSC Civil Rights Office

701 W. 517 Street, Mail Code W206
Anstin, Texas 78751

Phone Toll Free: (888) 388-6332
Phone: (512) 4384313

TTY Toll Free: (877) 432-7232

Fax: (512)438-5885.

HESC Grantes Uniform Terms zod Conditons
Page 20 0f 21
v. 2161
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0.23 SYSTEM AGENCY DATA

As between the Parties. all data and information acquired. accessed. or made available to
Contractor by or through System Agency or System Agency contractors. mncluding all
electronic data generated. processed. transmutted. or stored by Contractor in the course of
providing data processing services in connection with Contractor’s performance hereunder,
(the “System Agency Data™), 15 owned solely by System Agency. Contractor has no nght
or license touse. analvze. aggregate. transmit, create derivatives of. copy. disclose, or process
the System Agency Data except as required for Contractor to fulfill its obligations under the
Confract or as authorized in advance in writing by System Agency. For the avoidance of
doubt, Contractor is expressly prohibited from vsing, and from pemmitting any third party fo
use, System Agency Diata for marketing, research, or other non-governmental or commercial
purposes, without the prior written consent of System Agency.

HHLC Granses Uniform Terms and Condinons
Page 21 0f 21
v. L1681
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TEXAS

Health and Human Services

Cecile Erwin Young, Executive Commissioner

Contract
for
2-1-1 Texas Information and Referral Network Operations
HHSC Contract No. HHS000979200010

Attachment D — Contract Affirmations
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For purposes of these Contract Affinmations, HHS includes both the Health and Human Services
Commussion (HHSC) and the Department of State Health Services (DSHS). System Agency
refers to HHSC, DSHS. or both. that will be a party to this Contract These Confract
Affirmations apply to all Contractors regardless of their business form (eg. individual

partnership, corporation).

By entering info this Contract. Contractor affirms. without exception. understands. and agrees
to comply with the following items through the hfe of the Contract:

1.

Contractor represents and warrants that these Contract Affirmations apply to Coniractor
and all of Contractor's principals, officers, directors, shareholders, partners, owners, agents,
employees, subcontractors, independent contractors, and any other representatives who
may provide services under. who have a financial interest in, or otherwise are interested in
this Contract and any related Solicitation.

Complete and Accurate Information

Contractor represents and warrants that all statements and information provided to HHS
are current, complete, and accurate. This includes all statements and information in this
Confract and any related Solicitahon Response.

Public Informartion Act

Contractor understands that HHS will comply with the Texas Public Information Act
{Chapter 552 of the Texas Government Code) as interpreted by judicial mulings and
opinions of the Attorney General of the State of Texas. Information documentation. and
other material prepared and submitted m connection with this Contract or any related
Solicitation may be subject to public disclosure pursuant to the Texas Public Information
Act. In accordance with Section 2252 907 of the Texas Government Code, Contractor is
required to make any information created or exchanged with the State pursuant to the
Contract, and not otherwise excepted from disclosure under the Texas Public Information
Act. available in a format that is accessible by the public at no additional charge to the
State.

Conftracting Information Requirements

Contractor represents and warrants that it will comply with the requirements of Section
552.372(a) of the Texas Government Code. Except as provided by Section 552 .374(c) of
the Texas Government Code. the requirements of Subchapter J {Additional Provisions
Related to Contracting Information), Chapter 352 of the Government Code. may apply to
the Contract and the Contractor agrees that the Contract can be terminated if the Contractor
knowingly or intentionally fails to comply with a requirement of that subchapter.

Health and Human Services
Confract Affirmations v. 1.7
Effectve Novembar 2020
Page [ of 10
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o

10,

1L

Assiznment

A Contractor shall not assign its nghts under the contract or delezate the performance of
1ts dufies under the contract without prior wnitten approval from System Agency. Any
attempted assignment m vielation of this provision 1s void and without effect.

B. Contractor understands and agrees the System Agency may m one or more transactions
assign. pledge. or tranzfer the Contract. Upon receipt of System Agency’'s nofice of
zszignment. pledge. or transfer. Contractor shzll cooperate with System Agency in
giving effect to such assiznment. pledge, or transfer, at no cost to System Agency or to
the recipient entity,

Term: and Conditions

Contractor accepts the Sclicitztion terms and conditions unlesz specificzlly noted by
exceptions advanced in the form and manner directed in the Solicitation 1f any. under
which this Contract was awarded. Contractor agrees that all exceptions to the Solicitation.
as well as terms and condihons advanced by Contractor that differ in any manner from
HEHS® terms and condifions, if any. are rejected unless expressly accepted by Svystem
Agency m wrniting.

HHS Right to Use

Contractor agrees that HHS has the nght to use. produce. and distnbute copres of and to
disclose to HHS emplovees, agents. and contractors and other govermmental entities all or
part of this Contract or any related Solicntahon Response az HHS deems necessary to
complete the procurement process or comply with state or federal laws.

Release from Liability

Contractor generally releases from hability and warves all claims against any party
providing information about the Contractor at the request of System Agency.

Dealingz with Public Servane=

Confractor has not gmiven, haz not offered to zive, and does not mntend to give at any tme
hereafter any economic oppom‘tumtv future employvment, zft. loan. gratuty, special
discount, mp. faver, or service to a public servant in connection with thus Contract or any
related Solicitation, or related Solicitation Response,

Financial Participation Prohibited

Under Section 2155.004, Texas Govemnment Code (relatmg to financial participation m
prepanng sobcttations). Contractor certifies that the individual or business entity named m
this Contract and anv related Solicitanion Response 15 not inelizible to recerve this Contract
and acknowledges that this Contract may be temunated and payvment withheld if this
certification 15 inaccurate.

Prior Disaster Relief Contract Violation

Under Sections 2155.006 and 2261.033 of the Texa: Government Code (relating to
convictions and penalhes regarding Hwmcane Rita, Humcane Kamna. and other
disasters), the Contractor certifies that the indmiduzl or business entity named m this
Contract and any related Solicitation Response 15 not melizible to recerve this Contract and

Health and Humas Services
Cootact Afmmaticoas v. 1.7
Effectve Novamber 2020
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13.

14,

16.

acknowledges that thi: Contract may be termunated and payvment withheld iof this
certification 15 Inaccurate.
Child Support Obligation

Under Section 221 .006{d) of the Texas Family Code regarding child support. Contractor
certifies that the mdmndual or business enfity named m this Contract and any related
Solicitation Response 15 not meligible to recerve the specified payment and acknowledges
that the Contract may be termunated and payment may be withheld if this certification 15
Imaccurate.

Suspension and Debarment

Contractor certifies that it and its prmeipals are not suspended or debamred from domng
business wath the state or federal government as listed on the Stare of Texa: Debmrred
Vendor Lizt mamtamed by the Texas Comptroller of Public Accounts and the System for
Award Management {SAM) maintamed by the General Services Admmistration This
certification i made pursuant to the reguiations mplementing Executive Order 12549 and
Executive Order 12689, Debarment and Suspension, 2 C.F.R_ Part 376, and any relevant
regulations promulgated by the Department or Agency funding this project. This provizion
shall be included in its entirety in Contractor’s subcontracts, if any. if payvment mm whole or
i part 15 from federal funds.

Excluded Partie:

Confractor certifies that it 1= not listed m the prolubited vendors hist authorized by
Executive Order 13224, “Blocking Property and Prohibiting Tranzactions with Perzon:

Who Commitr. Threaten to Commit, or Support Tervorizm, " published by the United States
Department of the Treasury, Office of Foreizn Assets Control’

Foreign Terrorizst Organizations
Contractor represents and wairants that 1t 15 not engaged in business with Iran, Sedan. ora

foreign terrorist organization, as prohibited by Section 2252152 of the Texas Government
Code.

Executive Head of a State Agency

In accordance with Section §69.003 of the Texas Govermnment Code, relating to contractng
with the executive head of a state agency. Contractor certifies that it 15 not (1) the executive
head of an HHS agency, (2) 2 person who at any fime dunng the four vears before the date
of thiz Contract was the executive head of an HHS agency, or (3) a person who employs 2
current or former execunive head of an HHS agency.

Human Trafficking Prohibition

Under Section 2155.0061 of the Texas Government Code, Contractor certifies that the
mdividual or business enfity named in this Contract 15 not melizible to recerve this contract
and acknowledges that this Contract may be terminated and pavment wathheld if this
certification 15 imaccurate.

Health and Huaman Services
Contract Afmations v. 1.7
Effectve Novembar 2020
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e

Franchize Tax Status

Contractor represents and wamrants that it 15 not curently delinguent in the payment of any
franchise taxes owed the State of Texas under Chapter 171 of the Texas Tax Code.

Debtz and Delinguencies

Confractor agrees that anv payments due under this Contract shall be applied towards any
debt or delinquency that 1= owed to the State of Texas.

Lobbying Prohibition

Confractor represents and warrants that pavments to Contractor and Contractor's receipt of
appropnated or other funds under this Contract or any related Solicitation are not prohibited
by Sections 356.005. 556.0035, or 356.008 of the Texas Government Code (relanng to use
of appropnated money or state funds to emplov or pay lobbwists, lobbyving expences, or
influence legislation).

Buy Texas

Confractor agrees to comply with Section 21354441 of the Texas Government Code,
requrmg the purchase of products and matenzls produced m the State of Texaz m
performing service contracts.

Dizazter Recovery Plan

Contractor agrees that upon request of System Agency. Contractor shall provide copies of
its most recent business continuity and disaster recovery plans.

Computer Equipment Recycling Program

Ifthis Contract 15 for the purchase or lease of computer equupment, then Contractor certifies
that 1f 15 I compliance with Subchapter Y, Chapter 361 of the Texas Health and Safety
Code relzted to the Computer Eqmpment Recyvelng Program and the Texas Commiszion
on Environmental Quakity rules in 30 TAC Chapter 328,

Televizion Equipment Recycling Program

Ifthis Contract is for the purchase or lease of covered television equipment, then Contractor
certifies that it 15 comphance with Subchapter Z. Chapter 361 of the Texas Hezlth and
Safety Code related to the Television Equipment Recyeling Program.

Cyberzecurity Training

A Confractor represents and warrants that 1t will comply wath the requrements of Section
20545192 of the Texa: Government Code relating to cybersecunty trzmnmg and
required venfication of completion of the tramning program.

B. Contractor reprezents and warrants that 1f Contractor or Subcontractors. officers. or
employees of Confractor have access to any state computer system or database, the
Contractor, Subconfractors, officers, and emplovees of Contractor shall complete
cybersecunty rammmg pursuant to and mn accordance with Government Code, Section
2054.5192.

Healtk and Human Services
Conmact Afnmaticas v. 1.7
Effsctve November 2020
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Reztricted Employvment for Certain State Perzonnel

Conmractor acknowledges that, pursuant to Secton 372.069 of the Texas Government
Code. a former state officer or employee of a state agency who during the penod of state
serace or employment participated on behalf of 3 state agency i a procurement or contract
negonation mvolving Contractor may not accept employment from Contractor before the
second anniversary of the date the Confract 15 sizned or the procurement is fermmated or
withdrawnm.

No Conflicts of Interest

A Confractor represents and warrants that 1t has no actuzl or potential confhicts of mterest
in providing the requested goods or services to System Agency under this Contract or
zny related Solicitation and that Confractor’s provision of the requested goods and'or
services under this Contract and any related Solicitation will not constitute an actual or
potennal conflict of interest or reasonably create an zppearance of impropnety.

B. Contractor agrees that. if after execution of the Contract, Contractor discovers or is
made aware of a Conflict of Interest. Contractor will mmmediately and fully disclose
such mterest in wnting to System Agency. In addition. Contractor will promptly and
fully disclose anv relationship that might be perceived or reprezented a5 a conflict afier
itz discovery by Contractor or by System Agency as 2 potennal conflict. System
Agency reserve: the nght to make a final determination regarding the existence of
Conflicts of Interest, and Contractor agrees to abide by System Agency’s decizion

Fraud, Waste, and Abuze

Contractor understands that HHS does not tolerate any type of fiaud. waste. or abuse.
Violations of law, agency policies, or standards of ethical conduct will be investzated, and
appropnate actions will be taken. Pursuant to Texas Government Code. Section 321.022,
if the admimstrative head of a department or entity that 15 subject to audst by the state
auditor has reasonable cause to belisve that money received from the state by the
department or entity or by a chient or contractor of the department or enfity may have been
lost, misappropnated, or mmsused, or that other fraudulent or unlawful conduct has ocowred
n relation to the operation of the department or enfity. the admimstrative head shall report
the reason and basis for the belief to the Texas State Auditor’s Office (SAQ). All employees
or contractors who have reasonable cause to believe that fraud, waste, or abuse has ocowrred
(mcluding musconduct by any HHS employee, Grantee officer. agent. employee, or
subcontractor that would constitute fraud, waste. or abuse) are requred to nnmediately
report the questioned activity to the Health and Human Serices Commission’s Office of
Inzpector General Contractor agrees to comply with all applicable laws. rules, regulations,
and System Agency policies regarding fraud, waste, and abuse including, but not lumited
to, HHS Circular C-027.

A report to the SAQ must be made through one of the following avenues:
® SAO Toll Free Hotline: 1-800-TX-AUDIT
® SAQ website: hitp://za0 fraud state tx.us’

All reports made to the OIG must be made through one of the following avenues:
® OIG Toll Free Hotlme 1-800-436-6184

Healtk and Human Services
Contract Afmaations v. 1.7
Effactve Novembar 2020
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& OIG Webazite: ReportTexazFrand com
& Internal Affairs Emanl: Internal A ffairsReferral/@hhsc. state fx us
® OIG Hotline Email: OIGFraudHotline@hhsc. state fx us.
# OIG Mailing Address: Office of Inspector General
Attn- Fraud Hotline
MC 1300
P.O. Box 85200
Austin Texas 78708-5200
Antitruszt

The undersigned affirms under penalty of perjury of the laws of the State of Texas that:

A m comnection with this Confract and any related Solicitation Response, neither I nor
any representative of the Contractor has violated any provision of the Texas Free
Enterpnise and Antitrust Act Tex Bus. & Comm. Code Chapter 13;

B. m comnection with thiz Contract and any related Solicitation Response, neither I nor
any representafive of the Contractor has violated any federal antibust law; and

C. npeither [ nor any represemtztive of the Confractor has directly or mdirectly
commumecated any of the contents of this Contract and any related Sohatation
Rasponse to 2 competitor of the Contractor aor any other company, corporation, firm,
parimership or individual engaged in the same Ine of business as the Contractor.

Legal and Regulatory Actions

Conmactor represents and wamrants that it 15 not aware of and has received no nofice of any
cowrt or govermmental agency proceeding invesfization, or other action pending or
threatened agamst Contractor or any of the mdividuzls or entities ncluded 1n numbered
paragraph 1 of these Contract Affirmations withm the five (3) calendar vears immediately
preceding execution of this Contract or the submission of any related Solicitation Response
that would or could mpaw Contractor’s performance under this Contract, relate to the
confracted or similar goods or services. or otherwase be relevant to System Agency’s
consideration of entenng mnto this Contract. If Confractor 15 unable to make the preceding
representation and wamrznty. then Confractor mstead represents and warrants that it has
provided to System Apgency a complete, defailed discloswre of any such cowrt or
governmental agency proceeding, mveshgation. or other achion that would or could unpa:r
Contractor’s performance under this Contract. relate to the contracted or sumilar goods or
services, or otherwise be relevant to Svstem Agency’s consideration of entenng mto this
Conmact. In additon. Contractor acknowledges this 15 a contimuing disclosure requurement.
Conftractor represents and warrants that Contractor shall notify Svystem Agency in wniting
within five (5) business davs of any changes to the reprezentations or wananties m this
clause and understands that faithoe to so tmmely update System Agency shall constitute
breach of contract and may result in immediate contract termination.

Health and Human Service:
Contract Affmationz v 1.7
Effective November 2020
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31.

33.

34

s
o

No Felony Criminal Convictions

Confractor represents that neither Confractor mor any of its emplovees, agents. or
reprezentatives, mncluding any subcontractors and employees. agents, or representanive of
such subcontractors, have been comvicted of a felony criminal offense or that if such 2
conviction has occwrred Contractor has fully advized System Agency in wnting of the facts
and circumstances smrounding the convictions.

TUnfair Buziness Practices

Contractor represents and warrants that it has not been the subject of allegations of
Deceptive Trade Prachices wviolations under Chapter 17 of the Texas Busmess and
Commerce Code, or allegations of any unfawr business practice 1 any admumistrative
hearing or cowrt suit and that Contractor has not been found to be lhiable for such practices
in such procesdings. Contractor certifies that it has no officers who have served as officers
of other entittes who have been the subject of zllegations of Deceptive Trade Practices
wviolations or allegations of any unfair business practices in an admimstrative heanng or
cowrt smt and that such officers have not been found to be hable for such practices m such
proceedings.

Entities that Boycott Izrael

Confractor represents and warrznts that (1) 1t does not. and shall not for the duation of the
Confract, boycott Israel or (2) the venfication requred by Section 2271002 of the Texas
Government Code does mot apply to the Contract. If cucumstances relevant to this
provision change during the cowrse of the contract. Contractor shall promptiv notify System

Agency.
E-Verify
Confractor certifies that for contracts for services, Contractor shall utilize the US.
Department of Homeland Secunty’s E-Venfy system duning the term of thas Contract to
determine the eligibility of:

1. zll persons employed by Contractor to perform duties wathin Texas: and

2. zll persons, meluding subcontractors, assigned by Conmractor to perform work

pursuant to thus Contract within the United States of Amenca.

Former Agency Employees — Certain Contracts

If thaz Contract 15 an employment contract, 2 professionzl services contract under Chapter
2254 of the Texas Government Code. or 2 consulting services contract under Chapter 2234
of the Texas Government Code, in accordance with Section 2252.901 of the Texas
Government Code. Contractor represents and warrants that nesther Contractor nor any of
Contractor’s emplovees including. but not limited to, those authonized to provide services
under the contract, were former employees of an HHS Agency dunng the twelve (12)
month penod immediately prior to the date of the execution of the contract.

Health apd Humas Services
Contract Affimeaticas v. 1.7
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36,

37,

38,

Dizclosure of Prior State Employment — Conzulting Services

If thas Contract is for consulting serces,
A In accordance with Sechon 2254.033 of the Texas Government Code, a Contractor

providing consuling services who has been emploved by, or employs an mdindual
who has been emploved by. Svstem Agency or another State of Texas agency at anyv
tume durmng the two years preceding the submussion of Contractor’s offer to provide
services must disclose the following information in its offer to provide services.
Contractor hereby certifies that this mnformation was provided and remains true, correct.
and complete:

1. Name of mdmidual{z) (Confractor or employee(s)):

2. Status;

3. The natwre of the previous employment with HHSC or the other State of Texas
agency;

The date the emplovment was terminated and the reason for the termunaton: and
The annual rate of compensation for the employment at the ime of 1ts fermmation.

i e

If no information was provided m response to Section A zbove, Conmractor certifies
that netther Confractor nor any mmdividual employed by Contractor was employed by
System Agency or any other State of Texas agency at any fune dunng the two years
preceding the submission of Contractor’s offer to provide services.

Abortion Funding Limitation

Contractor understands. acknowledzes. and agrees that, pursuant to Article I, Section
6.25 of the Generzl Appropriations Act (the Act), to the extent allowed by federzl and state
law. money appropnated by the Texas Legmslature may not be distnbuted to any mdmvidual
or enfity that, during the penod for which funds are appropniated under the Act:

1.

-

performs an zbortion procedure that 15 not resmbursable under the state’s Medicand
program:

2. iscommbniymed. manzged or confrolled by an entity that performs an aborfion

procedure that 15 not remmbursable under the state’s Medicaid program; or

1z a franchise or affiliate of an entity that performs an abertion procedure that 1s not
reimbursable under the state’s Medicaid program. The provision does not apply to a
hospital hcensed under Chapter 241, Health and Safety Code. or an office exempt under
Section 245 004(2). Health and Safety Code. Contractor represents and warrants that it
iz not mehizible, nor will it be mehgible durmg the term of thiz Confract. to receive
appropnated funding pursuant to Article I, Sechon 6.25.

Funding Elimbilicy

Confractor understands, acknowledgzes, and agrees that, pursuant to Chapter 2272 of the
Texas Government Code, except as exempted under that Chapter, HH5C cannot contract
with an abortion provider or an affiliate of an abortion provider. Contractor certifies that 1t

12 not mmeligible to contract with HHSC under the tarms of Chapter 2272 of the Texas
Government Code.

Health and Humans Service:
Contract Afinmatioms v. 1.7
Effectve November 2020
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39!

40,

41.

43,

Prohibition om Certain Telecommumnication: and Video Surveillance Service: or
Equipment (2 CFR 200.116)

Contractor cernfies that the mdmadual or busmmess ennty named m thiz Response or
contract 1= not inehgible fo recerve the specified contract or funding pursuant to 2 CFR
200.216.

Falze Reprezentation

Conmractor understands, acknowledges, and agzrees that any filse representation or any
farhore to comply with a representation, wananty, or certification made by Confractor 15
subject to all el and enmmal consequences provided zt law or in equity meluding. but
not hmited to, momediate terminaton of this Contract.

Falze Statements

Contractor represents and wamants that all statements and mmformation prepared and
submutted by Contractor in thus Contract and any related Solicitatnon Response are cuwrrent,
compiete, true, and accurate. Confractor acknowledges any false statement or matenal
misrepresentation made by Contractor durmg the performance of thus Confract or any
related Solicitanion 15 a matenal breach of contract and may void this Contract Further.
Confractor understands, acknowledges, and zzrees that anv false representation or any
farlure to comply with a representation, wamranty, or certification made by Contractor 1=
subject to all envil and cnmmal consequences provided at law or m equity meluding, but
not hmited to, immediate termination of this Confract.

Permit: and Licenze

Contractor represents and warrants that it will comply with all applicable laws and mamtam
all permsts and lLicenses required by applicable city, county, state, and federal rules.
regulations. statutes, codes. and other laws that pertan to this Contract.

Drug-Free Workplace

Conmractor represents and wamrants that it shall comply wath the apphcable provisions of
the Drug-Free Work Place Act of 1988 (41 US.C. §701 et seq.) and mamtam a drug-free
work environment.

Equal Employment Opportunity

Contractor represents and wanants its compliance with all appheable duly enacted state
and federal laws governing equal employment opportumities.

Federal Occupational Safety and Health Law

Contractor represents and warrants that all aricles and services shall mest or exceed the

safety standards established and promulgated under the Federal Occupational Safety and
Health Act of 1970, as amended (29 U.S.C. Chapter 15).

Health and Human Services
Contract Afimuaticas v. 1.7
Effective November 2020
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46, Signature Authority

Contractor represents and warrants that the individual signing this Contract Affirmations
document 15 authorized to sign on behalf of Contractor and to bind the Contractor.

Authorized representative on behalf of Contractor must complete and zign the following:

Hopkins County Community Action Network

Legal Name of Contractor

Assumed Business Name of Contractor, if applicable (d'b/a or *doing business as’)
DBA CANHelp

Texas County(s) for Assumed Businesz Name (d'b/a or ‘doing business az’)
Attach Assumed Name Certificate(s) filed with the Texas Secretary of State and Assumed
Name Certificate(s), if any, for each Texa: County Where Aszumed Name Certificate(s) haz

been filed
DocuSigned by:
S( ’V f'V«, August 20, 2021

SiEnatnre of Aurnorized Representative Date Siened

Shanna Martin Executive Director

Printed Name of Authorized Eepreseuntative Title of Authorized Reprezentative
First, Middle Name or Initial, and Last Name

Shanna R. Martin Executive Director

Physical Street Address Citv, State. Zin Code
613 Gilmer St. Sulphur Springs, TX 75482
Mailing Address. if different Citv, State, Zip Code

P.0. Box 214 Sulphur Springs, TX 75483-0214
Phone Number Fax Number

903-885-9797 903-439-2270

Email Addres: DUNS Number
shanna@canhelponline.org 188550276

Federal Emplover Identification Number Texa: Pavee ID No. — 11 digits
75-29185186 1-75-2915186-6

Texas Franchize Tax Number Texas Secretary of State Filing

Number
Health snd Humaa Services
Conmact Afmations v 1.7
Effectve November 2020
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TEXAS

Health and Human Services

Cecile Erwin Young, Executive Commissioner

Contract
for
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OMB Mumber: 4040-0007
Expiraton Date: 02280022

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden fior this collection of information is estimated to average 15 minutes per response, including time for reviewing
instnections, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of mformation, ncluding suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project {0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND
IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE:

As the duly authorized representative of the applicant, | cerfy that the applicant:

1

Certain of these assurances may not be applicable to your project or program. if you have guestions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to cenify to additional assurances.

If such is the case, you will be notified.

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
{including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application,

Will give the awarding agency, the Comptroller General
of the United States and, if approprate, the State,
through amy authonzed representative, access to and
the nght to examine all records, books, papers. or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes ar
presents the appearance of perscnal or crganizational
caonflict of interest, or personal gain.

Will imitate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will comply with the Intergovemmental Personnel Act of
TOT0 (42 U.5.C. §54728-4783) refating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Ment Systemn of
Personmel Administration (5 C.F.R. 900, Subpart F).

‘Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited fo:
{a) Title W1 of the Civil Rights &ct of 1884 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national ongin; (b} Tide X of the Education
Amendments of 1872, as amended (20 U.5.C_ §51881-
1883, and 1885-1886}, which prohibiis discrimination on
the basis of sex; (¢} Section 504 of the Rehabilitation

Previous Edition Usable

Authorized for Local Reproduction

Act of 1873, as amended (28 U.5.C. §7T84), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1875, as amended (42 L
S.C. §58101-6107), which prohibits discrimination on
the basis of age: (&) the Drug Abuse Office and
Treatment Act of 1872 (P.L. 82-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f} the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Actof 1970 (P.L. 81-918), as amended, relating to
nondiscrimination on the basis of alcohal abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Actof 1812 (42 U.5.C. 552080 dd-3 and 280
ee- 3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Trde VI of the Civil
Rights Act of 1988 (42 U.5.C. §53801 et seq.). as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, {j} the requirements of any ather
nondiscrimination statute{s) which may apply to the
application.

Will comply. or has already complied. with the
requirements of Titdes |l and Il of the Uniform
Relocation Assistance and Real Property Acquisition
Paolicies Act of 1670 (P_.L. 81-846) which provide for
fakr and equitable treatment of persons displaced or
whiose propery is acquired as a result of Federal or
federally-assisted programs. These requirements
apply to all interests in real property acguired for
project purposes regardless of Federal participation in
purchases.

. Will comply. as applicable, with provisions of the

Hatch Act (5 LU.5.C. §§1501-1508 and 7324-7328)
which limit the political activites of employees whose
principal employment activities are funded in whole
ar in part with Federal funds.

Standard Form 4248 [Rev. 7-57)
Prascribed by OMB Clrcular &-102

HHSC Contract #HHS000979200010

Page 95 of 215




DocusSign Envelope ID: 3338B4BC-C00D-43A2-B614-3FD615206F9C

9. Wil comply, as applicable, with the provisions of the Davis- 13. Wil assist the awarding agency in assuring compliance
Bacon Act (40 U.S.C. §§278a to 278a-T), the Copeland Act with Section 108 of the National Historic Preservation
(40 U.S.C. §278¢ and 18 U.S.C. §874), and the Contract Act of 1966, as amended (18 U.5.C. §470), EO 115883
Work Hours and Safety Standards Act (40 U.S.C. §§327- (identification and protection of historic properties), and
333), regarding labor standards for federally-assisted the Archaesological and Historic Preservation Act of
construction subagreements. 1974 (16 US.C. §5469a-1 et seq.).
P . ; p 14, Wil comply with P.L. 83-348 regarding the protection of
L mﬁ:;‘:z;;pg mﬂ&mgg&m&ﬂ?ﬁ human sub;ecs involved in rese?rch. developm.em. and
Protection Act of 1072 {P.L. 83-234) which requires related activities supported by this award of assistance.
recipients in a special flood hazard area to panticipate in the - . ]
program and to purchase flood insurance if the total cost of 15. \:Ug:g:(:;ntlyawnhg . ‘th' e:::;té?a.‘\:ﬂ\ : ge;?;sﬁff
insurable construction and acquisition is $10,000 or more. seq ) pertaining o the care, handiing, and treatment of
11. Will comply with environmental standards which may be warm biooded animals heid for research, teaching. or
prescribed pursuant to the following: (a) institution of other activities supported by this award of assistance.
envijronmenw quality control measures under the Naticnal 18. Will comply with the Lead-Based Paint Poisoning
Environmental Policy Act of 1868 (P.L. 81-180) and Prevention Act (42 U.5.C. §54801 et seq.) which
Executive Order (EQ) 11514; (b) notification of violating f NPT ST ]
s q : prohibits the use of lead-based paint in construction or
facilities pursuant to EQ 11738; (¢} protection of wetlands i akiRtion OF reslie sk
pursuant to EO 11890; (d) evaluation of flood hazards in z
fioodplains in accordance with EQ 11888; (&) assurance of 17. Will cause to be performed the required financial and
project consistency with the approved State management compliance audits in accordance with the Single Audit
program developed under the Coastal Zone Management Act Amendments of 1988 and OMB Circular No. A-133,
Act of 1872 {18 U.S.C. §51451 et seq.}; (f) conformity of *Audits of States, Local Governments, and Non-Profit
Federal actions to State (Clean Air) Implementation Plans Organizations.”
under Section 176(c) of the Clean Air Act of 1855, as
amended {42 U.5.C. §57401 et seq.}; (g) protection of 18. Will comply with all applicable requirements of all other
underground sources of drinking water under the Safe Federal laws, executive orders, regulations, and policies
Drinking Water Act of 1874, as amended (P.L. 83-523); goveming this program.
and, (h) protection of endangered species under the
Endangered Species Act of 1673, as amended (P.L 83- 18. Will comply with the requirements of Section 108(g) of
205). the Trafficking Victims Protection Act (TVPA) of 2000, as
amended (22 U.5.C. 7104) which prohibits grant award
12.  Will comply with the Wild and Scenic Rivers Act of recipients or a sub-recipient from (1) Engaging in severs
1968 (16 U.S.C. §§1271 et seq.) related to protecting forms of trafficking in persons during the period of fime
components or potential components of the national that the award is in effect (2) Procuring a commercial
wild and scenic rivers system. sex act during the period of time that the award is in
effect or (2) Using forced |abor in the performance of the
award or subawards under the award.
SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE
DocuSigned by: | Executive Director |
Shanmna Martin
- \——E4F5AC5197B3497 ..
APPLICANT ORGANIZATION DATE SUBMITTED
[Hopkins County Community Action Network DBA I-F'W!t 20, 2021 ]
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement,

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. This certification
is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and belief, that:

If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with this commitment providing for the United States to insure or
guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying
Activities," in accordance with its instructions. Submission of this statement is a prerequisite for making or
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the
required statement shall be subject to a civil penalty of not less than $10,000 and not more than $100,000
for each such failure,

* APPLICANT'S ORGANIZATION
[Hopkins County Community Action Network DBA CANHelp |

* PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

Prefix: |:| * First Name: I'Sl'lm I Middle Name: |

* Last Name: I‘Marn ! I Suffix: I:I

* Title: I Executive Director I

o] - oare, PUSIE 20021
Slanma Martin

E4FSAC519783497...




