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SIGNATURE DOCUMENT FOR

HEALTH AND HUMAN SERVICES COMMISSION GRANT AGREEMENT 
CONTRACT NO. HHS001373500015

UNDER THE

AMERICORPS SENIORS GRANT PROGRAM

 
 

The parties to this agreement (“Grant Agreement” or “Contract”) are the HEALTH AND HUMAN 

SERVICES COMMISSION (“HHSC” or “System Agency”) and McLennan Community College 
(“Grantee”), having its principal office at 1400 College Drive, #CSC E 129, Waco, TX 76708 (each a 
“Party” and collectively the “Parties”). 

 

I. PURPOSE 
The purpose of this Grant Agreement is to provide funding for administration and operation of the 
AmeriCorps Seniors Programs consisting of the Foster Grandparent Program (“FGP”), the Retired Senior 
Volunteer Program (“RSVP”) and the Senior Companion Program (“SCP”).   

 
II. LEGAL AUTHORITY 
This Grant Agreement is entered into pursuant to the provisions of Texas Human Resources Code 
§101A.102; the Domestic Volunteer Services Act of 1973, as amended, 42 USC §§5000 et seq., (Public 
Law 93-113), Sections 201, 211, and 213; and the National and Community Service Act of 1990, as 
amended (Public Law 101-610) Section 196(b). 

 

III. DURATION 

This Grant Agreement is effective September 1, 2023 and expires August 31, 2026, unless renewed, 
extended, or terminated pursuant to the terms and conditions of the Contract.  HHSC, at its sole discretion 
and contingent on the continued availability of funds appropriated by the Texas Legislature, may extend 
this Contract for any period(s) of time provided the Contract term, including all extensions and renewals, 
does not exceed five (5) years.   Notwithstanding the limitation in the preceding sentence, HHSC, at its 
sole discretion, also may extend the Contract beyond five years as necessary to ensure the continuity of 
service, for purposes of transition, or otherwise determined by HHSC to serve the best interest of the 
State. 

 

IV. STATEMENT OF WORK 

The Scope of Grant Project to which Grantee is bound is incorporated into and made a part of this Grant 
Agreement for all purposes and included as ATTACHMENT A, GRANT STATEMENT OF WORK.
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V. BUDGET AND INDIRECT COST RATE

The total amount of this Grant Agreement will not exceed $ 179,491.41. Grantee is not required to 
provide matching funds. 

The total not-to-exceed amount includes the following: 
Total State Funds for RSVP for September 1, 2023 – August 31, 2024:  $ 59,830.47  
Total State Funds for RSVP for September 1, 2024 – August 31, 2025:  $ 59,830.47 
Total State Funds for RSVP for September 1, 2025 – August 31, 2026:  $ 59,830.47 
 

All expenditures under the Grant Agreement will be in accordance with ATTACHMENT B, FY 2024
BUDGET.  

 

VI. REPORTING REQUIREMENTS

Grantee shall submit the following reports, in a format specified by HHSC, electronically to  
cncs_sar_var@hhsc.state.tx.us.    

REPORT FREQUENCY DUE DATE 

Expenditure Report 
including copy of general 
ledger–  

Quarterly  Within 45 calendar days 
of the month following 
the end of each State of 
Texas fiscal quarter. 

Financial Close Out 
Report 

Annual Not later than November  
30th of each year 

VII. CONTRACT REPRESENTATIVES

The following will act as the representative authorized to administer activities under this Grant Agreement 
on behalf of their respective Party. 

 

System Agency 
Attention:  Isaac Ramirez 
Health and Human Services Commission 
701 W. 51st Street, MC W350 
Austin, Texas 78751 
Isaac.Ramirez@hhs.texas.gov 
 
 

 

Grantee 
Dr. Johnette McKown 
McLennan Community College 
1400 College Drive, #CSC E 129 
Waco, TX 76708 
jmckown@mclennan.edu 

 



Health and Human Services Commission Grant Agreement, Contract # HHS001373500015 
Page 3 of 5 

HHS Signature Document - Grantee v 3.1 
Effective: August 2022 

VIII. NOTICE REQUIREMENTS

A. All notices given by Grantee shall be in writing, include the Grant Agreement contract number, 
comply with all terms and conditions of the Grant Agreement, and be delivered to the System 
Agency’s Contract Representative identified above. 

B. Grantee shall send legal notices to System Agency at the address below and provide a copy to the 
System Agency’s Contract Representative: 
 

Health and Human Services Commission 
Attn: Office of Chief Counsel 
4601 W. Guadalupe, Mail Code 1100 
Austin, Texas 78751 

 
C. Notices given by System Agency to Grantee may be emailed, mailed or sent by common carrier. 

Email notices shall be deemed delivered when sent by System Agency. Notices sent by mail shall be 
deemed delivered when deposited by the System Agency in the United States mail, postage paid, 
certified, return receipt requested. Notices sent by common carrier shall be deemed delivered when 
deposited by the System Agency with a common carrier, overnight, signature required. 

D. Notices given by Grantee to System Agency shall be deemed delivered when received by System 
Agency. 

E. Either Party may change its Contract Representative or Legal Notice contact by providing written 
notice to the other Party. 
 

IX. CONTRACT SUPPLEMENTAL CONDITIONS

 

ATTACHMENT D, HHS UNIFORM TERMS AND CONDITIONS – GRANT V. 3.2 (JULY 2022), of this 
Contract is revised as follows: 

1. Article II. Payment Provisions, Section 2.4 Billing is deleted and replaced as follows: 
 

Payment Method:   Except as otherwise provided by this Contract, the payment method 
will be advance payment.   This payment method is based on disbursal of the minimum 
necessary funds to carry out the Program or Project where the Grantee has implemented 
appropriate safeguards.  This payment method will only be utilized in accordance with 
governing law, state and federal regulations, and at the sole discretion of the System 
Agency. 
  

2. Article II. Payment Provisions, Section 2.6 Use for Match Prohibited is deleted in its 
entirety. 

 
3. Article X. Indemnity, Section 10.1 General Indemnity is deleted and replaced as 

follows: 
 

 TO THE EXTENT PERMITTED BY TEXAS LAW, GRANTEE SHALL 
DEFEND, INDEMNIFY AND HOLD HARMLESS THE STATE OF TEXAS AND 
SYSTEM AGENCY, AND/OR THEIR OFFICERS, AGENTS, EMPLOYEES, 
REPRESENTATIVES, CONTRACTORS, ASSIGNEES, AND/OR DESIGNEES 
FROM ANY AND ALL LIABILITY, ACTIONS, CLAIMS, DEMANDS, OR 
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SUITS, AND ALL RELATED COSTS, ATTORNEY FEES, AND EXPENSES 
ARISING OUT OF OR RESULTING FROM ANY ACTS OR OMISSIONS OF 
GRANTEE OR ITS AGENTS, EMPLOYEES, SUBCONTRACTORS, ORDER 
FULFILLERS, OR SUPPLIERS OF SUBCONTRACTORS IN THE EXECUTION 
OR PERFORMANCE OF THE GRANT AGREEMENT AND ANY PURCHASE 
ORDERS ISSUED UNDER THE GRANT AGREEMENT.    

  

X. CONTRACT DOCUMENTS

 

The following documents are incorporated by reference and made a part of this Grant Agreement for 
all purposes. 

Unless expressly stated otherwise in this Grant Agreement, in the event of conflict, ambiguity or 
inconsistency between or among any documents, all System Agency documents take precedence over 
Grantee’s documents.  

 
  ATTACHMENT A – GRANT STATEMENT OF WORK 

 ATTACHMENT B – FY 2024 BUDGET    
 ATTACHMENT C – HHS CONTRACT AFFIRMATIONS V. 2.2 (MAY 2022) 
 ATTACHMENT D – HHS UNIFORM TERMS AND CONDITIONS – GRANT V. 3.2 (JULY 

2022) 
ATTACHMENT E – NOTICE OF AWARD – SENIOR VOLUNTEER PROGRAM (RSVP) 

 ATTACHMENT F – HHS ADDITIONAL PROVISIONS – GRANT FUNDING 
 

XI. SIGNATURE AUTHORITY 
 

Each Party represents and warrants that the person executing this Grant Agreement on its behalf has 
full power and authority to enter into this Grant Agreement. Any services or work performed by 
Grantee before this Grant Agreement is effective or after it ceases to be effective are performed at the 
sole risk of Grantee. 

 

SIGNATURE PAGE FOLLOWS
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SIGNATURE PAGE FOR HEALTH AND HUMAN SERVICE COMMISSION

GRANT AGREEMENT,  

CONTRACT NO. HHS001373500015

 

 

HEALTH AND HUMAN 

SERVICES COMMISSION

 

 

_________________________________ 

Signature 

 

 

 

 

 

Date of Signature: __________________

 

 

MCLENNAN COMMUNITY COLLEGE 
 
 

 

 

Signature 

Printed Name: ______________________

Title: _____________________________ 

Date of Signature: __________________ 

 

 



ATTACHMENT A
GRANT STATEMENT OF WORK 

CONTRACT NO. HHS001373500015 

I. PROGRAM BACKGROUND
 
The Domestic Volunteer Service Act of 1973 established new programs, including 
ACTION, to foster the tradition of volunteerism through greater involvement on the part 
of individuals of all ages and backgrounds.   One purpose of the Act is to expand 
voluntary citizen services in communities throughout the nation in activities designed to 
help the poor, the disadvantaged, the vulnerable, and the elderly.   In carrying out this 
purpose, the Commission on National and Community Service was authorized to 
coordinate with other federal, state and local agencies, expand relationships with, and 
support the efforts of civic, community, and educational organizations.    The 
Commission on National and Community Service was incorporated into the National and 
Community Service Trust Act of 1993.   This Act created a merger between ACTION 
and the Commission on National and Community Service thereby creating the 
Corporation for National and Community Service (CNCS).   For two decades, ACTION 
administered  Senior Corps consisting of the following programs:   the Retired and Senior 
Volunteer Program (RSVP), the Foster Grandparent Program (FGP), and the Senior 
Companion Program (SCP).     Today, CNCS operates as AmeriCorps who administers 
the Senior Corps Programs, now AmeriCorps Seniors. 
 
In support of the AmeriCorps Seniors Program, Texas Human Resources Code 
§101A.102 authorizes the Health and Human Services Commission (HHSC) to distribute 
state appropriated funding to local public agencies or private, nonprofit corporations that 
operate those programs.  Under Texas Human Resources Code §101A.102, a prerequisite 
to a public agency or private, nonprofit corporation receiving state appropriated funding 
is that it must qualify for federal matching money for the same purpose.        
 
 
II. HHSC RESPONSIBILITIES   

 
A. Distribution of Funds 
 

1. HHSC will provide state appropriated funds for matching grants to 
Grantees who are current AmeriCorps grant recipients for the exclusive 
provision of services and support in the state of Texas for the following 
AmeriCorps Seniors Programs (collectively the “Seniors Programs”): 

 



a. Foster Grandparent Program (FGP):  Provides opportunities for 
low-income people 55 years of age or older, to have a positive 
impact on the lives of children in need.

b. Seniors RSVP Program (RSVP):  Provides opportunities for 
people 55 years of age or older to share their knowledge, 
experiences, abilities and skills for the betterment of their 
community and themselves.  

c. Senior Companion Program (SCP):  Provides opportunities for 
people 55 years of age or older to provide support services and 
companionship to other older individuals through volunteer 
service.  

2. HHSC will verify the terms and conditions of Grantee’s AmeriCorps
Seniors Program Notice of Award prior to distribution of any state 
appropriated funds for matching grants.  

 
3. HHSC will attach the AmeriCorps Seniors Notice of Award to the 

Contract for each Seniors Program for which Grantee is being awarded 
state appropriated funds for matching grants, as applicable. 

 
4. HHSC will distribute state appropriated funds for matching grants directly 

to Grantee at the beginning of each Texas fiscal year.   State appropriated 
funds for matching grants is subject to state appropriation and availability 
of such funding each Texas fiscal year. 

 
5. HHSC will provide technical assistance to Grantee through coordinated 

calls, as needed.   
 

  
B. Project Monitoring 
 

1. HHSC will monitor Grantee’s performance of the requirements set forth in 
this Attachment A and in compliance with the Contract’s terms and 
conditions.  The terms of Attachment A will be used to assess Grantee’s 
effectiveness in providing the services described herein, without waiving 
the enforceability of any terms of the Contract into which this Statement 
of Work is incorporated, HHSC may request validation of performance 
measures at any time, and Grantee’s timely response to HHSC’s request is 
required. 

 
2. HHSC may, at its sole discretion, adjust the funding amount of the 

Contract based on performance measures or other criteria determined by 
HHSC.  The estimated Texas fiscal year funding amount may either be 
ratified or amended at the sole discretion of HHSC, based on changes in 
appropriations, budget cuts, transfer of funds between programs or 



agencies, amendment to the Texas Appropriations Act, agency 
consolidation, or any other disruption of current funding for the Contract. 

III. GRANTEE RESPONSIBILITIES   
 
A. Project Management and Administration 
 

1. Grantee shall implement the AmeriCorps Seniors Program in compliance 
with all AmeriCorps service provision requirements.  

  
2. Grantee shall comply with and perform its award consistent with the 

requirements stated in: 
 
  a. Texas Uniform Grant Management Standards  
  b. 2 CFR Chapter 1 

c. AmeriCorps FY2023 General Grant and Cooperative Agreement 
Terms and Conditions 

 d. Program-Specific Terms and Conditions 
 e. AmeriCorps Assurances and Certifications 
  f. AmeriCorps Notice of Grant Award and Signature Page 
  g. AmeriCorps Notice of Funding Availability 

h. The application approved by AmeriCorps (including the final 
approved budget, attachments, and pre-award negotiations) 

 i. AmeriCorps Grant Certifications and Assurances 
j. All other applicable statutes, executive orders, regulations, and 

policies governing the federal and state grant award

3. Grantee shall establish, and maintain for the duration of the Contract, a 
designated program point of contact for receipt and response to HHSC 
requests for information including, but not limited to, work product 
information, performance measure reporting, updates and any other 
information required by HHSC related to performance of the Contract’s 
requirements.  

 
B. Fiscal
 

1. Grantee shall establish and maintain an independent cost center that is 
accessible and identifies the source and application of grant funds 
provided under the Contract and original source documentation 
substantiating costs are specifically and solely allocable to this Contract 
and are traceable from the transaction to the general ledger. 

 
C. Reporting 



 
1. Grantee shall submit a complete and accurate response to any HHSC 

email requests no later than ten (10) calendar days of receipt of the email
unless a specific date is otherwise specified in the email.  

    
2. If an extension to a HHSC email request for information deadline is 

needed, Grantee shall submit a written request to the HHSC Contract 
Representative designated in the signature document that specifies the 
estimated date of response and the reasons for the extension request.   
Such extension request must be submitted no later than three (3) calendar 
days after Grantee receives the initial request. 

 
3. Grantee shall provide any ad hoc reports requested by HHSC and respond 

to legislative inquires and any other high priority requests within 72 hours
from the date of the request or by the date specified by HHSC in the 
request. 

4. Grantee shall complete a Quarterly Expenditure Report and submit the 
completed form, including a copy of the general ledger, no later than 45 
calendar days of the month following the end of each Texas fiscal quarter. 

 
5. Grantee shall submit a complete and accurate Financial Close Out report 

no later than November 30th of each year covered by this Contract.   

6. Grantee shall submit all required data and reports in the form and format 
prescribed by HHSC.   Grantee will be provided with forms and
instructions within thirty (30) days of the effective date of this Contract.    
All required reports, documentation and other information, including any 
pertaining to performance measures, shall be submitted electronically to 
cncs_sar_var@hhsc.state.tx.us and to the HHSC Contract Representative 
designated in the signature document.

D. Performance Monitoring and Measurement 

Grantee shall timely comply with all AmeriCorp Seniors program reporting 
requirements, including submission of the Annual Progress Report, as set forth in 
the applicable Notice of Award, and any other terms and conditions of the federal 
award. 

 
HHSC may conduct on-site monitoring or remote monitoring activities to review 
and evaluate Grantee’s record, accomplishments, organizational procedures and 
financial control system; to make verifications of Grantee compliance with the 
terms of the award; to conduct interviews; to identify any practice or procedure 
that may require further scrutiny; and to provide technical assistance.

 



HHSC may request documentation from Grantee in order to monitor the award or 
to comply with other legal requirements.   Grantee’s failure to provide a timely 
response to such requests may result in award funds being placed on temporary 
hold, or other remedies as appropriate. 

 

E. Confidentiality 
 

1. Grantee shall safeguard all Confidential Information accessed in the 
performance of this Contract in compliance with all applicable federal and 
state privacy, security and breach notification laws and regulations.

 
2. As used in this Contract, the term “Confidential Information” means any 

data and information relating to this Contract that is treated as confidential 
under federal or Texas law.

 
3. Grantees shall keep Confidential Information confidential and the 

Confidential Information will not be disclosed by its employees, 
representatives, affiliates, agents, volunteers, or other representatives in 
any manner, in whole or in part, except as authorized under this Contract, 
or by HHSC, AmeriCorps, or the State of Texas.

 
4. Grantee shall transmit Confidential Information only to those 

representatives who need to know the Confidential Information and who 
have been informed of the requirements of this Contract and for the sole 
purpose of assisting the project in performance of the services under this 
Contract.   Grantee shall be fully liable for any confidentiality breach by 
its representatives and, at its sole expense, take all reasonable measures to 
restrain its representatives from prohibited or unauthorized use of the 
Confidential Information. 

 
5. Unless otherwise instructed by HHSC or AmeriCorps, at the conclusion of 

the program and the end of the record retention requirements in this 
Contract, Grantee shall destroy or delete any copies, notes, memoranda, or 
other duplications, in any form, of Confidential Information from its 
computers and any other electronic storage media, including backup 
copies.   Upon request by HHSC or AmeriCorps, Grantee shall provide 
HHSC or AmeriCorps, or both, a written confirmation, signed by a 
designated authorized representative of the program, that all copies or 
duplications have been destroyed or deleted as required in this Contract. 

 
 
 
 



ATTACHMENT B
FY2024 Budget  

September 1, 2023, through August 31, 2024

 
A. Funding Source:   State Appropriated Funds as a matching grant to Grantee’s current 

AmeriCorp grant award.   

B. Compliance with the following Grant requirements is required: 

 1. Grant Technical Assistance Guide located at System Agency website: 
  https://hhs.texas.gov/doing-business-hhs/grants;

2. Texas Grant Management Standards 
3.  2 C.F.R. Part 200 

 
C. Total reimbursement for the grant term will not exceed $ 59,830.47 for the period 

September 1, 2023 through August 31, 2024.  Grantee is not required to provide 
matching funds. All expenditures under this Grant Agreement shall be in accordance with 
the following cost categories: 

 

D. HHSC approves the above cost reimbursement budget which documents all approved and 
allowable expenditures.  

BUDGET CATEGORIES 
September 1, 2023 –  

August 31, 2024  

PERSONNEL $ 43,216.60 

FRINGE BENEFITS $ 16,613.87 

TRAVEL $0.00 

EQUIPMENT $0.00 

SUPPLIES $0.00 

CONTRACTUAL $0.00 

OTHER $0.00 

TOTAL DIRECT COSTS $ 59,830.47 

INDIRECT COSTS $0.00 

TOTAL $ 59,830.47 



ATTACHMENT B
FY2024 Budget  

September 1, 2023, through August 31, 2024

E. Grantee shall only utilize the funding for approved and allowable costs.   If Grantee 
requests to utilize funds for an expense not documented on the approved cost 
reimbursement budget, Grantee shall notify the assigned HHSC Contract Manager, in 
writing, and request approval prior to utilizing funds.   HHSC will provide written 
notification if the requested expense is approved.

F. If needed, Grantee may revise the HHSC-approved cost reimbursement budget.   
Revision requirements are as follows:

 a. HHSC approves Grantee’s transfer of up to ten (10%) percent of funds 
from budgeted direct cost categories, excluding the “Equipment” category.   
Budget revisions exceeding the ten (10%) percent requirement require 
HHSC’s written approval.

 b. Grantee may request revisions to the approved cost reimbursement budget 
direct cost categories that exceed ten (10) percent requirement, excluding 
“Equipment”, but submitting a written request to the assigned HHSC 
Contract Manager.   This change will require a formal contract 
amendment.   HHSC will amend the Contract if Grantee’s revision request 
is approved.   Grantee’s budget revision is not authorized, and funds 
cannot be utilized, until the contract amendment is fully executed.   

c. Grantee may revise the cost reimbursement budget “Equipment” category;
however a formal contract amendment is required.   Grantee shall submit 
to the assigned HHSC Contract Manager a written request to revise the 
budget, which includes a justification for the revisions.   HHSC will 
amend the contract if Grantee’s revision request is approved.   Grantee’s 
budget revision is not authorized and funds cannot be utilized until the 
contract amendment is fully executed. 

G. Grantee shall comply with all AmeriCorp’s financial management standards including,
but not limited to, allowability of costs, prohibitions on the use of funds, documentation 
of costs, cost reporting, and changes in budget requirements. 

H. Grantee must obtain the prior written approval of AmeriCorp before deviating from its 
approved federal funds budget.   AmeriCorp will execute written amendments and 
Grantee should not assume approvals have been granted unless AmeriCorp has provided 
Grantee a notice of grant award.

I. If Grantee submits a request for change to its approved federal funds budget to 
AmeriCorp, Grantee shall provide the assigned HHSC Contract Manager with copies of 
the request, AmeriCorps decision regarding the request and, if approved, copies of any 
written amendment.    
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ADDITIONAL PROVISIONS 

The terms and conditions of these Additional Provisions are incorporated into and made a part of 
the Grant Agreement/ Contract. Terms included in these Additional Provisions and not otherwise 
defined have the meanings assigned to them in HHS Uniform Terms and Conditions, Attachment 
C.

1. SERVICES AND INFORMATION FOR PERSONS WITH LIMITED ENGLISH PROFICIENCY

A. Grantee shall take reasonable steps to provide services and information both orally and in 
writing, in appropriate languages other than English, to ensure that persons with limited 
English proficiency are effectively informed and can have meaningful access to programs, 
benefits and activities. Meaningful access may entail providing language assistance 
services, including oral interpretation and written translation, if necessary. More 
information can be found at https://www.lep.gov/. 

B. Grantee shall identify and document on the client records the primary language/dialect of 
a client who has limited English proficiency and the need for translation or interpretation 
services and shall not require a client to provide or pay for the services of a translator or 
interpreter. 

C. Grantee shall make every effort to avoid use of any persons under the age of 18 or any 
family member or friend of the client as an interpreter for essential communications with 
a client with limited English proficiency, unless the client has requested that person and 
using the person would not compromise the effectiveness of services or violate the 
client’s confidentiality and the client is advised that a free interpreter is available. 

2. HIV/AIDS MODEL WORKPLACE GUIDELINES 

A. Grantee shall implement DSHS’s HIV-STD Policy No. 090.021, HIV/AIDS Model
Workplace Guidelines for Businesses, State Agencies, and State Contractors, accessible at 
http://www.dshs.state.tx.us/hivstd/policy/policies.shtm. 

B. Grantee shall also educate employees and clients concerning HIV and its related 
conditions, including AIDS, in accordance with the Texas Health & Safety Code §§ 
85.112-114.   

3. NOTICE OF CRIMINAL ACTIVITY AND DISCIPLINARY ACTIONS

A. Grantee shall immediately report in writing to its assigned System Agency contract 
manager when Grantee learns of or has any reason to believe it or any person with 
ownership or controlling interest in Grantee, or their agent, employee, subcontractor or 
volunteer who is providing services under this Grant Agreement/Contract has been 
placed on community supervision, received deferred adjudication, or been indicted for or 
convicted of a criminal offense relating to involvement in any financial matter, federal or
state program or felony sex crime.  

B. Grantee shall not permit any person who engaged, or was alleged to have engaged, in any
activity subject to reporting under this section to perform direct client services or have 
direct contact with clients, unless otherwise directed in writing by the System Agency.
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4. NOTICE OF GRANT AGREEMENT/CONTRACT ACTION

Grantee shall notify the assigned System Agency contract manager if Grantee has any grant 
agreement or contract suspended or terminated for cause by any local, state or federal 
department or agency or nonprofit entity within five business days of becoming aware of the 
action and include the following: 

i. Reason for such action;
ii. Name and contact information of the local, state or federal department or agency or 

entity; 
iii. Effective start date of the grant agreement/contract;
iv. Date of suspension or termination; and 
v. Grant agreement/contract or case reference number. 

5. NOTICE OF CHANGE OF CONTACT PERSON OR KEY PERSONNEL

The Grantee shall notify in writing the assigned System Agency contract manager within 
ten business days of any change to the Grantee’s Contact Person or Key Personnel. 
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